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PROPOSED  RULES 


FEDERAL  LABOR  RELATIONS  COUN¬ 
CIL  AND  FEDERAL  SERVICE  IM¬ 
PASSES  PANEL 

[  5  CFR  Part  2402  ] 

PRIVACY  ACT  OF  1974 
Proposed  implementation  Procedures 

Pursuant  to  the  provisitMis  of  section 
552a(f)  of  title  5,  United  States  Cocte, 
as  added  by  the  Privacy  Act  of  1974,  Pid>. 

L.  93-579,  approved  December  31,  1974, 

88  Stat.  1900,  which  requires  each  agen¬ 
cy  to  establish  procedures  for  notifica¬ 
tion,  access  and  amendment  of  records 
pertaining  to  individuals,  the  Federal 
Labor  Relations  Council  and  Federal 
Service  Impasses  Panel  have  amended 
Chapter  XIV  of  title  5  of  the  Code  of 
Federal  Regulations  by  adding  a  new 
Part  2402  to  read  as  set  forth  below. 

Part  2402  contains  the  Council’s  and 
Panel’s  rules  which  set  forth  agency 
procedures  regarding  an  individual’s  ac¬ 
cess  to  and  amendment  of  records  per¬ 
taining  to  him  or  her  within  a  system  of 
records  maintained  by  the  agency  or 
within  its  custody. 

Interested  persons  are  invited  to  com¬ 
ment  in  writing  on  the  proposed  rules 
by  submitting  written  data,  views  and  ar¬ 
guments,  to  either  the  Executive  Direc¬ 
tor,  Federal  Labor  Relations  Council,  or 
the  Executive  Secretary,  Federal  Service 
Impasses  Panel,  or  both,  at  1900  E  Street 
NW.,  Washington,  D.C.  20415,  not  later 
than  January  10,  1976. 

All  such  written  submittals  received 
by  January  30,  1976,  will  be  considered 
before  the  Council  and  the  Panel  take 
final  action  on  the  revision  proposed 
herein. 

Dated;  December  24, 1975. 

By  the  Federal  Labor  Relations 
Council. 

Henry  B.  Frazier  m. 
Executive  Director. 

By  the  Federal  Service  Impasses 
Panel. 

Howard  W.  Solomon, 
Executive  Secretary. 

The  proposed  new  Part  2402  reads  as 
follows: 

'  PART  2402— PRIVACY 

Sec. 

2402.1  Purpose  and  scope. 

2402.2  Definitions. 

2402.3  Annual  notice. 

2402.4  Existence  of  records  requests. 

2402.5  Individual  access  requests. 

2402.6  Initial  decision  on  access  requests. 

2402.7  Special  procedures:  medical  records. 

2402.8  Limitations  on  disclosure. 

2402.9  Accounting  of  dlaclosures. 

2402.10  Requests  for  correction  or  amend¬ 

ment  of  records. 

2402.11  Initial  decision  on  correction  or 

amendment. 

2402.12  Amendment  or  correction  of  pre¬ 

viously  disclosed  records. 

2402.13  Agency  review  of  refusal  to  correct 

or  amend  a  record. 

2402.14  Fees. 

2402.15  Penalties. 

§  2402.1  Purpose  and  scope. 

This  part  contains  the  regulations  of 
the  Federal  Labor  Relations  Council  and 


Federal  Service  Impasses  Panel  imple¬ 
menting  the  Privacy  Act  of  1974,  5  U.S.C. 
552a.  The  regulations  apply  to  all  records 
maintained  by  the  Council  and  the  Panel 
that  are  contained  in  a  system  of  rec¬ 
ords,  as  defined  herein,  and  that  contain 
information  about  an  individual.  The 
regulations  in  this  part  set  forth  proce- 
diures  that  (a)  authorize  an  individual’s 
access  to  records  maintained  about  the 
individual,  (b)  limit  the  access  of  other 
persons  to  those  records,  and  (c)  permit 
an  Individual  to  request  the  amendment 
or  correction  of  records  about  the 
individual. 

§  2402.2  Definitions. 

For  the  purposes  of  this  part — 

(a)  “Coimcll”  means  toe  Federal 
Labor  Relations  Council. 

(b)  “Panel”  means  the  Federal  Serv¬ 
ice  Impasses  Panel. 

(c)  “Individual”  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence. 

(d)  “Maintain”  includes  maintain, 
collect,  use  or  disseminate. 

(e)  “Record”  means  any  item,  collec¬ 
tion  or  grouping  of  information  about  an 
individual  that  is  maintained  by  toe 
Council  and  the  Panel  including,  but  not 
limited  to,  his  education,  financial  trans¬ 
actions,  medical  history,  and  criminal  or 
employment  history  and  that  contains 
his  name,  or  toe  identifying  number, 
symbol,  or  other  identifying  particular 
assigned  to  toe  individual,  such  as  a 
finger  or  voice  print  or  a  photograph. 

(f)  “System  of  records”  means  a  group 
of  any  records  under  toe  control  of  toe 
Council  and  the  Panel  from  which  in¬ 
formation  is  retrieved  by  toe  name  of  toe 
individual  or  by  some  identifying  par¬ 
ticular  assigned  to  the  individual. 

(g)  “Routine  use”  means,  with  respect 
to  toe  disclosure  of  a  record,  toe  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  it 
was  collected. 

§  2402.3  Annual  notice. 

The  Council  and  Panel  will  publish 
in  the  Federal  Register  an  annual  notice 
describing  toe  systems  of  records  that 
the  Council  and  Panel  maintain.  Those 
notices  shall  include  (a)  toe  system 
name,  (b)  toe  system  location,  (c)  toe 
categories  of  individuals  covered  by  toe 
system,  (d)  the  categories  of  records  in 
toe  system,  (e)  toe  Council’s  and  Panel’s 
authority  to  maintain  the  system,  (f )  toe 
routine  uses  of  toe  system,  (g)  toe  Coun¬ 
cil’s  and  Panel’s  policies  and  practices 
for  maintenance  of  the  system,  (h)  toe 
system  manager,  (i)  the  procedures  for 
notification,  access  to  and  correction  of 
records  in  toe  system,  and  (j)  toe  sources 
of  information  for  toe  system.  Notices 
shall  also  be  published,  as  required  by  toe 
Privacy  Act  of  1974,  of  significant 
changes  in  or  additions  to  toe  Council’s 
and  Panel’s  systems  of  records. 

§  2402.4  Existence  of  records  requests. 

(a)  An  individual  who  desires  to  know 
if  a  system  of  records  maintained  by  toe 
Council  and  toe  Panel  contains  a  record 
pertaining  to  toe  individual  must  sub¬ 
mit  a  written  inquiry  to  toe  Adminis¬ 


trative  Qflicer,  Federal  Labor  Relations 
CounclL  WOO  E  Street  NW.,  Washington, 
D.C.  20415. 

(b)  The  request  shall  be  in  writing  and 
should  be  clearly  and  prominently  identi¬ 
fied  as  a  Privacy  Act  request.  If  toe  re¬ 
quest  is  mbmitted  by  mail  or  otherwise 
submitted  In  an  envelope  or  other  cover, 
it  should  bear  toe  legend  “Privacy  Act 
Request;'  on  the  envelope  or  other  cover. 

If  a  request  does  not  comply  with  toe 
provisions  of  this  paragraph,  it  shall  not 
be  deemed  receiv^  until  the  time  it  is 
actually  received  by  toe  Administrative 
Officer. 

(c)  The  inquiry  must  include  the 
name  and  address  of  the  individual  and 
reasonably  describe  toe  system  of  rec¬ 
ords  in  question  by  toe  individual.  De¬ 
scriptions  of  the  systems  of  records 
maintained  by  the  Council  and  toe  Panel 
haeve  been  published  in  toe  Federal  Reg¬ 
ister. 

(d)  Hie  Administrative  Officer  will  ad¬ 
vise  the  Individual  in  writing  within  10 
working  days  from  receipt  of  toe  request 
whether  toe  system  of  records  named  by 
the  individual  contains  a  record  pertain¬ 
ing  to  him  or  her. 

§  2402.5  Individual  access  requests. 

(a)  Any  Individual  who  desires  to  in¬ 
spect  or  receive  copies  of  any  record  per¬ 
taining  to  toe  individual  which  is  con¬ 
tained  in  a  system  of  records  maintained 
by  toe  Oouncil  and  Panel  must  submit 
a  written  request  to  the  Administrative 
Officer,  Federal  Labor  Relations  Council, 
1900  E  Street  NW.,  Washington,  D.C. 
20415,  reesonably  identifying  toe  records 
sought  to  be  inspected  or  copied. 

(b)  The  request  shall  be  in  writing 
and  should  be  clearly  and  prominently 
identified  as  a  I^vacy  Act  request.  If  the 
request  is  submitted  by  mail  or  other¬ 
wise  submitted  in  an  envelope  or  other 
cover,  it  should  bear  the  legend  “Privacy 
Act  Request”  on  toe  envelope  or  other 
cover.  If  a  request  does  not  comply  with 
toe  provisions  of  this  paragraph,  it  shall 
not  be  deemed  received  until  toe  time  it 
is  actually  received  by  toe  Administra¬ 
tive  Officer. 

(c)  An  individual  seeking  access  to  a 
record  may,  if  desired,  be  accompanied 
by  amtoer  person  during  review  of  toe 
records.  If  toe  requestor  does  desire  to 
be  accanuMuiied  by  another  person  dur¬ 
ing  the  iDQiection,  the  requestor  must 
sign  a  statement,  to  be  furnished  to  toe 
Council  or  Panel  representative  at  toe 
time  of  the  inspection,  authorizing  such 
otoer  person  to  accompany  requestor. 

(d)  Satisfactory  identification  (i.e., 
emifioyee  identification  number,  current 
address,  and  verification  of  signature) 
must  be  provided  to  the  Council  or  Panel 
prior  to  review  of  toe  record. 

§  2402.5  Initial  decision  on  access  rc- 

q— St. 

(a)  Within  10  working  days  of  toe  re¬ 
ceipt  oi  a  request  pursuant  to  §  2402.5, 
the  Administrative  Officer  shall  make  an 
initial  decision  whether  toe  requested 
records  exist  and  whether  they  will  be 
made  available  to  toe  person  requesting 
them.  'That  initial  decision  shall  imme¬ 
diately  be  commanicated,  in  writing  or 
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other  appropriate  form,  to  the  person 
who  has  made  the  request. 

(b)  Where  the  initial  decision  is  to 
provide  access  to  the  requested  records, 
the  above  writing  or  other  appropriate 
communication  shall  (1)  briefly  describe 
the  records  to  be  made  available,  (2) 
state  whether  any  records  maintained, 
in  the  system  of  records  in  question, 
about  the  individual  making  the  request 
are  not  being  made  available,  (3)  state 
that  the  requested  records  will  be  avail¬ 
able  during  the  Council’s  and  Panel’s 
ordinary  office  hours  at  1900  E  Street 
NW.,  Washington,  D.C.  20415,  and  (4) 
state  whether  any  further  veriflcation  of 
the  identity  of  the  requesting  individual 
is  necessary. 

(c)  Where  the  initial  decision  is  not  to 
provide  access  to  requested  records,  the 
Administrative  Officer  shall  by  writing  or 
otiier  appropriate  communication  ex¬ 
plain  the  reason  for  that  decision.  ’The 
Administrative  Officer  shall  only  refuse 
to  provide  an  individual  access  to  records 
about  the  individual  where  (1)  there  is 
Inadequate  veriflcation  that  the  request¬ 
ing  individual  is  in  fact  the  person  about 
whom  records  are  maintained,  (2)  in  fact 
no  such  records  are  maintained,  or  (3) 
the  requested  records  have  been  compiled 
In  reasonable  anticipation  of  civil  or 
criminal  action  or  proceedings. 

§  2402.7  Special  procedures:  medical 

records. 

(a)  K  medical  records  are  requested 
for  inspection  which,  in  the  opinion  of 
the  Administrative  Officer,  may  be  harm¬ 
ful  to  the  requestor  if  personally  in¬ 
spected  by  him,  such  records  will  be 
furnished  only  to  a  licensed  physician 
designated  to  receive  such  records  by  the 
requestor.  Prior  to  such  disclosure,  the 
requestor  must  furnish  a  signed  written 
authorization  to  the  Coimcil  or  Panel  to 
make  such  disclosure  and  the  physician 
must  furnish  a  written  request  to  the 
Administrative  Officer  for  the  physician’s 
receipt  of  such  records. 

(b)  If  such  authorization  is  not  exe¬ 
cuted  within  the  presence  of  a  Coimcil 
or  Panel  representative,  the  authoriza¬ 
tion  must  be  accompani^  by  a  notarized 
statement  verifying  the  identification  of 
the  requestor. 

§  2402.8  Limitations  on  disclosure. 

Requests  for  records  about  an  indi¬ 
vidual  made  by  persons  other  than  that 
Individual  shall  also  be  directed  to  the 
Administrative  Officer.  Such  records 
shall  only  be  made  available  to  persons 
other  than  that  individual  in  the  follow¬ 
ing  circumstances; 

(a)  To  any  person  with  the  prior  writ¬ 
ten  consent  of  the  individual  about  whom 
the  records  are  maintained; 

(b)  To  officers  and  employees  of  the 
Council  and  Panel  who  ne^  the  records 
in  the  performance  of  their  official 
duties; 

(c)  For  a  routine  use  compatible  with 
the  purpose  for  which  it  was  collected; 

(d)  To  any  person  to  whom  disclosure 
is  required  by  the  Freedom  of  Informa¬ 
tion  Act,  5  U.S.C.  552; 


(e)  To  the  Bureau  of  the  Census  for 
uses  pursuant  to  title  13,  United  States 
Code; 

(f)  In  a  form  not  individually  identi¬ 
fiable  to  a  recipient  who  has  provided 
the  Council  and  Panel  with  adequate 
assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record; 

(g)  To  the  National  Archives  of  the 
United  States  or  other  appropriate  entity 
as  a  record  which  has  historical  or  other 
value  warranting  its  preservation; 

(h)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  ju¬ 
risdiction  within  or  under  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  that  is  authorized 
by  law  if  the  head  of  the  agency  or  in¬ 
strumentality  has  made  a  written  re¬ 
quest  for  the  record  to  the  Council  or 
Panel. 

(i)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual,  pro¬ 
vided  that  notification  of  such  a  dis¬ 
closure  shall  be  immediately  mailed  to 
the  last  known  address  of  the  individual; 

(j)  To  either  House  of  Congress  or  to 
any  committee  thereof  with  appropriate 
jurisdiction; 

(k)  To  the  Comptroller  General  in  the 
performance  of  the  official  duties  of  the 
General  Accounting  Office;  or 

(l)  Pursuant  to  the  order  of  a  court 
of  compentent  jurisdiction. 

§  2402.9  Accounting  of  disclosures. 

(a)  The  Administrative  Officer  of  the 
Council  shall  maintain  a  record  (“ac¬ 
counting”)  of  every  instance  in  which 
records  about  an  individual  are  made 
available,  pursuant  to  this  part,  to  any 
person  other  than  (1)  an  officer  or  em¬ 
ployee  of  the  Council  or  Panel  in  the 
performance  of  his  or  her  duties  or  (2) 
any  person  pursuant  to  the  Freedom  of 
Information  Act,  5  U.S.C.  552. 

(b)  The  accounting  which  shall  be 
retained  for  at  least  5  years  orjthe  life 
of  the  record,  whichever  is  longer,  shall 
contain  the  following  information; 

(1)  A  brief  description  of  records  dis¬ 
closed; 

(2)  The  date,  nature  and,  where 
known,  the  purpose  of  the  disclosiure; 
and 

(3)  The  name  and  address  of  the  per¬ 
son  or  agency  to  whom  the  disclosure  is 
made. 

§  2402.10  Requests  for  correction  or 
amendment  of  records. 

(a)  After  inspection  of  any  records, 
if  the  individual  disagrees  with  any  in¬ 
formation  in  the  record,  he  or  she  may 
request  that  the  Administrative  Officer 
correct  or  otherwise  amend  the  records 
maintained  about  him  or  her.  Such 
request  shall  specify  the  particular 
portions  of  the  record  to  be  amended  or 
corrected,  the  desired  amendment  or 
correction,  and  the  reasons  therefor. 

(b)  Such  request  shall  be  in  writing 
and  directed  to  the  Administrative  Offi¬ 
cer,  Federal  Labor  Relations  Council, 
1900  E  Street  NW.,  Washington,  D.C. 


20415.  It  should  be  clearly  and  promi¬ 
nently  identified  as  a  Privacy  Act  re¬ 
quest  and,  if  submitted  by  mail  or  other¬ 
wise  submitted  in  an  envelope  or  other 
cover,  should  bear  the  legend  “Privacy 
Act  Request”  on  the  envelope  or  other 
cover.  If  a  request  does  not  comply  with 
the  provisions  of  this  paragraph,  it  shall 
not  be  deemed  received  until  the  time  it 
is  actually  received  by  the  Administra¬ 
tive  Officer. 

§  2402.11  Initial  decision  on  correction 
or  amendment. 

(a)  Within  10  working  days  from  the 
date  of  receipt  of  a  request  for  correc¬ 
tion  or  amendment,  the  Administrative 
Officer  will  acknowledge  receipt  of  the 
request  and,  under  normal  circum¬ 
stances,  not  later  than  30  days  from 
receipt  of  the  request  the  Administra¬ 
tive  Officer  will  give  the  requesting  in¬ 
dividual  notice,  by  mail  or  other  appro¬ 
priate  means,  of  his  decision  regarding 
the  request. 

(b)  The  Administrative  Officer’s  notice 
of  decision  shall  include; 

(1)  A  statement  whether  the  request 
has  been  granted  or  denied,  in  whole  or 
in  part; 

(2)  A  quotation  or  description  of  any 
amendment  or  correction  made  to  any 
records;  and 

(3)  Where  a  request  is  denied  in  whole 
or  in  part,  an  explanation  of  the  reason 
for  that  denial  and  of  the  requesting  in¬ 
dividual’s  right  to  appeal  the  decision  to 
the  Executive  Director  of  the  Council  or 
the  Executive  Secretary  of  the  Panel,  as 
the  case  may  be,  pursuant  to  §  2402.13  of 
this  part. 

§  2402.12  Amendment  or  correction  of 
previously  disclosed  records. 

Whenever  a  record  is  amended  or  cor¬ 
rected  pursuant  to  §  2402.11  or  a  written 
statement  filed  pursuant  to  §  2402.13,  the 
Administrative  Officer  shall  give  notice 
of  that  correction,  amendment  or  writ¬ 
ten  statement  to  all  persons  to  whom  the 
records  or  copies  thereof  have  been  dis¬ 
closed,  as  recorded  in  the  accounting  kept 
pursuant  to  §  2402.9  of  this  part. 

§  2402.13  Agency  review  of  refusal  to 
correct  or  amend  a  record. 

(a)  Federal  Labor  Relations  Council. 

(1)  Any  individual  whose  request  for  ac¬ 
cess  to,  or  amendment  or  correction  of. 
records  of  the  Council  has  been  denied  in 
whole  or  in  part  by  an  initial  decision 
of  the  Administrative  Officer  may  appeal 
that  decision  by  filing  a  written  request 
for  review  of  that  decision  with  the  Ex¬ 
ecutive  Director,  Federal  Labor  Relations 
Council,  1900  E  Street  NW.,  Washington, 
D.C.  20415,  within  30  days  of  the  receipt 
of  notice  of  the  initial  decision. 

(2)  The  appeal  shall  describe  (i)  the 
request  initially  made  by  the  individual 
for  access  to,  or  the  amendment  or  cor¬ 
rection  of,  records,  (il)  the  Administra¬ 
tive  Officer’s  initial  decision  thereupon 
and  (iii)  the  reasons  why  that  initial 
decision  should  be  modified  by  the  Ex¬ 
ecutive  Director. 

(3)  Not  later  than  30  working  days 
from  receipt  of  a  request  for  review 
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(unless  sufth  period  Is  extended  by  the 
Chairman  of  the  Federal  Labor  Relations 
Council  for  good  cause  shown) ,  the  Ex¬ 
ecutive  Director  shall  make  a  decision, 
and  give  notice  thereof  to  the  appealing 
individual,  whether  to  modify  the  Ad¬ 
ministrative  Officer’s  initial  decision  in 
any  way.  If  the  Executive  Director  up¬ 
holds  the  Administrative  Officer’s  initial 
decision  not  to  amend  or  correct  the  rec¬ 
ords  as  requested,  he  shall  notify  the  ap¬ 
pealing  individual  of  (i)  his  or  her  right 
to  judicial  review  of  the  Executive 
Director’s  decision  pursuant  to  5  U.S.C. 
552a(g)  (1)  (A),  and  (ii)  of  his  or  her 
right  to  file  with  the  agency  a  written 
statement  of  disagreement  setting  forth 
the  reasons  why  the  record  should  have 
been  amended  or  corrected  as  requested. 
That  written  statement  of  disagreement 
shall  be  made  a  part  of  the  record  and 
shall  accompany  that  record  in  any  use 
or  disclosure  of  the  record. 

(b)  Federal  Service  Impasses  Panel. 

(1)  Any  individual  whose  request  for  ac¬ 
cess  to,  or  amendment  or  correction  of, 
records  of  the  Panel  has  been  denied  in 
whole  or  in  part  by  an  initial  decision 
of  the  Administrative  Officer  may  appeal 
that  decision  by  filing  a  written  request 


for  review  with  the  Executive  Secretary, 
Federal  Service  Impasses  Panel.  1900  E 
Street  NW.,  Washington,  D.C.  20415, 
within  30  days  of  the  receipt  of  notice 
of  the  initial  decision. 

(2)  The  appeal  shall  describe  (1)  the 
request  initially  made  by  the  individual 
for  access  to,  or  the  ^endment  or  cor¬ 
rection  of,  records,  (ii)  the  Administra¬ 
tive  Officer’s  initial  decision  thereupon 
and  (iii)  the  reasons  why  that  initial 
decision  should  be  modified  by  the  Ex¬ 
ecutive  Secretary. 

(3)  Not  later  than  30  wwking  days 
from  receipt  of  a  request  for  review 
(imless  such  period  is  extended  by  the 
Chairman  of  the  Federal  Service  Im¬ 
passes  Panel  for  good  cause  shown) ,  the 
Executive  Secretary  shall  make  a  deci¬ 
sion.  and  give  notice  thereof  to  the  ap¬ 
pealing  individual,  whether  to  modify 
the  Administrative  Officer’s  initial  deci¬ 
sion  in  any  way.  If  the  Executive  Secre¬ 
tary  upholds  the  Administrative  Officer’s 
initial  decision  not  to  amend  or  correct 
the  records  as  requested,  he  shall  notify 
the  appealing  individual  of  (i)  his  or  her 
right  to  judicial  review  of  the  Executive 
Secretary’s  decision  pursuant  to  5  n.S.C. 
552a(g)  (1)  (A),  and  (ii)  of  his  or  her 


right  to  file  with  the  agency  a  written 
statement  of  disagreement  setting  forth 
the  reasons  why  the  record  should  have 
been  amended  or  corrected  as  requested. 
That  written  statement  of  disagreement 
shall  be  made  a  part  of  the  record  and 
shall  accompany  that  record  in  any  use 
or  disclosure  of  the  record. 

§  2402.14  Fees. 

(a)  Upon  request  the  Council  or 
Panel  will  provide  a  copy  of  the  records 
to  the  individual  to  whom  they  pertain. 
There  will  be  a  charge  of  $0.10  per  page. 

(b)  Any  charges  may  be  waived  or 
reduced  whenever  it  is  in  the  public  in¬ 
terest  to  do  so. 

§  2402.15  Penalties. 

Any  person  who  knowingly  and  will¬ 
fully  requests  or  obtains  any  record  con¬ 
cerning  an  individual  from  the  Council 
or  Panel  under  false  pretenses  shall  be 
subject  to  criminal  prosecution  under 
5  U.S.C.  552a(i)  (3)  which  provides  that 
such  person  shall  be  guilty  of  a  mis¬ 
demeanor  and  fined  not  more  than 
$5,000. 

IFR  Doc.75-35126  Filed  12-24-75;  1 :06  pmj 
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lAKM  mAIIONS  COUHCK  AND  nOltM  SHVIC1S  IMrUlfH  rAMfl 


FEDERAL  LABOR  RELATIONS  COUNCIL 
AND  FEDERAL  SERVICE  IMPASSES 
PANEL 

PRIVACY  ACT  OF  lf74 
Nolke  of  System  of  Records 

Notice  is  iiereby  given  that  the  Federal  Labor  Rdations  Council 
and  the  Federal  Service  Hfpasses  Panel,  in  accordance  with  the 
mvisions  of  subsections  (eK4)  and  (eXll)  of  section  552a  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579),  propose  to  adopt  the  follow¬ 
ing  notice  of  the  existence  and  character  of  the  systems  of  records 
which  they  maintain  which  contain  information  about  individuals. 
The  personnel  records  covered  by  this  notice  are  supplemental  to 
the  general  persmmel  records  maintained  for  the  Coundi  and  the 
^nel  by  the  Ctvfl  Service  Commission  for  which  a  general 
Government-wide  notice  was  piddidied  by  the  Civfl  Service  Conn 
mission  at  40  FR  39239  (1975). 

Any  person  interested  in  this  notice  may  comment  in  witting 
upon  the  proposed  notice  by  submitting  data,  views  and  arguments 
to  either  the  Executive  Director,  Federal  Labor  Relations  Council, 
or  the  Executive  Secretary,  Federal  Service  Panel  or 

tetb,  at  1900  E  St.  NW.,  Washmgton,  DC  20415,  on  or  before 
January  30.  1976. 

All  written  commenu  received  through  said  date  wiO  be  con¬ 
sidered  before  the  Council  and  the  Panel  take  action  on  a  final 
notice. 

Dated;  December  24,  1975. 

By  the  Federal  Labor  Relations  Cmucil. 

Henry  B.  Frazier  m. 

Executive  Director. 

By  the  Federal  Service  Impasses  PaneL  ^ 


^JNMHw^^jrnctkm  laiMMHlag,  rOikil^  accsmi^ 

Slstm:  records  are  masntainrd  in  Hk  folders. 

EsMcvahiHty:  Ifannal-indexcd  by  noinc. 

The  system  is  psioM^  masntainnd  in  a  locked,  metal 
rumg  oMuneS,  the  access  combination  to  which  is  known  only  to 
authorized  persons.  Certain  informatioo  in  the  system,  such  as 
home  addrm.  erneigeiicy  informatioa,  grade,  and  of  i««t 
promotion  or  within-^ade  step  increase  is  maintained  in  hmiled-ac- 
cess  foes  avadable  only  to  auuwrized  persons. 

BsIcntiM  snd  diifosnl:  Records  (m  correot  enqrfoirees  are 
retained  m  u  active  fBe  during  the  course  of  an  employee’s  em¬ 
ployment  with  the  Council  or  Panel.  Ffles  on  past  eeqiloyees  are 
retain^  in  an  inactive  file.  Other  records  in  the  system,  such  as  ap- 
phcations  for  employment,  are  periodicaBy  reviewed 
ot  in  accordance  with  established  procedures. 

System  msnsgsrfs)  and  sitfim 
Executive  Dhector 
Federal  Labor  Rebtkms  Council 
1900  E  St.  NW. 

Washii^gton,  DC  20415 
Executive  Secretary 
Federal  Service  Imjiasses  Panel 
1900  E  St,  NW. 

Washington,  DC  20415 

Niillfli  ■Itan  prseedare:  An  individual  may  obtain  ootificatioa  as 
lo  whethCT  the  system  of  records  contains  a  record  pertainiag  to 
the  individaai  by  forwardmg  an  inquiry  to  the  Administrative  Of¬ 
ficer,  Federd  Labor  Relatkms  Couned,  Room  7P56,  1900  E  St, 
NW.,  Washingtrm,  DC  20415,  or  by  appearing  in  person  at  the 
above  address.  See  Council  and  Panel  regulations  in  5  CFR  2402.4. 

Ree^  accem  praradmia.  See  Couned  and  Panel  access  regula¬ 
tions  m  5  CFR  2402.5.  Assistance  in  obtaining  scress  the  contents 
of  records  can  be  obtained  frmn  the  Administrative  Officer  at  the 
above  address. 


Howard  W.  Solomon, 

Executive  Secretary. 


FLRC/FSIP— 1 

Syttam  asme!  Personnel  files  on  current  past,  and  prospective  em- 
ployees-FLRC/FSIP. 

System  lecatlsn:  Couned  offices.  1900  E  St.,  NW.,  Washington. 


Categories  of  indivMaals  covered  by  the  system:  Present  and  past 
cinployccs  Riid  individuRls  who  hRV€  submitted  solicited  or  unsol- 
icited  applications  for  employment 

Categories  of  records  in  the  system:  Information  r^aiding  name; 
addreu;  telephone,  number;  marital  status;  Inrth  date; 
Security  Number;  veteran  preference;  tenure;  handicap;  mwI 
imsent  salaries,  grades,  and  position  titles;  letters  of  commenda¬ 
tion,  reprimand,  charges,  and  decision  on  charges;  locator  fdes; 
personnel  actions,  including  but  not  limited  to,  appointment,  reas¬ 
signment,  demotion,  detad,  promotion,  transfer,  and  separation; 
training  files;  records  reteting  to  life  insurance,  h^th  benefits,  and 
designation  of  beneficiary;  performance  ratings;  awards;  per¬ 
formance  appraisals;  letters  of  reconunendatioa;  emergency  infor¬ 
mation;  educational  background;  and  special  emrdoyment  qualifica¬ 
tions. 

AutherRy  (or  audnteoaacc  of  the  system:  Executive  Order  11491 
as  amended. 


RaulteeMcs  of  records  maintained  in  the  system,  indndi^  catego- 
rka  of  users  and  the  purposes  of  such  uses:  Information  contained 
the  sy^m  is  used  by  the  Couned  and  Panel  officials  for  purposes 
of  review  in  connection  with  appointments,  transfers,  promotions, 
and  deteimiiution  of  qualifications  of  an  individiial;  to  i»ovide  in- 
fmmation  to  a  Fedcra  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  or  other 
benefit  by  the  requesting  ageiKy,  to  the  extent  that  the  information 
is  relevant  and  necesmuy  to  the  requesting  agency’s  decision  on  the 
matter;  to  provide  information  to  a  pro^iective  employer  oi  a 
Couned  or  Panel  employee  or  former  Couned  or  Pand  employee  or 
to  an  organization  at  the  request  of  the  employee  or  former  em¬ 
ployee;  and  to  provi^  information  to  a  congressional  office  from 
the  record  of  an  indtvidnal  in  response  to  an  inquiry  from  a  con¬ 
gressional  office  made  at  the  request  of  that  initi^ual. 


Contesfing  lecsrd  pranduns:  The  Couned’s  and  Panel’s  rules  for 
contesting  contents  of  records,  and  for  appeali^  adverse  deter- 
minatkms  with  respect  thereto,  are  contained  in  5  CFR  2402.10  and 
2402.13. 

Reeoid  mnroe  cntegarlm:  Subject  individuals;  farmer  and/or 
present  employers  of  subject  individuals;  and  other  persons  famdiar 
with  the  individual. 


FLRC/FSIP— 2 

e:  Tiavel  records— FLRC/FSIP 

System  lecaHaa:  Couned  (dfices,  1900  E  St.  NW..  Washiimton 
DC  20415.  , 

Categs^s  sf  Individuili  eevsted  by  the  syteem:  Names  of  persons 
who  use  Couned  funds  for  traveL 


Catagartea  af  racards  In  the  system:  Contains  the  varkms  records 
required  to  administer  the  trai^  requirements  of  the  Couiicd  and 
^nel,  including  ad  places  to  which  travel  was  accompliahed  and 
the  costs.  Included  on  various  travel  forms  is  the  henne  addreu  of 
the  traveling  indhriduaL 

Authority  for  amintananoe  af  the  system:  Executive  Order  11491. 
as  amended. 


Roudne  uses  af  records  maintained  fas  the  system.  fodadlM  catega* 
flea  af  users  and  the  purpaaes  af  anch  aaea:  This  system  of  records  is 
used  for  bedgetary  purposes  and  for  reporting  to  Members  of  Con¬ 
gress  and  other  agencies  when  appropriate. 


PMicies  and  practiees  for  staring,  retrievi^ 
had  itisp  Bring  ofiecards  fas  the  system: 


Storage:  The  records  are  maintained  in  file  folders. 


RetrievaMHty:  Manual-indexed  by  name. 

Safeguards:  Access  to  and  use  of  such  records  are  liini«*>H  to 
those  persons  whose  idfidal  duties  require  «ngti 


Rctentlaa  and  dfoponal:  The  records  are  maintained  and  disposed 
of  m  accordance  with  established  procedures. 

System  managerfs)  and  addreas: 


Executive  Directm’ 

Federal  Labor  Relatioas  Council 
1900  E  St.  NW. 

Washii^n,  DC  20415 
Executive  Secretary 
Federal  Service  Impasses  Panel 
1900  E  St.  NW. 
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Wathingtoo,  DC  2041S 

Nadficatioa  proccdarc:  An  individual  may  obtain  notification  as 
to  whether  the  system  of  records  contains  a  record  fmrtaining  to 
the  individual  by  forwarding  an  inquiry  to  the  Administrative  Of¬ 
ficer,  Federal  Labor  Relations  Coonctl,  Room  7PS6,  1900  E  St, 
NW.,  Washington,  DC  2041S,  or  by  appealing  in  person  at  tte 
above  address.  See  Council  and  Panel  regulations  in  S  CFR  2402.4. 

Retard  aceem  procetecs:  See  Coonefl  and  Panel  access  regula¬ 
tions  in  S  CFR  2402.3.  Assistance  in  obtaining  access  to  the  con¬ 


tents  of  records  can  be  obtained  from  the  Administrative  OfHcer  at 
the  above  address. 

Conteafing  record  proeedmres:  The  Counefl’s  and  Panel’s  rules  for 
contesting  contents  of  records,  and  for  appealing  adverse  deter¬ 
minations  with  respect  thereto,  are  contained  in  3  CFR  2402.10  and 
13. 

Record  source  categories;  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it 
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DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 
PRIVACY  ACT  OF  1974 

Systems  of  Records  and  N<rtke  of  Proposed  Routine 
Uses  TbereforPnrsaant  to  the  Prhracy  Act  of  1974 
(Pnblk  Law  9830579)  as  prescribed  in  5  U^.C. 
552a(eK4),  the  following  notice  of  systems  ct  records 
that  are  maintrined  by  the  Department  of  Healtii, 
Education,  and  Welfare  is  pnblished  as  set  forth 
below.  Any  omissions  dne  to  orersi^t  will  be 
pnbUshed  at  a  later  date. 


Prior  to  the  final  adoption  of  the  popoted  routioe  uses  for  new  or 
corrected  notices,  cooperation  in  accordance  with  the  reouire- 
ments  of  S  U.S.C.  SS2a(eXll)  will  be  given  to  comments  whior  are 
submitted  in  writing  on  or  before  the  30th  day  following  the  date  of 
publk^ion  of  this  notice. 

Comments  should  be  addressed  to  the  Director,  Fair  Infcwmation 
Practice  Staff,  Department  of  Health,  Education,  and  Welfare,  330 
Independence  Ave.,  S.W.,  Washii^lton,  D.C.  20201.  Comments 
received  will  be  avaPile  for  inspection  in  Room  4S13,  at  the  above 
address. 

The  following  listing  includes  notices  of  systems  of  records 
which  were  inadvertently  omitted  from  the  groups  of  notices 
published  on  August  27,  197S,  Part  II,  Section  I,  pp.  38391038683; 
September  22,  1975,  Part  IV,  pp.  43700043711  and  October  1,  1975, 
Part  m,  pp.  4S34804S41S.  In  addition,  it  includes  a  number  of  cor¬ 
rections  to  notices  previously  published.  In  the  corrected  notices 
additional  routine  uses  can  be  ascertained  by  crunparing  the  routine 
uses  of  the  corrected  notices  with  those  previouslyu  published  in 
the  Federal  Register. 

Dated:  December  22,  1975. 

John  Ottina 

Asustaat  Siecntary  for  Adtaiaistradon  and  Management 

Systems  not  previously  published  as  Notices  of  Systems  of 
Record: 

HRA  NCHS  tMldW 

Systeui  name:  Health  Resources  Utilization  Statistics. 
DHEW/HRA/NCHS. 

Security  damilicaliau:  None. 

SystHB  lacatiau; 

Parklawn  Budding 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Calegarfes  of  MivMnals  covered  by  the  syaicni:  Recipients  at 
medicu  care  included  in  statistical  surveys  and  reports  of  the  Na¬ 
tional  Center  for  Health  Statistics  (NCHS),  includ^:  (1)  staff  and 
residents  of  nursing  homes  selected  by  random  sampling  techniques 
to  be  representative  of  nursing  homes  in  the  U.S.;  (2)  physicians 
providing  office  based  medical  care  and  patients  visiting  such 
physicians;  (3)  medical  records  from  selected  short-stay  hospitals; 
and  (4)  persons  visiting  the  family  planning  facihties  participating  in 
the  National  Reporting  System  for  Famdy  Planning  Services. 

Categories  of  records  la  the  syWeau  Statistical  reemds  containing 
infmmation  on:  (1)  the  utilization  of  nursing  hrane  care  through 
data  on  residents  (demographic  and  social  characteristics,  health 
status,  and  charges  paid  for  care)  and  the  facility  (general  charac¬ 
teristics,  certification,  services  offered,  and  expense);  (2)  the  demo¬ 
graphic  characteristics,  medical  and  other  problems  of  persons 
visiting  physkiaru’  Mfkes,  and  the  physicians’  diagnoses,  treat¬ 
ment,  arid  disposition  decisions  made  during  such  visits  as  obtained 
from  physicians  during  randomly  assigned  one-week  survey 
periods;  (3)  the  demographic  characteristics,  administrative  infor¬ 
mation  (admission  and  diacha^  dates,  discharge  status,  and  medi¬ 
cal  recc^  number),  and  raedi^  infonnation  (diagnoses  and  sn^ 
cal  procedure  abstracted  from  the  face  sheet  at  short  stay  hospital 
meitical  records);  and  (4)  family  pt»n««"t  services  (medical,  sociid, 
and  educational)  provkM  by  the  clinics  participating  in  a  nation¬ 
wide  reportiag  sy^m,  the  draognmhic  a^  socioeconomic  charac¬ 
teristics,  including  ediMtion  and  wetfare  status,  of  the  recquents  of 
these  services,  and  the  extent  to  adiich  these  services  (excliidmg 


physicians*  offices)  are  funded  ^  Federal  pants.  In  many  cases, 
thM  records  do  not  contain  indrmual  identifiers  when  th^  come 
under  contrri  of  the  National  Center  for  Health  Statistics;  they 
carry  mily  sequence  numbers,  which  only  the  originating  agency 
would  be  able  to  translate  into  a  persmial  identifier-and  even  thm, 
not  in  all  cases.  Names  of  residents  and  staff  of  nursing  homes  and 
patients  of  physidam  are  listed  on  separWed  fomu  for  sampling 
purposes  only  and  are  not  included  in  the  final  statistical  records. 

Anthsrhj  far  maIntenaBos  of  the  syWsm:  Public  Health  Service 
Act,  Section  306(bKl)(FX42  U.S.C.  242k). 

Raafiue  ascs  ef  Twwfdt  amlBtelned  in  the  qfstem,  iucludlag  catega- 
ries  of  aoers  waA  the  parpeem  ef  each  uora:  I'he  data  are  dis¬ 
seminated  for.  (1)  purposes  of  statistical  research  and  analysis,  and 
in  the  case  of  family  planniug  statistics,  for  executing  national 
family  planning  propanu;  (2)  outside  of  DHEW  in  forms  which  do 
not  permit  the  identification  of  individoals,  such  as  pubheatioru  of 
statistical  taUes,  specratty  requested  tabniatioiis,  uid  pnbbc  use 
computer  tapes.  Th^  are  commurucated  to  interested  persous  out¬ 
side  DHEw,  such  as  members  M  Congress  and  their  strdfs,  other 
executive  brimeh  agencies,  universities  and  medical  schools.  State 
and  local  health  planning  agencies,  private  foundations,  etc.  The 
findings  are  used  by  demographers,  sociologists,  health  statisti¬ 
cians,  epidemiologists,  medi^  educators,  health  planners,  other 
scholars,  arul  concern^  citizens,  to  evaluate  health  matters,  make 
determinations  on  needs  for  legislation,  appropriations,  new  service 
programs,  and  the  like. 

PeUdes  and  practices  ter  slerlug,  rctitevlugt  uccemhig,  retatelug, 
aiM  dlipadng  ef  rfrerdt  iu  the  ayatua: 

Storage:  The  records  are  transferred  onto  nugnetic  tapes  without 
name  and  address  infonnatkm  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

Rrtrhyahilhj'  Data  are  retrieved  by  iadhridual  identifier  only  in 
the  editing  stage  of  data  processing  and  only  for  the  purpose  of 
correcting  errors  in  the  recording  of  iaformatioa.  Origmal  survey 
records  are  reviewed  few  accuracy  and  edited,  then  data  (without 
personal  kteutifiers  such  as  naase  or  social  security  number)  are 
transferred  to  tape.  The  origmal  records  are  stored  at  the 

Federal  Records  Center.  The  tiqie  is  used  for  statistical  piuposes 
only,  as  specified  by  statute.  Section  308(d)  of  Public  Law  93-353. 
Thm  uses  include  the  preparation  of  aggregated  data  in  the  form 
of  statistical  tables  for  publication,  analysis  and  iateipretatioa  to 
meet  the  legislative  mandates  of  Piriitic  Law  93-353,  Le.,  ctdlection 
of  statistics  on  the  utilizatiM  of  health  services,  includmg  the 
utiHzatioa  of:  (1)  nursing  home  facilities  to  determine  levels  of  31- 
oess  and  disability,  effects  on  the  i«»tiintiftii«liMd  populatxm,  and 
the  costs  of  care;  (2)  ambulatory  health  services  by  specialties  and 
types  of  practice  of  the  health  professionals  providing  such  ser¬ 
vices;  (3)  short-stay  hospitals  to  determine  characteristics  of  pa¬ 
tients,  length  of  stay,  diagnosis  and  surgical  operations,  and  pat¬ 
terns  of  use  of  care  m  hospitab  of  different  sin  and  ownership;  (4) 
family  planning  facilities  to  provide  statistics  on  the  sin  of  and  ser¬ 
vices  dispeased  by  these  facRHies,  the  numbers  sad  characteristics 
<d  fam^  ptenmg  pattents,  the  overall  proportion  of  the  ’target 
population’  which  is  being  reached  by  fainily  pt*— ing  programs  on 
a  national  scale,  and  the  like.  The  family  planning  data  are  dis¬ 
tributed  to  the  Deputy  Assistant  Secretary  for  Population  Affairs, 
DHEW,  the  Bureau  of  Community  Health  Services,  and  others  for 
the  purpose  of  executing  i  fanuly  pi»««w»g  programs. 

Saiepinanis:  AO  employees  of  the  National  Center  for  Health 
Statistics,  as  a  condition  of  ein^ymrat,  sign  an  affidavit  binding 
them  to  nondisclosure  of  identm^  imtivimial  information.  Since 
the  magnetic  data  tapes  have  no  name  and  address  information, 
users  of  the  t^ie  could  only  ideatify  specific  individoals  by  relatmg 
the  identification  number  on  the  tape  to  the  original  record.  Only 
employee  M  NCHS,  NCHS  contractors,  the  agency  supplying  the 
infonnation  in  the  first  instance,  or  third  parties  with  tte  written 
permission  of  the  agency  supplying  the  information  are  pmnitted 
access  to  thq  magnetic  tapes  with  tto  identifying  numbers  described 
above  or  to  the  files  containing  the  originat  reporting  instruments. 
Magnetic  tapes  with  identification  numbors  removed  are  aude 
available  to  me  public  for  statistical  uses. 

Rctantisn  and  diapsaal:  The  original  records  are  retained  in  office 
foes  of  NCHS  or  I^HS  contractors  for  two  year^  The  procedure 
for  fam^  t^iming  records  differs  in  that  the  origmal  documents 
are  retained  in  cffiM  ffles  for  only  two  months.  In  A  instances,  the 
original  records  are  then  sent  to  the  Federal  Records  Center  where 
they  are  stored  for  five  years. 

System  managmfs)  and  nddrcaa: 

Director,  National  Center  for  Health  Statistics,  HRA 
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5600  Fitben  Lane 
RockviUe.  Maryland  208S2 
NartBralian  praccdwc:  None. 

Rccard  accaii  ptnccdnras:  None. 

Caaltaliag  racerd  preeednrea:  None. 

Raeard  aanrca  categorici;  None. 

Syatana  caaaiplad  irani  certain  prorWona  at  the  act:  With  respect 
to  this  system  of  records,  exemption  has  been  requested  from 
requirements  contained  in  Subsections  SS2a,  (cK3),  (d),  (eX4)(G), 

(H) .  and  (I),  and  (f),  in  accordance  with  provisions  of  Subsections 
SS2a  (kX4)  ^  the  Mvacy  Act  of  1974.  The  reason  for  this  request 
is  that  tto  system  contains  only  records  required  by  statute  to  be 
maintained  and  used  solely  as  statistical  records. 

'  SSA  HI  CAR  0575.M 

Syalcaa  name:  Medicare  Physician  Supplier  Master  File 
Saenrity  clamMication:  None. 

Sysleai  lacatiant  Carriers  under  contract  to  Social  Security  Ad¬ 
ministration.  (See  Appendix  C,  Section  4). 

Categories  af  tedlvMnals  covered  by  the  system:  Physicians  and 
supplies  who  provide  medical  services  or  suppliers  to  Medicare 
beneficiaries. 

Catagaries  of  records  In  the  system:  A  compilation  of  all  charges 
submitted  by  a  physician  or  supplier  for  services  and  supplies  to: 

(I)  derive  ‘reasonable  charge*  i^ormation;  (2)  determine  economic 
indexes;  and  (3)  to  substantiate  the  basis  for  payment  to  beneficia¬ 
ries,  physicians,  supplies  and  hospitals. 

Anthorlty  for  nmintcaanoe  of  the  system:  Sections  1833,  183S, 
1842  and  1874  of  title  XVin  of  the  Social  Security  Act. 

Ronttnc  aaes  af  records  maintained  In  the  system,  Inclndlng  catego¬ 
ries  af  nsers  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  acccasiag,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  microfilm, 
and  hard  copy  paper. 

RctrkvabiVty:  The  records  are  indexed  by  physician  provider 
numbers  and  supplier  EIN  (employer's  identification  number).  The 
records  are  prepared  and  updated  daily  by  carriers  as  a  ba^  for 
determining  reasonable  charts  and  area  prevailing  charges. 

Safegnards:  Disclosure  of  records  is  limited  to  carrier  personnel 
on  a  n^-to-know  basis.  The  files  are  closed  to  unauthorixed  per¬ 
sonnel 

Retention  and  disposal:  Records  are  closed  out  the  first  quarter 
fcdlowing  the  close  of  the  previous  calendar  year.  Files  are  retained 
indefinitely. 

System  maaager(s)  and  address: 

Piiector,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Natificntlon  procedure:  Inquiries  and  requests  for  records  infor¬ 
mation  should  be  directed  to  the  carrier  servicing  the  physician’s  or 
supplier’s  geographical  area.  Individuals  who  want  to  determine  if 
they  have  a  record  in  this  system  must  provide  their  full  name  and 
ad<hress. 

Record  aceem  procedures:  Same  as  Notification. 

Conlestiag  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  contained  in  these  records 
is  furnished  in  part  by  the  individual  physician  or  supplier  and  in 
part  abstracted  from  Medicare  Part  B  baling  records. 

SSA  HI  II7S.M 

System  name:  SSA  Health  Insurance  Program  Review  Team  Case 
Files 

Security  classification:  None. 

System  location: 

SSA,  BHI,  Program  Integrity  Branch 
Baltimore,  Maryland  21235 

Health  Insurance  Regional  Representative  in  the  HI  Regional 
Offices  located  in  Boston,  New  Yoilt,  Philadelphia,  Atlanta, 
Chicago,  DaOas,  Kansas  City,  Denver,  San  Francisco,  and 
Seattle. 

Categories  of  iadividnals  covered  by  the  system:  Beneficiaries 
whose  medical  treatment  in  connection  with  title  XVIH  of  the  So¬ 


cial  Security  Act  (Medicare)  is  suspected  as  being  unnecessary, 
harmful,  or  inferior  or  whose  charges  are  substantiaUy  in  excess  of 
customary. 

Categories  of  records  in  the  system:  Statements,  medical  records, 
payment  records,  complaints  from  beneficiaries  and  others,  includ¬ 
ing  correspondence  and  forms,  to  document  complaints  and  reports 
of  medkaf  review  committees. 

Anthorlty  for  maintenance  of  the  system:  Section  205,  title  H  of 
the  Social  Security  Act  Section  llQd  and  1107,  title  XI.  Sections 
1862  and  1866,  title  XVIH. 

Rontlac  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  pnrposM  of  such  uses:  Routine  disclosure  made 
to  program  review  teams. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  fdes  maintained  in  locked  fUe  cabinets. 

RetrievaliUlty:  FUed  alphabetically  by  last  name  of  subject  within 
region  of  investigation. 

Safegnards:  FQe  cabinets  are  kept  locked  and  are  located  in  a 
room  that  is  locked  after  office  hours.  Access  to  the  files  is  limited 
to  Program  Integrity  Staff  members. 

Retortion  and  disposal:  Records  are  placed  in  inactive  file  after 
final  action  on  the  case.  The  inactive  file  is  closed  out  at  the  end  of 
the  calendar  year  in  which  final  action  was  taken,  held  2  additional 
years,  transferred  to  the  Federal  Records  Center,  and  destroyed 
after  3  additional  years. 

System  manager(s)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard, 

Baltimore,  Maryland  21235 

Notification  proeednre:  Inquiries  should  be  directed  to  SSA,  Bu¬ 
reau  of  Heal&  Insurance  Program  Integrity  Branch,  Baltimore, 
Maryland  21235 

Record  aceem  procedures:  Same. 

Contesthig  record  procedures:  Same. 

Reeord  source  categories:  Complainants,  other  informants,  state¬ 
ments  of  subject,  investiggtive  records,  utilization  review  commit¬ 
tee  reports,  'peer  review  committee  reports. 

SSA  HI  1275.00 

System  namr:  Non-Provider  Overpayment  Recovery  File 
Security  claartHrartin:  None 
System  location:  Bureau  of  Health  Insurance 
Categories  of  indlvldnals  covered  by  the  system:  The  system  con¬ 
tains  the  name  of  the  beneficiary  on  whose  account  an  overpay¬ 
ment  has  been  made  and  the  name  of  the  physician  to  whom  the 
overpayment  was  made. 

Categorfes  of  records  in  tte  system:  The  system  contains  the  name 
of  the  beneficiary  on  whose  account  an  overpayment  has  been 
made  and  the  name  of  the  physician  to  whom  the  overpayment  was 
made.  The  file  also  includes  completed  Medicare  chums  forms 
which  contain  patient’s  name,  sex,  claim  number,  address,  date  of 
burth,  date  of  treatment,  diagnosis,  and  summary  of  treatment 
rendered  as  well  as  other  documents  that  were  us^  in  calculating 
the  existence  and  amount  of  overpayment. 

Anthorlty  for  maintenance  of  Ac  system:  Section  3,  Federal 
Claims  Collection  Act  of  1966. 

Rontlac  ases  of  records  maIntBinrd  in  the  system,  Inclndlng  catego¬ 
ries  of  nsers  and  the  muposcs  of  sneh  nses:  Disclosure  may  be  made 
to  the  Department  of  Justice  when  civO  litigation  is  involved,  to  the 
Internal  Revenue  Service  for  investigation  of  alleged  tax  fraud  and 
to  Professional  Standards  Review  Organizations  and  State 
Licensing  Boards  for  review  of  unethical  practices  or  non-profes¬ 
sional  conduct.  Further,  SSA  may  request  a  credit  report  on  certain 
physicians  from  whom  repayment  of  an  overpayment  is  requested. 

Polkks  and  pmctlem  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  fUes  maintained  in  individual  folders. 
Rctrievabillty:  The  system  is  indexed  by  beneficiary  name  and 
cross-indexed  by  physician  name.  The  purpose  of  the  record  is  to 
provide  documentation  and  control  of  cases  in  which  a  Medicare 
overpayment  has  been  made. 

-  Safeguards:  Only  authorized  personnel  are  permitted  in  the  file 
area. 

Retentloa  and  disposal:  The  fOes  are  retained  indefinitely. 
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SyitMi  MMgcftt)  mmi  liinwi 

Director,  Bnreaa  Health  Imnraiice 
6401  Seonity  Blvd. 

Bahimore,  Ifaryluid  2123S. 

NatHkatiaa  pracadarc:  Inquiries  and  requests  for  system  records 
should  be  adoressed  to  Social  Secniity  Admiiustration,  Bureau  of 
Health  Insurance  Office  of  Program  Review,  Recovery  Staff,  E>2 
Gw|^  Oak  Buudiiig,  1710  Gwyan  Oak  Avenue,  Bamniore,  MD 

Record  aceass  pracedares:  Same. 

Caatcallag  record  pracadarcs;  Same. 

Reeard  saarca  c^gaiise!  Data  in  these  records  is  obtained  from 
carrier  or  intermediary  biDing  records. 

SSA  n  PEP  tlTSJO 
Syileai  name:  Congressional  Bills  Pile 
Sacaritjr  clamlficaliaa:  None. 

STsIcai  lacathm: 

Office  of  Program  Evahutioa  and  Planning 
6401  Security  Bhrd. 

Baltimore,  Maryland  21235 

Categories  of  IndlrMaals  covered  by  tte  ^sSam:  Members  of  Cmi* 
gress 

Categortet  of  records  la  the  svateai:  Listing  of  bdls  to  amend  the 
Social  Security  Act.  Includes  Ml  number,  sponscHr’s  name,  state 
and  party  affihation,  date  of  introduction  cd  biO,  and  a  3-digit  su^ 
ject  code. 

Authority  for  aiaiatfaaace  of  the  syslcai:  5  U.S.  Code  301 
Roattee  aaes  of  records  waiateinrii  ia  tiw  lysteai,  iariaitiag  eatege 
ries  of  asers  aad  tk  parpoM  of  such  aaes:  Disclosure  to  tM  pulw 
upon  request  of  information  contained  in  the  file  is  mandatory 
under  the  Freedom  of  Information  Act. 

Policies  aad  practices  far  storiag,  rctrieviag,  errmiag,  reSMaiag, 
aad  ilRposiag  of  records  ia  the  system: 

Storage:  Computer  terminal  (magnetic  tape),  and  p^per  listings. 
Retrirvnbility:  Bill  number,  subject  matter,  name  sponsor. 
SMcgaards:  Information  is  accessed  on  a  limited  need-to-know 
basis  by  staff  of  the  Legislative  Reference  Office. 

Rcteatioa  aad  disposal:  Retained  for  duration  of  each  Congress. 
(Listing  by  subject  matter  is  retained  indefinitely.) 

System  maaagcf(s)  aad  address; 

Legislative  Reference  Officer 
Room  400  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Notification  procedare:  Systems  Manager. 

Rcosid  aceem  procedures:  Systems  Manager. 

Contesting  record  pracedares:  Systems  Manager 
Record  source  categories:  Congressional  Recmd. 

SSA  PP  RSG  047S.0i 

System  aama:  Extramural  research  contract  file. 

Secarity  claasWeatiaa:  None. 

System  lacatiaa: 

Office  or  Research  and  Statistics 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  Indlsidaals  coveted  by  the  qratem:  Research  person¬ 
nel  described  in  statistical  research  and  .development  pn^wsals  sub¬ 
mitted  both  on  an  unsolicited  basis  and  ia  response  to  request  for 
[Moposals. 

Categartes  of  records  la  the  system:  Each  file  contains  the  vitae  ai 
the  major  project  personnel,  submitted  as  part  of  the  piojMt 
proposal,  containing  iaformation  on  education,  professional  train- 
1^,  eimrience  and  publications,  ftopos^  budgets  show  staff  sala¬ 
ries.  Frequently  other  denK^raphic  data  about  individual  luoject 
personnel  are  also  provided. 

Authority  for  auiBteaaaea  of  the  qrstem:  Sections  702  and  1875  ol 
the  Social  Security  Act 

Raadfoa  uses  of  records  maiatained  ia  the  nstem,  iadading  categs 
rim  of  asers  aad  the  parpams  of  such  aaes:  No  routine  uses  for  pur¬ 
poses  of  disclosure. 

Policies  aad  practices  far  rtariag,  rctrieviag,  accessing,  rctaiaiag, 
aad  disposing  of  records  ia  the  system; 


Storage:  Stored  in  file  cabinets,  selected  irfonasrina  ia  card  Se. 
Rttrisvabillli.  Withm  each  file  for  a  qiectfic  project,  by  naam  of 
indivirtaal 

Saiagaards:  All  persons  bavii^  access  have  been  notified  of  the 
criminal  sanctions  for  unaothorined  disclosnre  of  iafbrmatioa  about 
individaals. 

Rctaatiaa  and  diagaaal:  3  years  f  oHowing  period  of  award. 

Sys^  managsrfa)  and  addreoot 

Assistant  Commtsseooer  for  Research  aad  Statistics 
Social  Security  Adaeinistration,  Room  1121 
1875  Cocmecticat  Avenue,  N.W. 

WasM^loa,  D.  C.  20009 

Nedflcaliea  procedare;  For  purpose  of  notifkalion,  the  system 
manager  wdl  n^  to  know  the  naaae  of  the  system,  tM  contractor 
and  project  title  or  number,  and  the  name  of  the  person  mqnrrting 
notification. 

Reeard  accam  precedarei;  Same. 

Csatesting  record  pracedares.  Same. 

Record  marcs  categories:  lYofect  prapoeab  submitted  for  oontmet 
conskfoiatioo. 

SSA  PP  RSG  OdTSJi 

System  naam:  Extramural  Research  Grants  File 
Secarity  clandficatlsa:  None. 

System  leratian- 

Office  ot  Research  and  Statistics,  SSA 
6401  Security  Boulevard 
Baltiaaore,  Mar^and  21235 

Categsrim  ef  individaals  covered  by  the  qpateaK  rrrinsa  sab- 

mitting  applicatkms  for  grant  siqqwrt  of  statistical  research  aad 
devriopaient  projects  unte  the  Cooperative  Research  Grants  Pro¬ 
gram,  and  asMcimed  project  personneL 
Categartes  of  reeards  in  the  system:  Research  psoposab  r  rmtamina 
individual  salary  information,  detads  on  edneanon,  prafesaioau 
training,  experience,  and  publications,  and  fregenAy  various 
demographic  data  for  project  personneL 
Aatharitj  for  amlntaaance  el  the  systsau  Section  1110  of  the  So¬ 
cial  Security  Act 

Routine  uem  ef  tecerds  maintelned  in  the  qntem,  incindfog  catsga* 
rim  el  ueera  and  the  pnrpaam  ef  mtk  uem:  No  rontine  usee  for  pnr- 
poses  ot  disclosote. 

PeBctei  and  praetkm  for  staring,  iititeilni,.  acccaafog,  retahdng, 
and  dtegaring  of  recorde  in  the  ayite» 

Sferegc:  Stored  in  ffle  cabiaets,  selected  information  in  card  ffie. 
RitTtevabilltj;  Within  each  grant  applicant’s  file,  by  of 

project  persoaineL 

Salrgaarite'  AO  persons  having  access  have  been  notified  of 
criminal  sanctions  for  unauthorvmd  disrlotnrea  of  information 
about  individuals. 

Rctenllaa  and  liitpsmr  Funded  proposals  are  retained  for  a 
minimum  period  of  3  years.  Unfunded  proposals  are  rrtaimiil  for  1 
year. 

Syatem  managrrfs)  and  aUrvm; 

Assistant  Commissioner  for  Research  and  Statistics 
Socisl  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washi^tiNt  D.  C.  20009 

Natificalfoa  prarrilurf:  For  purpose  of  notification,  the  system 
manager  wiO  need  to  know  the  name  of  the  system,  the  grantee  or¬ 
ganization  and  project  description,  and  ^  name  of  tim  person 
requesting  notification. 

Reeard  aeeem  pracednrvs: 

Conteating  record  pracedurej:  Same. 

Reeard  aaarce  categartea;  Project  propoaala  submitted  for  grant 
consideratioix 

SSA  FP  RSH  1S75JM 

Syatem  naam:  Survey  of  Phyncmaa'  Admmntrative  and  Practice 
Coats  and  Medinid  Partictpntion. 

Seenrity  clamifientten:  None. 

Syatem  Isratlan: 

Abt  Associates 
55  Wheeler  Street 
Cambridge,  Mass. 
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Categartei  •!  hEtyMaali  cavcrcd  br  the  eyelea:  A  natioiial  and  re- 
gKHud  sample  of  2000  office-based  physicians. 

Catefaries  ef  retards  in  the  syHem:  Education,  professional 
backfroond,  a^,  and  demographic  information  about  phymians,  to 
be  meig^  with  administrative  and  practice  cost  data,  prKtice 
characteristics  in  terms  of  specialty,  type,  size,  etc.,  and  participa¬ 
tion  in  Medicaid. 

Antherltj  for  maiatenaace  a(  the  syetoa;  Section  1875  of  Uie  So¬ 
cial  Security  Act,  and  section  222(a)  of  the  Social  Security  Act 
amendments  of 

Raathw  aaes  af  recards  auintained  in  the  system,  laetading  catege 
ries  af  aaers  and  the  pnrpoaes  af  each  aaes:  No  routine  uses  for  <ns- 
dosnre. 

Patteks  and  practices  far  staring,  retrieviag,  accessing,  retaining, 
and  disposing  at  recards  in  the  system: 

Storage:  AMA  background  information  will  be  maintained  on  a 
master  sheet,  and  individually  in  each  interview  fedder.  Interview 
information  will  be  maintained  on  questionnaires  prior  to  conver¬ 
sion  to  magnetic  tape.  Resulting  tapes  will  contain  no  persona) 
identiriers. 

Betrievabi^:  Until  each  interview  is  completed  and  veiifled,  the 
contractor  will  maintain  questionnaires  and  background  information 
in  folders  labeled  with  the  physician’s  name.  After  the  information 
is  removed  from  the  folders,  there  can  be  no  retrieval  of  individual 
rectuds. 

Safegwuds:  AH  identifiers  will  be  removed  from  data  as  soon  as 
the  collection  and  matching  is  complete  and  veriHed.  AH  persons 
having  access  to  records  luve  been  notified  of  criminal  sanctions 
for  unauthorized  disclosure  of  information  about  individuals.  Since 
the  tapes  will  contain  no  personal  identifiers,  no  special  safeguards 
will  be  required. 

Betcntlan  and  disposal:  Master  sheets  will  be  retained  inderinite- 
ly.  Folder  identification  link  will  be  destroyed.  Tapes  without  per¬ 
sonal  identifiers  will  be  maintained  indefinitely. 

System  numagerfs)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  proeednre:  To  access  AMA  background  master 
sheets,  name  and  address  is  required  by  the  system  manager. 

Record  aceem  procedures:  Same. 

Contesting  record  procednres:  Same. 

Record  sonree  categories:  Responses  from  1000  physicians  nation¬ 
wide  and  1000  physicians  in  two  Census  regions,  both  for  a  single 
time  use;  backgnmnd  information  from  the  American  Medical  As¬ 
sociation  Directory  of  Physicians. 

SSA  PP  RSH  ld75.M 

System  naam:  Ambulatory  Surgery  Research  Project 
Security  dassRication:  None. 

System  lacatian; 

The  Orkand  Corporation 
8630  Fenton  Street 
Silver  Spring,  Md.  20910 

The  Orkand  Corporation 
0A420 

5131  North  Fortieth  Street 
Phoenix,  Arizona  82018 

Categartes  af  individnalB  covered  by  the  system:  Patients  in 
selected  ambulatory  and  hospital  surgical  facilities;  selected  physi¬ 
cians. 

Categories  of  records  in  the  ^rstem:  Patient  interview  question¬ 
naires  containing  demographic,  financial,  medical,  and  family  infor¬ 
mation;  physician  questionnaires  with  demographic  and  financial  in¬ 
formation. 

Anthori^  for  mainteaaacc  of  the  system:  Section  1875  ot  the  So¬ 
cial  Security  Act  and  Section  222(b)  of  the  Social  Security  Amend¬ 
ments  of  19^. 

Routine  uses  of  records  maintained  in  the  system,  inrinding  catege 
ries  of  nsers  and  the  pnrpoaes  of  such  naes:  To  contractiH'  under  con¬ 
tract  with  the  Social  Security  Administration  to  perform  research 
and  statistical  activities  related  to  this  study. 

Policies  and  nractices  for  storing,  retrieving,  aeceating,  retaining, 
and  tfiporing  of  records  in  the  syatM: 


Storage:  Hard  copy  questionnaires,  hard  i^y  patient  identiflea- 
tion  forms,  punched  cari  decks,  and  magnetic  tapes  at  contractor’s 
locations.  Magnetic  tapes  in  non-indivi^iaOy  identifiable  form  in 
the  Bureau  of  Data  Processiiig. 

Retrievnhility:  By  name,  indexed  to  case  number.  At  conqdetion 
of  the  study,  patient  identification  index  will  be  destroy^  and 
retrieval  of  mdividual  inffnination  will  no  longer  be  possible. 

Safegnards:  All  records  containing  personal  identifiers  will  be 
processed  and  haiiHU>d  at  contractor’s  location.  This  installation  has 
Department  of  Defense  a^iroval  at  SECRET  CLEARANCE  level, 
and  has  on-site  security  personnel  24  hours  a  day  at  primary  loca¬ 
tion.  The  patient  identifier  forms  will  be  retained  in  a  safe  at  that 
site  until  they  are  destroyed  at  completion  of  the  study. 

Rrtentisn  and  disposal:  Records  will  be  retained  only  as  loi^  as 
required  for  records  management  purposes.  All  patient  identifica¬ 
tion  will  be  destroyed  at  the  conclusion  of  the  study.  Magnetic 
tapes  in  non-individually  identifiable  form  will  be  retained  in¬ 
definitely. 

System  managmts)  nad  address: 

Assistant  Crmimissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
Universal  Nmth  Building 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

NotlHiBliun  proeednre:  For  purposes  of  notification  and  access, 
name  ai  system  and  name  of  individual;  fmr  purposes  of  verifica¬ 
tion,  addrvm,  sex,  and  date  of  birth. 

Reeord  aceem  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  sonree  categories:  Patient  and  physician  interview  forms; 
patient  medical  records. 

The  following  Notices  of  Systems  of  Record  have  been  changed 
primarfly  within  the  paragraph  indicated. 

Routine  uses  of  records  maintained  in  the  system,  including 
categories  of  uses  and  the  purposes  of  such  uses; 

OS  ASAM  PT  •1.03 

System  name:  Apidkants  tor  Employment  Records. 

HEW/OS/ASAM/PT. 

Security  ilowitiistion:  None. 

System  location;  This  system  is  located  in  personnel  offices  and 
otter  offices  of  the  Department  authorized  to  receive  applications 
for  emidoyment  See  Personnel  Appendix  1. 

Categories  of  individnols  covered  by  the  system:  Persons  who  have 
applied  for  Federal  empkiyment  or  ate  emj^yed  in  the  Federal  ser¬ 
vice. 

Categories  of  records  fas  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convktions  and  offen¬ 
ses  against  the  law;  results  of  written  tests;  appraisal  of  potential; 
honors,  awards  or  fellowshqis;  military  service;  veteran  pi^erence, 
birthplace;  birth  date;  social  security  number;  and  home  address  of 
persons  who  have  afqilied  fmr  Fedeiid  employment  or  are  emidoyed 
in  the  Federal  service;  and  conespcmdence  related  thereto.  Ttese 
records  may  also  include  information  concerning  the  date  of  appli¬ 
cation,  qu^kation  status,  employment  consideration,  prkmty 
grouping,  and  otter  information  relating  to  the  consideration  of  the 
indi^iud  for  employment 

Anlharity  far  maintenanrr  of  the  system:  5  U.S.C.  1302,  3301, 
3302,  Executive  Order  10577.  j 

Randac  uses  af  records  maintaiaed  in  the  ayatea^  iadndiag  catega 
lies  of  nsers  and  the  pnrpoaes  of  such  uses:  These  records  may  be  | 
used:  1)  to  respond  to  requests  for  information  from  the  Civfl  Ser¬ 
vice  Commission,  Membm  of  Congress,  or  other  inquners  from 
outside  the  Department,  to  the  extent  their  request  is  compatible 
with  the  purpose  for  which  the  records  are  maintained;  2)  to  other 
federal  agencies  for  Suitability  checks;  3)  See  Appendix  B  Depart¬ 
mental  Rqpilations  (45  CFR  5b),  Items  01,3,4,6,7,8,9. 

Palictes  practices  far  storing,  retrieving,  aceesring,  retaining, 
and  ittiparing  of  records  in  the  syalm:  | 

Storage;  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  micitrficte,  cards,  lists,  and  forms. 

Rctrievteility:  Records  are  indexed  by  any  combiiiation  of  name, 
birth  date,  social  security  number  and  identification  number. 
Records  are  used  to  refer  iqqdicants  to  officials  of  the  Department 
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for  placement  in  positiooa  for  which  api^icant  has  appUed  and  is 
quafified. 

Safcgnards:  Access  to  and  use  of  these  records  are  HmiteH  to 
those  persons  whose  (^fktal  duties  remure  such  access.  Personnd 
screemng  is  employed  to  prevent  unauthorized  duclomnte. 

Betentlsu  and  dtapMal:  Destroy  2  years  after  date  applicatioa  or 
correspondence  is  nled,  or  incoiiponle  in  official  petwHuiel  folder 
when  aiqfhcant  enters  on  duty  as  a  Department  emiMoyee. 

System  managcr(«)  sad  address:  Pers<Hind  Officers  of  the  Depart¬ 
ment  See  Personnel  Appendix  1. 

NoHlfcaHsn  precednre:  Personnel  office  to  which  appheation  is 
made  (see  Personnel  Appendix  1).  Individual  should  provide  name, 
date  ci  biith,  social  seoirity  number,  approximate  date  of  lecmd 
and  title  of  position  for  which  application  was  made. 

Kccard  aeccm  prsesdnies:  Same  as  nottfication. 

Conteslinc  record  procednra:  Same  as  notification. 

Iscsrd  mures  rstitetteir  Information  in  this  system  ot  records  is 

StrovicM  by  the  individoal  to  whom  it  applies;  is  derived  from  in- 
ormation  or  she  sup|died;  or  is  obtained  from  vouchers  supplied 
by  references. 

Systems  exempted  bum  rritsin  previeieus  sf  the  act:  None. 
Appendix  1 


Personnel  Offices  in  Department  of  Health,  Educatkm,  and 
Welfare 

Department  Staff  Personnel  Office: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Assistant  Slecretary  for  AdministratkHi  and  Management, 
Office  of  the  Secretary 

Department  al  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Headquarters  Personnel  Offices: 

Personnel  Officer 
Division  of  OS  Personnel 
Office  of  the  Secretary 

Department  of  Health,  Education,  and  Welfare 

Room  4361  •  4tb  Floor 

330  Indepenctence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Personnel  Officer 
Personnel  and  Training  Diviskw 
Office  of  Education 

Department  ol  HeMth,  Education,  mid  Welfare 

Room  10S7  -  FOB06 

400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20^ 

Persmuiel  Officer 

Personnel  Divinon 

National  Institue  ot  Education 

Department  ot  Health,  Education,  and  Welfare 

Room  821  -  Marsh  Building 

1832  M  Street,  N.  W. 

Washington,  D.  C.  20208 

Personnel  Officer 

Divison  ot  Persounel 

Social  and  Rehabilitation  Service 

Depaitinent  of  HeaM,  Education,  and  Welfare 

Room  2068 

330  C  Stree,  S.  W. 

Washiagtim,  D.  C.  20201 

Personnel  Officer 

Office  of  Human  Development 

Department  ot  Health,  location,  and  Welfare 

Room  3742  -  Donohoe  Building 

400  6th  Street.  S.  W. 

Washington,  D.  C.  20024 


m«Ai  Mosiat  voi.  44^  ua 


Personnel  Director 

Office  at  Persoimel  Management 

Public  Health  Service  ^ 

DqMUtment  of  Health,  Education,  and  Welfare 

Room  18A-SS  -  Parfclawn  Buildup 

S600  Fishers  Lane 

Rockville,  Maryland  208S2 

Director 

Divisioo  ot  Personnel  Management 

Alcohol,  Dn«  Abuse,  and  Mental  Health  Administration 

DepartmeM  m  Health,  Education,  and  Welfare 

Room  1210S  -  Parklawn  Building 

S600  Fishers  Lane 

RockvOfe,  Mar^and  208S2 

Petsaimel  Officer 

s«iii<  Elizabeths  Honntal 

Department  <rf  Health,  Education,  and  Welfare 

Room  120  -  B  Building 

2700  Martin  Luther  King  Avenue,  S.  E. 

Washii«toa,  D.  C.  20^ 

Personnel  Director 

Division  of  Personnel  Managmeent 

National  Institutes  of  Heahn 

Department  at  Health,  Education,  and  Welfare 

Room  21  -  BuiMiag  1 

9000  Rockvile  Pike 

B^hesda,  Maryland  20014 

Personnd  Officer 

Personnel  Office 

National  Ubnuy  of  Medicine 

Departineat  of  Health,  Education,  and  Welfme 

8600  Wisconsin  Avenue 

Bethesda,  Maryland  20014 

Clnef 

Personnel  Management  Branch 

National  Cancer  Institute 

Dqwrtineat  of  Health,  EitecMion,  and  Wdfare 

Room  3A32  •  Building  31 

9000Rockvflfe  P^ 

Bethesda.  Marylaad  20014 

Chief 

Perstmnel  Management  Branch 

National  Heart  and  Long  Institute 

D^Mftmeat  of  Health,  Education,  and  Welfare 

Room  5A32  -  Building  31 

9000  Rockville  Pfte 

Bethesda,  Mmyland  20014 

Director 

Personnfcl  Management 

Hcahh  Resources  Adnuasstratioii 

Department  of  Health,  Edneation,  and  Welfare 

Room  lOA-30  -  ParUawn  Bolding 

S600  Fishers  Lane 

Rockvffle,  Mandnad  20832 

Director 

Office  of  Personnel 
HeaMi  Services  AdminiitTstinn 
Department  of  Health,  Bducarion,  and  Welfare 
Room  14A-30  -  Puklawn  Buildi^ 

3600  Fishers  Lane 
Rockvffle,  Maryland  20832 

Prisonnel  Director 

Food  and  Drug  Administration 

Department  at  Health,  Education,  and  Welfare 

Room  lfr«3  -  Pwklawn  BmUu^  HFA-400 

3600  Fishers  Lmb 

Rockv&,  Marylaad  20832 

Persooael  Officer 

Bnrean  of  Health  Resources  Development 
Department  of  Health,  Education,  a^  Welfare 
Room  3C19  -  Bnldn«  31 
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9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Personnel  Officer 

Office  of  the  Assistant  Secret^  for  Health 
Department  of  Health,  Education,  and  Welfare 
Room  5077  -  5th  Floor' 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Regional  Personnel  Offices: 

Regmnal  Perso^l  Officer 

Regional  Personnel  Office  I 

Department  of  Health,  Education,  and  Welfare 

John  F.  Kennedy  Federal  Building 

Government  Center  •  Room  1503 

Boston,  Massachusetts  02203 

Regional  Personnel  Officer 

Regional  Personnel  Office  H 

Department  of  Health,  Education,  and  Welfare 

Fe^ral  Building 

26  Federal  Plaza 

New  York,  New  York  10007  . 

Regional  Personnel  Officer 

Regional  Personnel  Office  HI 

Department  of  Health,  Education,  and  Welfare 

3535  Market  Street,  Room  9460 

Philadelphia,  Pennsylvania  19101 

Regmnal  Persoimel  Officer 

Regional  Personnel  Office  IV 

Department  of  Health,  Education,  and  Welfare 

Room  415 

50  Seventh  Street,  N.  E. 

Atlanta,  Georgia  M323 

Regional  Personnel  Officer 

Regional  Personnel  Office  V 

Department  <rf  Health,  Education,  and  Welfare 

31st  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Regional  Personnel  Officer 

Regional  Personnel  Office  VI 

Department  of  Health,  Education,  and  Welfare 

14th  Floor 

1114  Commerce  Street 
Dallas,  Texas  75202 

Regional  Personnel  Officer 

Regional  Personnel  Office  Vn 

Department  of  Health,  Education,  and  Welfare 

Room  468 

601  E.  12th  Street 

Kansas  City,  Missouri  64106 

Regional  Personnel  Officer 
Regional  Personnel  Office  Vin 
Department  of  Health,  Education,  and  Welfare 
Room  1103 

Federal  Office  Building 
1961  Stout  Street 
Denver,  Colorado  80202 

Regional  Personnel  Officer 

Regional  Personnel  Office  IX 

Department  of  Health,  Education,  and  Welfare 

50  Fulton  Street 

San  Francisco,  Cahfomia  94102 

Regional  Personiml  Officer 

Regional  Persfmnel  Office  X 

Department  of  Health,  Education,  and  Welfare 

Arude  Maza 

1321  Second  Aveneu,  M/S  627 
Seattle,  Washington  98101 


Chief,  Personnel  Office 
Cleveland  Branch  Office 
Region  V 

D^wrtment  of  Health,  Education,  and  Welfare 
14*^  Detroit  Avenue,  Room  250 
Cleveland,  G^o  44107 

Other  Servicing  Personnel  Offices: 

Personnel  Officer 

U.  S.  PuUic  Health  Service  Hospital 
Personnel  Section 

Depanntent  of  Health,  Education,  and  Welfare 
CarviDe,  Louisiana  70^1 

Persoiuiel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
440  Avenue  N. 

Galveston,  Texas  77550 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
PerstHuiel  Section 

Department  of  Health,  Education,  and  Welfare 
1131  14th  Avenue  South 
Seattle,  Washington  98114 

PersoiuKl  Officer 

U.  S.  Public  Health  Service  Hospital 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Bay  and  Vanderbilt  Streets 
Staten  Island,  New  York  10304 

‘  Persotmel  Officer 
U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
15th  Avenue  and  Lake  Street 
San  Francisco,  Cahfomia  94118 

Persoimel  Officer 

U.  S.  PuMk  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

77  Warren  Street 

Boston,  Massachusetts  02135 

PersfMinel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

210  State  Street 

New  Orleans,  Louisiana  70118 

Personnel  Officer 

U.  S.  PuMk  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

6503  Hampton  Boulevard 

Larchmont 

Norfolk,  Virginia  23508 
Persoimel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Management  Branch 
Department  of  Health,  Education,  and  Welfare 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  2143 

Billings,  Montana  59101 

Persoimel  Officer 

U.  S.  Public  Health  Service  Hospital 
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PenowMl  Section 

Depaitaot  of  He^lk.  Rdacatinn.  aad  Wdfare 
4003  Office  B«UiM 
SOO  Gold  Avenae,  S.  W. 

Albnqiiaviae.  New  Mexico  87101 

Penonnel  Officer 

Indian  Health  Sovice 

Peraonael  Maunement  Branch 

DqMimten  of  Health,  Education,  and  Welfare 

405  Citizens  Bufldina 

115  4th  Avenue,  S.  fi. 

Aberdeen.  South  Dakota  S740I 

PerMnnel  Officer 

Indian  Health  Service 

Peraonael  Managment  Branch 

Department  of  Health,  Education,  and  Wdfaie 

801  East  Indian  School  Road 

Phoenix,  Arizona  85014 

PerMnnel  Officer 
Indian  HeaRh  Smvke 
Personnel  Branch 

Dqiartment  of  Health.  Eduction,  and  Welfare 
388  Old  Post  Office  a^  Courthouse 
Oklahoma  City,  Oklahoma  73102 

Personnel  Officer 
Ala^  Area  Office 
Indian  Health  Service 

DeparUnent  of  Health,  Education,  and  Welfare 
P.  O.  Box  7-741 
Anchorage.  Alaska  99501 

Personnel  Officer 
Indian  Health  Area  Office 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Room  200 

921  S.  W.  Washington  Street 
Portland,  Oregon  97205 

PerMnnel  Officer 
Ind^  Health  Service 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  G 

Window  Rock,  Arizona  86S15 

Personnel  Officer 

Division  of  Personnel 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  G-2208.  West  High  Rise  Building 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Personrwl  Officer 

Bureau  of  Hearings  and  Aiq)eals 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  306,  Webb  Building 

4040  B.  Fairfax  Drive 

Arlington,  Virginia  22203 


Chief,  Personel  Bnoch 

Southcnstem  Propwn  Coslar 

Sodnl  Security  Adminwiratkm 

Dgtaitnieat  of  Health.  Educaliaa,  aad  Wetfam 

2001  12a  Avenue,  North 

Birmingham,  Alabama  35285 

96-05  Horace  Harding  Expressway 
Phishmg,  New  York  11368 

Chief,  Personnel  Branch 

Western  Program  Center 

Social  Security  Administratioa 

Department  Health,  Education,  and  Welfare 

Chief,  Personnel  Branch 

Great  I  akes  Program  Center 

Social  Security  Administration 

Department  oi  Health,  Education,  and  Welfare 

165  North  Canal  Street 

Chicago,  Illinois  60606 

Chief,  Personnel  Branch 

Mid-America  Program  Center 

Social  Security  Administration 

Dqiartment  of  Health,  Education,  and  Wdfaie 

Room  1466,  Federal  Office  Building 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Persqpnd  Officer 

Albuquerque  Data  Operations  Center 
Social  Semirity  Administration 
Department  of  Health  .  Education,  and  Wdfaie 
P.  O.  Box  4429,  Station  ‘A* 

Albuquerque,  New  Mexico  87106 

Personnd  Diiector 

Peisonnd  Management  Office 

Center  for  DiseM  Control 

Department  of  Health,  Education,  and  Welfaie 

Building  1.  Room  153A 

1600  Chfton  Road,  N.  E. 

Atlanta,  Georgia  30333 

Personnd  Officer 

Addiction  Research  Center 

National  Institute  of  Drug  Abuse 

Department  of  Health.  Education,  and  Wdfaie 

P.  O.  Box  12390 

Lexinghm,  Kentucky  40511 

Personnd  Officer 

National  Institute  for  Occnpational  Safety  aid  Health 
Department  of  Health,  Education,  and  Welfare 
Room  540 

U.  S.  Post  Office  and  Courthouse 
Sth  and  Walnut  Street 
Cincinnati,  Ohio  45202 

Persormd  Officer 

National  Institute  of  Environmental  Sciences 
Department  of  Health.  Education,  and  Welfare 
P.  O.  Box  12233 

Research  Triangle  Park.  North  Carolina  27709 
OS  ASAM  PTOroa 

System  name:  Complaints  and  Inquiries  Records  -  Miscellaneous 
HEW/OS/ASAM/PT.  -vcumbous. 

Seeurily  damMcadau:  None. 

Sydim  lecatlaa:  Personnd  offices  shown  in  (See  Aradication  for 
Employment  Records.  HEW  System  OS-ASAM-PT-1)  Appendix  I 
and  offices  of  operating  officials  in  mganizational  serviced  by 
those  personnd  offices,  in  which  employees  are  employed. 

Categories  el  Indlvidnals  ceversd  by  the  system:  Current  Federal 
employees  of  the  Department 

Calvaria  of  records  in  the  syteam:  This  system  consists  of 
records  relating  to  corre^ndence  concerning  an  indtvidual’s  em- 
IHoyment  status  or  condnct  while  employed  by  the  Department  Ex¬ 
amples  of  these  records  include:  cmrespmideiice  fran  employees. 


Chief,  Personnel  Branch 
Mid-Atlantic  Program  Center 
Social  Security  Administration 
Dmutment  of  Health,  Education,  and  Welfare 


P.  p.  Box  12837 

Philadelphia,  ^nnsylvania  19108 

Chief,  Personnd  Branch 
Northeastern  Program  (^nter 
Social  Security  Administration 

Health,  Education,  and  Welfare 


P.  O.  Box  100 
San  Francisco,  CaUfronia  94101 
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Members  of  Congress,  and  members  of  the  public  alleging  miscon¬ 
duct  by  an  employee  of  the  Department,  miscellaneous  complaints 
not  covered  by  the  Department’s  foro^  or  inffumal  grieyuce 
procedure,  informal  complaints  handled  by  labor  union  officials, 
and  misceOaneous  debt  correspondence  received  from  creditors. 

Aniharitj  far  maMeuBcc  of  the  system:  Executive  Orders  11222, 
10S61  and  11491. 

Rsotini  nses  of  rceords  maintsliiiid  in  the  system,  inclwlfasg  catego¬ 
ries  of  osefs  and  the  porpooes  of  each  uses:  Information  in  these 
reccMds  may  be  used:  a)  In  accordance  with  Appendix  B  Depart- 
menUd  Reg^tions  (45  CFR  Part  5b)  Items  01,4,X6,7,9;  b)  by  the 
Qvfl  Service  Commission  in  carrying  out  its  functions;  c)  to 
respond  to  Members  of  Congress  a^  members  of  the  public  with 
regard  to  complamts  or  inquiries  presented  by  them;  d)  In  ac¬ 
cordance  orith  Appendix  B  Departmental  Reguhdions  (45  CFR  Part 
5b)  Item  3;  e)  In  accordance  with  Appendix  B  Departmental  Regu- 
ladons  (45  Cra  Part  5b)  Item  8. 

Policies  and  practices  (or  storing,  retrieving,  eff  issing.  retaining, 
and  dispoaing  of  records  in  the  system: 

Sisrage:  Filed  in  folders  and  index  cards. 

■ctrieyahaity:  Records  are  filed  by  name.  Records  are  used  to 
take  action  on  and  re^nd  to  a  complaint  about  a  DHEW  em¬ 
ployee;  to' produce  summary  descrq>tive  statistics  and  analytical 
stu^s  in  support  of  the  functions  for  which  the  records  are  col¬ 
lected  and  maintained  and  for  related  personnel  management  func¬ 
tions  or  pay  studies;  and  for  other  purposes  compatible  with  the  in¬ 
tent  fw  wli^  the  records  system  was  created. 

SsirgnardK  Access  to  and  use  of  these  records  are  limited  to 
those  persoiu  whose  official  duties  require  such  access.  • 

Relentian  and  Wspeml:  Information  in  this  system  of  records  is 
disposed  6  montlu  after  transfer  or  separation  of  employee. 

System  aumagcr(s)  and  addrem:  Personnel  Officers  shown  in  Ap¬ 
pendix  1  to  Applk^ts  for  Employment  Recewds,  HEW  System 
OS-ASAM-PT-1  who  service  organizational  units  in  which  in¬ 
dividuals  are  employed. 

NstlHf  aften  ptnccdnie:  Operating  officials  in  organizational  unit 
in  which  employee  is  employed  or  personnel  offices  shown  as 
systems  managers  in  Appendix  1  Applicants  for  Emi^yment 
Records,  HEW  System  1.  Individuals  should  provide  name,  or¬ 
ganization  in  which  employed,  and  date  of  birth. 

Record  aceem  praeedarcs:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  sonrcc  categories:  Information  in  this  system  of  records  is 
obtained:  1)  directly  from  the  individual,  or  2)  derived  from  infor¬ 
mation  supplied  by  the  individual,  or  3)  from  information  supplied 
by  members  of  the  public,  other  employees.  Members  of  Congress, 
Department  management  officials,  or  4)  from  police  and  court 
records  relevant  to  the  complaint  about  the  employee. 

OS  ASAM  PT  03.03 

System  name:  Conflict  of  Interest  Records  System. 
HEW/OS/ASAM/PT. 

Seenrity  classIHraHon:  None. 

System  lacalion:  Personnel  Offices  of  the  Department  (See  Appli¬ 
cants  for  Employment  Records,  HEW  System  1)  or  levels  of  ap¬ 
proving  offki^s  to  be  identified  by  those  Personnel  Offices. 

Categories  of  faMUridBals  covered  by  the  system:  Incumbents  of 
Department  positions  the  duties  of  w^h  are  of  such  a  nature  that 
incumbent’s  financial  interests,  debts,  ownership  of  real  property 
or  outside  employment  may  come  in  conflict  with  the  incumiKnt’s 
official  duties. 

Categortes  of  records  in  the  system:  The  Conflict  of  Interest 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  financial  interest,  conduct  and  outside  activities.  In  addi¬ 
tion  to  the  name  of  the  employee,  SSN,  position  title,  grade,  sa¬ 
lary,  pay  plan,  and  employing  organization,  the  system  includes  in¬ 
formation  about  outside  employment  and  financi^  interests,  credi¬ 
tors,  interests  in  real  property,  outside  compensation  and  related  in¬ 
formation. 

Antharitj  for  mafotenance  of  the  system:  Executive  Order  11222. 
Ronttae  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used:  a)  by  the  Civil  Service  Commission 
in  carrying  out  its  functions;  b)  In  accordance  with  Appendix  B  of 
the  Departmental  regulations  (45  CFR  Part  5b),  Item  1, 4,6,9. 


Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  (Usposing  of  records  in  the  qratew 

Storage:  Conflict  of  Interest  Records  are  maintained  in  file  fol¬ 
ders. 

Rctrievability:  Records  are  retrievable  by  name.  They  are  usedv 
for  the  purpose  of  determining  whether  an  employee’s  financial  in- 
terest,  conduct  or  outside  activities  is  in  cmif^  with  the  em¬ 
ployee’s  duties  as  a  Federal  (rffkial.  They  also  may  be  used  for 
production  of  summary  descriptive  statistics  and  analytical  studies 
in  supiMrt  of  the  functions  for  which  the  records  are  collected  and 
maintained  and  for  other  purposes  compatible  with  the  intent  for 
which  the  records  system  was  created. 

Safeguards:  These  records  are  treated  as  Personnel-Confidential 
and  made  available  only  to  persons  specifically  authorized  to 
receive  them. 

Rtteutioo  and  disposal:  Infmmation  in  this  records  system  is 
disposed  of  2  years  after  the  employee  leaves  a  position  in  which  a 
statement  is  required  or  two  years  after  the  enqtloyee  foaves  the  - 
Department,  whudiever  is  earl^,  in  the  case  of  regular  employees. 
InformatKMi  for  consultants  is  disposed  of  five  years  after  termina¬ 
tion  of  consulting  servkes. 

SyateB  nunagerfs)  and  addresR  Personnel  Office  of  the  Depart¬ 
ment  shown  in  Appendix  1  to  Applicants  for  Employment  Record, 
HEW  System  1. 

Nodficadoa  procedure:  For  incumbents  who  are  in  position  under 
the  Executive  Schedule;  Office  of  the  Secretary  Staff  Office 
Heads;  or  Regional  Directors: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

For  incumbents  of  other  positions  included  in  this  records 
system,  the  Personnel  Officer  shown  in  Appendix  1  to 
Applicants  for  Employment  Records,  HEW  System  OS- 
ASAM-FT-1,  who  services  the  organ^tkmal  units  in  which 
the  individual  is  employed.  The  i^vkhial  should  indicate 
name,  position  title,  grade  and  series,  and  organization  in 
which  located. 


Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  <rffi- 
cials  or  other  persons  such  as  trustee,  attorney,  accountant,  rela¬ 
tive. 

OS  ASAM  PT  04.03 


System  name:  Discrimination  Complaints  Records  System. 

HEW/OS/ASAM/PT. 

Security  claapWcatioa:  None. 

System  locatkm: 

Office  of  Equal  Employment  Opportunity,  DHEW 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  ifosignated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  Offices.  See  Personnel 
Appendix  1  for  exact  locations. 

Categories  of  iudividnals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  which  have  consulted  an  EEO  Counselor  or  have  filed 
a  complaint  aUeging  discrimiiuition  on  the  basis  of  race,  color,  reli¬ 
gion,  sex,  national  origin  or  age,  because  of  a  determiiution  or 
decision  made  by  a  Department  official. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  concerning  pie-comidaint 
processing  and  discrimination  complaints.  The  records  consist  of 
counselors’  reports,  the  initial  complaints,  letters  or  notices  to  the 
individual  or  organization,  record  of  hearings  when  conducted, 
materials  placed  into  the  record  to  support  or  refute  the  decision  or 
determination,  affidavits  or  statements,  testimonies  of  witnesses, 
investigative  reports,  instructions  about  action  to  be  taken  to 
comply  with  decisions,  and  related  correspondence,  opinions  and 
recommendations.  ^ 

Authority  for  maintenance  of  the  syatem:  Executive  Order  11478, 
P.  L.  92-261  and  P.  L.  93-259. 
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HIALTH,nHICATION^O  WnFAIf  DVAIfM»IT 

r 


RooliM  MM  of  nconb  mohitoifd  fai  the  ratm,  *■**■^*1  calefo- 
rkt  of  Men  aad  the  parpooee  of  Mch  Men  llieae  recoids  and  infor¬ 
mation  in  the  recoids  may  be  used: 

a.  To  reipond  to  a  request  from  a  Member  of  Congress 
regarding  the  statu  an  appeal,  complaint  or  grievance; 

.  b.  To  refer  to  CSC  in  connection  with  an  appeal  or  review; 

c.  In  accordance  with  Appendix  B  Doiartinental  Regulations 
(45  CFR  Part  5b)  Items  013,4,5,6,7,8.9. 

d.  To  provide  information  to  a  Fedoral  agency,  in  response  to 
its  request,  in  connection  with  the  hiring  or  retention  ai  an 

,  employee,  the  lettiim  of  a  contract,  ortM  issuance  of  a 
Ikenae,  grant,  or  otner  benefit  by  the  requesting  agency  to 
the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  that  matter. 

Fattcks  and  practka  far  storMg,  retrieving,  aeccsM^  retaining, 
and  diqparing  of  racards  la  the  syatan: 

Storage;  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

RetrievabiHly:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  or  oreanizations  on  whom  they  are  maintained.  They  may 
be  used:  to  adjudicate  an  appeal,  complaint,  or  grievance;  to  pro- 
v^  a  basis  for  a  corrective  action  r^ted  to  the  discrimination 
situation;  as  a  data  source  for  management  infmmation  for  produc¬ 
tion  of  summary  descriptive  statistics  and  analytical  studies  in  sup¬ 
port  of  the  function  for  which  the  records  are  collected  and  main, 
tained,  or  for  related  personnel  management  functions  or  man, 
power  studies;  and  to  locate  specific  individuals  for  personnel 
research  or  other  persoimel  management  functioiu. 

Safeguards:  Access  to  and  use  of  these  records  are  limitarf  to 
those  persons  whose  official  duties  require  such  access. 

Retantlaa  and  dspoaal:  The  records  are  maintained  iq>  to  two 
years  after  final  disposition,  after  which  time,  they  will  be 
destroyed  in  accordance  with  CSC  guidelines. 

Sjdtm  inanagfr(s)  and  addrrm;  See  Personnel  Ajqiendix  1  for 
General  Coordirator  and  appropriate  Immediate  System  Manager. 

Natllh  alian  praecdarc:  Individuals  and  organizations  which  have 
ffled  complaints  or  ^peals  are  aware  of  that  fact  and  have  jmo- 
vided  a  copy  of  the  record.  They  may,  however,  write  the  ap- 
jMopriate  immediate  system  manager  indicated  above,  or  the 
general  coordinator  if  t^  immediate  system  manager  is  unlmown, 
regarding  the  existei^  of  such  recoil  pertaining  to  them.  Ihe 
inquirers,  as  appropriate,  should  provide  their  name,  date  of  birth, 
agen^  in  which  emidoy^  or  agency  in  which  the  compimnt  arose 
if  different  from  employing  a«my,  the  ^q>roxiniate  di^,  and  the 
kind  of  action  taken,  when  mAing  inquiries  about  recoids. 

Record  access  piocednvcs:  Same  as  Systems  Maiuiger. 

Ceulc  sting  racocd  procedures:  Individuals  and  organizatioos  which 
have  appealed  a  decision  or  determination  made  dxmt  conditions 
existing  in  the  Department  have  already  been  provided  a  copy  of 
the  record.  The  contest,  amendment,  or  correction  oi  an  appeal 
record  is  pernutted  during  the  prosecution  of  the  appeal  or  com¬ 
plaint  by  the  individual  to  whom  the  record  pertains.  However, 
after  the  appeal  or  complaint  case  has  been  closed,  the  inquirer 
may  gam  access  to,  or  contest  the  official  copy  of  the  appml  or 
comptoint  record  by  writing  the  appropriate  immediate  system 
manager  indicated  above,  or  the  geMial  coordinator  if  the  im¬ 
mediate  system  manager  is  unknown. 

Record  source  catogorics: 

a.  Individual  to  whom  the  record  pertains 

b.  Department  or  other  officials 

c.  Affidavits  or  statements  from  employees 

d.  Testimonies  of  witnesses 

e.  Official  documents  relating  to  the  rqipeid  or  comjdaint 

f.  Correspondence  from  specific  oiganizatioiu  or  persoiu. 


Immediate  Locatkms  and  System  Managers 

Office  die  Secretary,  Washington 

EEO  Officer,  OS 

Room  2038 

330  C  Street,  S.W. 

Washington,  D.C.  20201 

Regional  Offices  ot  the  Secretary 

REGION  I 

EEO  Officer 

Room  1500 

JFK  Federal  Building 

Boston.  Massachusetts  02203 

REGION  n 

EEO  Officer 
Room  3838-D 
26  Federal  Plaza 
New  York.  New  York  10007 

REGION  m 

EEO  Officer 

Room  9200 

3535  Market  Street 

Philadelphia,  Pennsylvania  19101 

REGION  IV 

EEO  Officer 
Room  404 

50  Seveidh  Street,  N.E. 

AtlanU,  Georgia  30323 

REGION  V 

EEO  Officer 
Room,  35th  Floor 
300  S.  Wacker  Drive 
Chicago,  nUmois  60606 

REGION  VI 

EEO  Officer 
Room  904 

1114  Commerce  Street 
DMlas,  Texas  75202 

REGION  Vn 

EEO  Officer 
Room  61M> 

601  East  12th  Stre^ 

Kansas  City,  Missouri  64106 

REGION  Vm 

EEO  Officer 
Room  10001 
1961  Stout  Street 
Denver,  Colorado  80202 

REGION  DC 


Persoimel  Apjiendix  1 

List  ot  Locatkms  and  System  Managers  for  EEO  Matters 


EEO  Officer 

Room  413 

50  Pulton  Street 

San  Prandaco,  (^ahforaia  94102 


Department  of  Health  Education  and  Welfare  (General 
(coordinator) 

Director,  Equal  Employmed  Opportunity  Staff 
Room  4766 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201- 


REGION  X 

EEO  Officer 

Room  6068,  Arcade  Bldg. 

1322  Second  Avenue 
Seatde,  Washington  98101 

Principal  Operating  Components  and  Agencies 
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HEALTH  JOUCATION^ND  WEIFAIE  DEPAITMENT 


Social  Security  Administration 
EEO  Officer 

Room  739,  Administration  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Social  and  Rehabilitation  Service 

EEO  Officer 
Room  3413 
330  C  Street.  S.W. 

Washington,  D.C.  20201 

Office  of  Education 

EEO  Officer 
Room  2117 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

National  Institute  of  Education 

EEO  Officer 
Room  717 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Assistant  Secretary  for  Health 

EEO  Officer 

Room  18-07,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Health  Resources  Administration 

EEO  Officer 

Room  10-22,  Parklawn  Bldg. 

5600  Fishers  Lane 
RockviBe,  Maryland  20852 

Health  Services  Administration 

EEO  Offtcer 

Room  14-18,  Parklawn  Bldg. 

5600  Fishers  Lane 
RockviBe,  Maryland  20852 

Food  and  Drug  Administration 

EEO  Officer 

Room  16-B-07,  Parklawn  Bldg. 

5600  Fishers  Lane 
RockviBe,  Maryland  20852 

Alcohol,  Drug  Abuse  A  Mental  Health  Administration 
EEO  Officer 

Room  17-C-20,  Parklawn  Bldg. 

5600  Fishers  Lane 
RockviBe,  Maryland  20208 

National  Institutes  of  Health 

EEO  Officer 
Room  2-B-40.  Bldg.  31 
NIH,  Bethes^ 

Bethesda,  Maryland  20014 

Center  for  Disease  Control 

EEO  Officer 
Room  2405,  Bldg.  1 
1600  Clifton  Road.  N.E. 

Atlanta,  Geoigia  30333 

OS  ASAM  PT  06.02 

SyMns  naasc:  Employee  Appraisal  Program  Records. 
HEW/OS/ASAM/PT. 


Security  ciaasMcation:  None. 

System  locatloa:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-l  Appendix  1  and 
operating  offices  in  organizational  units  serviced  by  those  personnel 
offices. 

Categories  ol  indlvldnals  covered  by  the  qrsteui:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  which  includes  employee’s  name,  SSN,  employing  organiza¬ 
tion,  grade,  title,  series,  and  materials  relating  to  &e  eviduations  of 
employee’s  performance.  For  purposes  of  the  aimual  performance 
rating  requir^  by  law  and  for  promotion  consideration  purposes. 

Authority  for  mainteuance  of  the  system:  5  U.S.C.  4302,  5  U.S.C. 
3301,  5  U.S.C.  3302,  Executive  Order  10577. 

Rontiac  uses  of  records  maintMned  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoees  of  such  uses:  Information  in  these 
records  may  be  used: 

1.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Items  1 ,3,4,6,7,8,9  of  Appendix  B  of  the 
Departmental  Regulations  (45  CFR,  Part  5b). 

Policies  and  practices  for  storing,  retrieving,  aocesfing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Records  are  maintaiired  in  file  folders,  on  magnetic  tape, 
and  on  punch  cards. 

RetrlevabUity:  Records  are  retrievable  by  name  or  social  purity 
number.  They  may  be  used  as  a  basis  for  reduction-in-force,  ad¬ 
verse  actions,  decisions  regarding  retention  of  employees  during 
probationary  period,  recognition,  promotions,  reassigiunents  and 
other  personnel  actions  compatible  with  the  purpose  for  which  the 
record  was  collected. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  dispoanl:  Employee  appriasals  are  destroyed  after 
two  years  or  when  replaced  by  a  new  appraisal,  whichever  is  earli¬ 
er,  except  that  copies  of  unsatisfactory  and  outstanding  per¬ 
formance  ratings  and  any  related  papers  are  filed  on  the  permanent 
side  of  the  Official  Persoimel  Folder. 

Systm  managsvfs)  and  addrem:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  1,  Appendix  1. 

Notmeation  procedure:  Same  as  above.  Employee  should  provide 
name,  social  security  number  and  organization  in  which  employed. 
Record  aceem  precednret:  Same  as  above. 

Couteeting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual,  derived  from  information  supplied  by 
the  individual  or  supplied  by  Department  officials. 

OS  ASAM  PT  07.02 

System  name:  Executive  Development  Records  System. 
HEW/OS/ASAM/PT. 

Security  classiflfBHou:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Recosds,  HEW  System  OS-ASAM-PT-l  Appendix  1. 

Categories  ol  indlvldnals  covered  by  the  system:  AB  supergrade 
employees  (GS-16-18)  and  equivalents,  incumbents  of  managerial 
positions  and  employees  in  grade  GS-13-15  designated  as  high 
potential  employees. 

Categories  of  records  ia  the  systo:  The  Executive  Development 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  partk^tion  in  the  Executive  Development  Program.  In 
addition  to  the  employee’s  name,  the  system  contains  the  em¬ 
ployee’s  title,  grade  and  salary.  Social  Security  Account  Number, 
organization  in  which  employed,  date  of  entry  into  the  Executive 
Development  Program,  training  needs  while  participating  in  the  pro- 
pam,  individual’s  development  plan,  basis  for  participation  in  the 
Executive  I^velopment  Program. 

Authority  for  maintauauce  of  the  system:  5  U.S.C.  4101  et.  seq. 
Routfam  uses  of  records  mahitalurd  ia  the  system,  iucludlug  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  us^: 

a.  In  accordaneq^th  Appendix  B  Departmental  Regulations 
(45  CFR  Part  Sb)  Items  01,3,4,5,6,7,8,9. 

b.  By  the  Civil  Service  Commission  in  the  performance  of  its 
functions. 
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PoUcks  Mi  practkes  for  itofteg,  iilikit^,.  lotaWai, 

aad  di^poiiBg  of  ncordf  Ib  tho  qrilHU 
StotafT  InformoHoa  in  this  system  oi  recoids  is  maintained  in 
file  fcddere,  magnetic  tiqte,  punch  cards,  and  fonns. 

RctrlcraMiflT:  Records  are  indexed  li^  name  and  Social  Security 
Account  Number.  Records  are  used  by  operatina  offic^  in  cmry- 
ing  out  their  personnel  management  reqionsibimies.  Tbi^  may 
ua^  by  tiKMe  oflid^  in  connection  widi  promotions,  transfer  or 
reassignment  of  the  indhridual  and  as  base  for  pr^nuing  manage¬ 
ment,  budgetary  or  statistical  rq;iom  to  support  organizational 
planning  ot  manpower  utilization  shidies. 

Saisguards:  Access  to  and  use  ai  these  records  are  limited  to 
those  persotu  whose  official  duties  require  such  access.  Personnel 
screening  is  em|doyed  to  prevent  unauthorized  disclosure. 

Rrlmtisu  and  dispaaal:  Information  is  retained  in  the  master  file 
for  as  long  as  the  individual  is  particimting  in  the  {Mogrun.  Upon 
completma  the  program,  the  individuars  record  is  nunntained  in  an 
inactive  &  for  5  years. 

System  managcri*)  and  addresR  Heads  of  {wrsormel  offices  which 
service  the  organizational  unit  in  which  the  individinl  is  employed. 
See  Apfdicants  for  Employment  Records,  HEW  System  OS- 
ASAM-^-1  Appendix  1. 

NetUhstlan  preeeduce;  Same  as  Above.  Individuals  should  in¬ 
clude  their  name,  grade,  title,  and  orgauiration  when  contacting  the 
system  maiuger. 

Rcesrd  access  proeedutcs:  System  manager. 

Csntf  sting  record  pracedurcs:  System  manager. 

Raeord  source  categottes;  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  t^  individual,  or  3)  supplied  by  Department  (rffi- 
cials. 

OS  ASAM  PT  OSUn 

System  name:  Federal  Employees  Occupational  Health  Program 
Records.  HEW/OS/ASAM/PT. 

Security  classHhatien:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  1,  A|q>endix  1  arid  designated  of¬ 
fices  performing  occupational  heal^  services  for  em|doyees  in  or¬ 
ganizations  serviced  by  those  personnel  offices. 

Categories  of  indhridnals  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  participation  in  the 
Feder^  Occupational  Health  Program.  Exam^s  of  information 
which  may  be  included  in  this  system  are  the  employee’s  name, 
SSN,  date  of  birth,  wei^t,  height,'  medical  history,  blood  type,  na¬ 
ture  of  injury  or  compl^t,  type  of  treatment/medication  received, 
examination  findings,  and  laborsdory  results. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  7901  et  seq.,  P. 
L.  79-658. 

Ronttee  uses  of  records  maintainrd  in  the  system,  inrinding  tafegs 
lies  of  users  and  the  pnrpooes  of  such  naes:  Information  in  ftis 
system  of  records  may  be  used: 

1.  By  authorized  medical  pe^nnel  in  coimection  with  the 
p^ormance  of  their  official  duties. 

2.  By  the  Civil  Service  Commission  in  connection  with  the 
performance  of  its  func  'ons. 

3.  By  the  Department  of  Labor  in  connectkdi  with  a  claim  filed 
by  an  employee  for  compensation  for  a  job-related  injury  or 
disease. 

4.  By  private  contractors  engaged  in  providing  medical  services 
under  Federal  contract 

5.  In  accordance  with  Items  1, 3,4,5 ,6,7,8,9  of  the  Departmental 
Regulations  (45  CFR  part  5b),  Append  B. 

Pullctes  and  nractfees  far  stering,  rslifeviag,  acecssiBg,  rcteiniBg, 
and  disgaaiag  otrecards  in  the  system: 

Storage:  Stmed  in  file  folders,  punch  cards  and  data  tape. 
Rctricvataflity:  Records  are  retrievable  by  name,  date  of  birth, 
and  SSN.  lliey  are  used  to  document  an  empioyoe’s  visit  to  a 
health  unit  and  ermtain  information  such  as  a  summary  of  the  na¬ 
ture  of  a  complaint,  a  record  of  the  employee’s  partk^mtion  in  a 
voluntary  screening  program,  a  reemrd  of  an  employee’s  participa¬ 
tion  in  a  voluntary  blood  donor  program,  and  a  reco^  of  any  treat¬ 
ment  administered  by  the  health  umt  Information  from  this  system 


may  be  used  by  Department  t^idals  in  connection  with  fitness  for 
duty  examinations  and  for  preparing  statistical  or  summary  reports 
about  the  emplo3ree  participation  in  the  Federal  Occiipational 
HeaRh  Program. 

Safegnards:  lairing  the  employment  of  the  indhriduaL  medical 
records  are  mamtained  in  fiks  separate  from  the  Official  Persosuel 
Folder  and  are  located  in  lodcaUe  metal  contamers  or  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac- 

Rctentten  and  dtanaani:  A  medical  record  is  maintained  for  as 
long  as  employed.  U  the  medical  record  is  deemed  to  be  of  long 
term  value,  it  is  combined  with  the  employee’s  Official  Personnel 
Folder  upon  sqiaration  of  the  employee  usd  forwarded  to  the  Na¬ 
tional  Personnel  Records  Center,  St.  Louis,  Missouri  Other  medi¬ 
cal  reemds  oi  no  historic  value  or  if  of  no  value  in  documenting 
employee  health  activities  are  destroyed  upon  separation  of  the  em- 
ployee. 

System  marmgerfs)  and  addraae  Personnel  Officers  shown  in  Ap- 
fdicuits  for  Eiqdoyiiieirt  Records,  HEW  System  OS-ASAM-PT-I , 
Appendix  1.  wte  service  orgamzatioiial  units  in  which  the  in¬ 
dividual  is  employed. 

NotMkartsn  pruccdure:  Same  as  above.  The  individual  should  in¬ 
clude  name,  SISN,  title  and  ruganization. 

Rcesrd  accam  preecduras:  Same  as  above. 

Contesting  reeard  praccdures:  Same  as  aboite. 

Raeatd  aaarea  categorias:  Informatioa  in  this  system  ot  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tioa  supplied  by  the  individual,  or  3)  supplied  by  the  medical  of¬ 
ficer  or  nurse  juoviding  treatment  or  meAoilion.  or  4)  supplied  by 
the  individual’s  private  physician. 

OS  ASAMPTf9A3 

System  name:  Grievances  Filed  Under  the  Informal  Grievance 
Procedures.  HEW/OS/ASAM/PT. 

Security  i  laarinfaHnn'  None. 

System  Isrstisn:  Offices  of  the  immediate  supervisors  and  the 
first  officiate  within  the  Dqtartment  excludiag  the  immediate  super¬ 
visor,  with  line  authority  to  decide  on  the  matter  grieved.  Such  of¬ 
fices  are  located  within  the  organizational  units  serviced  by  person¬ 
nel  offices  shown  in  Applicants  For  Employment  Records,  HEW 
System  OS-ASAM-PT-1.  Appendix  1. 

Categnrfcs  ef  indivHnsli  covered  by  the  system:  Department  em¬ 
ployees  individually  or  as  a  gre^  w^  have  re(|uested  personal  re¬ 
lief  in  a  matter  of  concern  w  dissatisfaction  sduch  is  subject  to  the 
control  of  Department  management. 

Categsrics  sf  rscasds  in  the  system:  Infornudion  or  documents 
relatii^  to  the  grievance  and  personal  relief  sought;  documented 
materi^  used  in  consktentirai  ot  the  grievance,  ai^  correspon¬ 
dence  related  to  disposition  of  the  grievance. 

Autharity  far  msinteuaarf  of  the  system:  5  U.S.C.  1302,  3301, 
3302;  Executive  Ordm  10577. 

Routlae  asm  of  reesrds  malntalnad  in  the  system,  inciading  categs 
lies  of  users  and  the  nurpsam  sf  such  uses:  Informatioa  in  this 
system  of  records  may  be  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3.4,5.6.7,8.9. 

b.  By  the  Civfl  Service  Commission  in  carryii^  out  its 
functions. 

c.  To  respond  to  requests  from  Members  ot  Congress. 

PeHetes  and  practices  far  stesing,  utih  ilng,  aocesring,  retetedug, 

and  dispasing  of  reeards  in  the  qpstem: 

Storage:  The  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

RsirteTshilltj:  Records  are  indexed  by  name  of  individual  filing 
the  grievance.  Records  are  used  to  ooMider  and  resolve  informal 
grievances  and  to  provide  background  data  to  further  consideration 
of  grievances  if  later  pursued  tfarongfa  formal  grievance  procertaues. 

Safcguarde  Access  to  and  use  of  these  records  are  limited  to 
those  peraoitt  whose  official  duties  rerpiite  such  access.  Personnel 
screening  is  emploired  to  prevent  unauthorized  drsckwuie. 

Rcteatian  and  dtepa^:  Rec<»ds  are  mamtained  for  6  memths  to  2 
years  or  upon  sepmtion.  or  transfer  (d  the  employee,  whichever  is 
sooner,  at  which  tune  thi^  are  destroyed. 

System  ssamigc^s)  and  address:  Heads  ot  personnel  offices  which 
service  organizational  units  in  which  employees  who  submit  infor- 
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mal  grievaaces  are  located.  See  Applicants  for  Employment 
Records.  HEW,  System  OS-ASAli-FT-1,  Appendix  1. 

NadBcaHan  pracsdnri;  In^viduals  who  have  ffled  grievances  are 
aware  oKf  that  fact  and  have  been  provided  infonnation  in  writing 
concerning  the  dinosition  of  the  gmvaace.  They  may  contact  the 
officiri  amo  signed  the  written  notice,  or  the  System  Mana^r  in- 
dkaled  above.  They  shotrid  provide  their  name,  organization  in 
which  employed  and  date  of  birth  and  ^>proximate  date  of  the  fQ- 
ing  of  the  inforraal  grievance. 

■ceard  acecas  pracsdnm:  Same  as  above. 

Canleating  recaid  praeadaraa:  Sanw  as  rimve. 

Record  sanrcs  catrgarirr  Information  in  this  system  of  records  is: 

1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  tte  indhridual,  or  3)  siqi^lied  by  Department  offi- 
ciab. 

OS  ASAM  FT  ltA3 

System  name:  Grievance  Records  Filed  Under  Procedures 
EstaMished  by  Labor-Management  Negotiations. 
HEW/OS/ASAM/PT. 

Security  claasillcalioa:  None. 

Syriem  lacatlan:  Personnel  offices  shown  in  Applicants  for  Em- 
plOTment  Records,  HEW  System  OS-ASAM-PT-1  Appendix  1  and 
offices  of  operating  officii  in  organizational  units  serviced  by 
those  personnel  ofu^. 

Categarks  a(  indhridnala  covered  by  the  qetem:  Current  Federal 
employees  of  the  Department  covert  by  a  collective  bargaining 
agreement 

Categarks  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  an  employee’s  grievance 
filed  under  prooMlures  estabhahed  by  labor-numagement  negotia¬ 
tions.  Examples  ot  information  whi^  may  be  included  in  this 
system  of  records  are  the  employee’s  name,  SSN,  grade,  job  title, 
testimony  of  witnesses,  mate^  placed  into  the  record  to  support 
the  decision,  the  arbitrator’s  decision,  the  arbitrator’s  report,  a^  a 
record  of  an  appeal  to  the  Federal  Lalrar  Relations  CounciL 
Antharitj  far  mainknanee  af  the  tyatem:  Executive  Order  11491 
as  amended. 

Raotfnc  uses  af  reeards  auinlained  in  the  syskm,  InrImHng  adega- 
rks  af  asers  ami  the  purpams  af  mch  nacs:  Information  in  &s 
system  may  be  released  to: 

1.  The  Civil  Service  Commission  in  carrying  out  its  functions. 

2.  In  accordance  with  Departmental  Rqjnlations,  (4S  CFR  Part 
Sb),  Appendix  B.  See  Items  01,3,4,3,6,7,8,9. 

7.  The  Department  of  Labor. 

8.  The  Fe^ral  Labor  Relations  Counefl. 

Patteks  and  pmetioes  for  storing,  retrieving,  aeceasing,  retaining, 
and  dkparing  of  records  in  the  syalam: 

Storage:  Records  are  maintained  in  file  fedders. 

RctrievahOity:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  a 
grievance  filed  by  an  emidoyee  under  the  negotiated  grievance 
procedures.  Information  from  tiiis  system  may  be  used  by  Depart¬ 
ment  officials  for  preparing  statistical,  summary  or  management  re¬ 
ports. 

Safeguards:  Records  maintained  by  management  are  stored  in 
secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

Rrkntisn  and  dkpaaal:  As  negotiated  by  the  local  parties  to  the 
contract 

System  managerfs)  and  addresK  Personnel  Officers  shown  in  Ap- 
plic^ts  for  Emidoyment  Records,  HEW  System  OS-ASAM-PT-1 
Ap|iendix  1  who  service  the  organizational  unit  in  which  the  in¬ 
dividual  is  emfdoyed. 

Natlfhallan  praeednre;  Same  as  above.  Individuals  should  include 
their  name,  grade,  tkk  and  organizational  unit  when  contacting  the 
system  manager. 

Raeard  aeeem  praecdnres:  Same  as  above 
Canksting  rccard  praccdures;  Same  as  above. 

Raeard  saurce  cakgarksi  Information  in  this  sjretem  of  records  is: 
1)  supplied  ditectiy  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  tte  i^vidual,  or  3)  supplied  by  testimony  of  wit¬ 
nesses,  or  4)  supplied  by  union  (trials,  or  S)  supplied  by  Depart¬ 
ment  officials. 

Systems  exempted  from  certain  prsikisns  af  the  act:  None. 


OS  ASAM  FT  11A2 

System  name:  DHEW  Motor  Vehick  Operator  Records. 
HEW/OS/ASAM/PT. 

Saenrky  riaodfiention:  None. 

System  loeation:  Personnel  offices  of  the  Department  shown  in 
Applicants  For  Employinent  Records,  HEW  System  OS-ASAM-PT- 
1,  Amiendix  1.  Issuing  Officers  for  Motor  Vehick  Operator 
I^ntdicaticm  Cards  witto  the  organizations  serviced  by  the  above 
personnel  offices. 

Categarks  af  individnah  covered  by  the  system:  All  Department 
employ^  who  are  required  to  (qierate  motor  vehicles  regularly  or 
incidentally  in  carrying  out  their  official  duties. 

Cakgarki  af  records  fas  the  system:  The  DHEW  Motor  Vehick 
Operator  Records  sjrstem  consists  of  a  variety  of  records  related  to 
tlm  issuance  of  a  Government  Motm-  Vehick  Operator’s  permit  In 
addition  to  the  name  of  the  employee,  the  system  includes  infonna¬ 
tion  about  the  employee’s  birtlqilace,  SSN,  enqiloying  organization, 
number  ot  years  driven,  t]^  (rf  vehicles  operated,  current  driver’s 
license  number,  state  issuing  driver’s  licenm,  date  license  expires, 
restrictkMis.  on  state  Ikense,  sex,  date  of  Ini^,  cedor  of  hair,  cedor 
of  eyes,  weight,  height,  record  of  arrests,  and  record  of  accidents. 
These  records  also  include  ei^iration  dates  of  Motor  Vehicle 
Operator  permit,  any  limitations  imposed  on  its  use  and  the  results 
of  the  annual  review  ot  each  driving  record. 

AntharHj  tor  msintfauiT  of  the  ^okm:  40  U.S.C.  471. 

Rooriae  uses  of  records  mafakiaed  in  the  syokm,  iadadiBg  cakgo- 
ries  of  aoers  and  the  parpoms  of  sach  aaes:  Information  in  this 
system  of  records  may  be  used: 

a.  In  accordance  with  ^ipeiidix  B  Departmental  Reguktiems 
(43  CFR  Part  3b)  Items  01,3,4.3.6.7.8,9. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

Folicks  aad  practices  for  storing,  lotrkvkg,  afcvsring,  retriaing, 
and  tfsposiag  of  records  la  the  qatom: 

Storage:  Stored  in  Official  Personnel  Frdder  and  in  fik  fidders 
and  indu  cards. 

RctrievabOity:  Records  are  retrievalde  by  name.  Information  is 
used  as  a  basis  for  issuing  a  SF-46  *U.  S.  Cxovemment  Motor  Vehi¬ 
ck  Operator’s  Identification  Ckrd’  and  evaluating  its  use.  It  may 
also  be  used  for  production  of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the  functions  fw  which  the  records 
are  cidketed  and  maintamed  and  for  related  personnel  management 
functions. 

Saiegmupds:  Access  to  and  use  of  these  reemds  are  limited  to  per¬ 
sonnel  vriiose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  emfdoyed  to  prevent  unauthorized  disclosure. 

RcScatka  and  disposal:  A  record  is  retained  for  as  long  as  the 
employee  has  an  active  Federal  Motor  Vehicle  Operator  Permit, 
and  for  two  years  after  the  permit  beemnes  inactive  or  iqion 
separation  from  the  Department,  whicbever  is  eartier.  At  that  time 
the  record  is  destroyed. 

Syskai  maisagcits)  and  addrem:  Personnel  Officers  ot  the  Depart¬ 
ment  shown  in  .^^licants  for  Eraployment  Records,  HEW,  System 
OS-ASAM-PT-1,  Appendix  1. 

Netilicalka  praeednre:  Issuing  officers  in  mganizational  units  in 
which  employiMl  or  systems  managers  shown  above.  Individual 
should  provide  name  and  organization  in  which  employed. 

Record  access  procedarcs:  Same  as  above. 

Canketiag  raeard  procedarcs:  Same  as  above. 

Record  soarce  categories:  Infcmnation  contained  in  this  system  of 
records  is  obtained:  1)  from  information  supplied  by  the  individual, 
or  2)  derived  from  information  supplied  by  the  individual,  or  3) 
from  information  supfdied  by  officii^  ot  the  DHEW. 

Syskais  fxraipkd  faaai  rerisia  prsvkioas  af  the  act:  None. 

OS  ASAM  FT  12,R3 

Syataas  aaaw:  Pay,  Leave  and  Attendance  Records. 
HEW/OS/ASAM/PT. 

Secarky  claaaiBcatka:  None. 

Syskai  Iscatka! 

Division  of  Central  Payrtril 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 
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Payroll  Luison  Representatives.  See  Personnel  Aiqjendix  1. 

Timekeepers  in  organizational  nnits  serviced  by  PayroB 

Liaison  Representatives  shown  in  Personnd  Appendix  1, 

HEW.  System  OS-ASAlf-FT-1. 

Catagsrks  «f  indivUwb  covered  by  the  lyltm:  AU  paid  em¬ 
ploye  of  the  Depurttnent  of  Healtb,  Education,  and  Welfare  in- 
clnding  PHS  Commissfamed  Corps  Personnel 
Calsgnttes  el  reeards  in  the  nilam:  The  Pay  and  Leave  Records 
system  consists  of  a  variety  of  records  rdating  to  pay  and  leave 
determinations  made  about  each  emplOYec  of  the  Department  ot 
Health.  Edneatron.  and  Welfare.  In  addraon  to  the  name  of  the  em¬ 
ployee.  the  system  includes  informaticHi  such  as  the  employee’s 
date  of  birth,  social  security  number,  home  address,  grade  or  rank, 
emidoying  organization,  timekeqier  number,  salary,  Civfl  Service 
Commission  retirement  fund  contributions,  pay  plim,  number  of 
hours  worked,  annuid  and  sick  leave  accrual  rate  ami  usage,  amnial 
and  sick  leave  balance,  PICA  withholdings.  Federal,  state  and  city 
tax  withholdings.  Federal  Employees  Govenunent  Life  Insurance 
withholdings.  Federal  Bmptoyees  Health  Benefits  withholdings, 
garnishment  documents,  savings  aBotments,  union  and  management 
association  dues  withholdings  allotments,  savings  bonds  aBotmeirts, 
and  combined  Federal  Campaign  allotments;  for  Commisaiooed 
Cmps  perscmnel  information  su^  as  the  aBotments;  for  Commis¬ 
sioned  Corps  person^  infemntfion  such  as  the  foBowing  is  in¬ 
cluded:  yean  of  service,  payrrA  number,  base  pay,  inceMive  pay, 
hazardous  pay,  allowances  ai^  Servicemen’s  Group  Life  Insunmce. 

Anlhsvlty  tor  mslnlsaanca  of  the  qnlem:  5  U.S.C.  SSOl  et.  seq., 
SS2S  eL  seq..  6301  et  seq.;  42  U.S.C.  201  etseq.;  and  P.L.  90-83. 

Benilne  uses  of  nuintained  in  the  QfsSem,  taciudlng  caSega- 

ties  of  .aaen  and  the  pnrpaaes  sC  each  ases:  Information  in  &s 
system  of  records  is  us^  or  may  be  used: 

a.  To  prepare  W-2  Fmrns  to  submit  to  the  Internal  Revenue 
Service,  state  and  city  revenue  departments  for  the  purposes 
of  infonniu  them  of  the  employee’s  earned  inemne  and 
amount  of  Federal,  state  and  city  taxes  withheld,  if  any. 

b.  In  accordance  with  Appendix  B  Departmental  R^jularioiu 
(45  CFR  Part  Sb)  Items  01.3.4,5.6.7.8,9;and  when  an 
individual  to  whom  a  record  pertains  diln,  to  disclose 
information  in  the  individnal’s  recofd  to  heirs,  executors  and 
legid  representatives  of  beneficiaries. 

c.  By  the  Civfl  Service  Commission  in  the  performance  of  its 
functions. 

d.  By  the  Department  of  Labor  to  make  compensation 
determinatkni  in  coimection  with  a  claim  ffled  by  the 
em|doyee  for  compensatkMi  on  account  of  a  job^imected 
injury  or  disease. 

e.  To  respond  to  court  orders  for  garnishment  oi  an 
empio3^’s  pay  for  alimony  or  child  support. 

f.  To  respond  to  orders  from  IRS  for  garnishment  of  an 
employee’s  pay  for  Federal  income  tax  purposes. 

g.  To  the  Department  (d  Treasmy  for  the  pmposes  of 
preparing  and  issuing  employee  salmy  and  compenaatkm 
checks  a^  U.S.  Savings  Bosids. 

h.  By  state  offices  of  unemployment  compensation  in 
connection  witfi  claims  f Bed  by  former  DHEW  employees 
for  unemployment  compensation. 

Palidas  and  pndtoes  far  sSartog,  ntrisvtog,  aeceming,  rctatolag, 
and  dhpaatog  ai  raearda  in  the  ayatow 

Storage;  Magnetic  tiqie,  mktolilm,  punch  cards  and  forms. 

RtortovabUlty:  Records  are  maintained  by  pay  pmiod  and  are 
retrievable  by  name,  SSN  and  Timekeeper  number  within  each  pay 
period.  They  are  used  to  insure  diat  each  employee  receives  the 
proper  pay  and  aBowances;  that  proper  dednetions  and  mrthorized 
allotments  are  made  from  tte  employ’s  salary;  that  the  employee 
is  credited  and  charged  with  the  proper  amount  at  sick  ami  aimnal 
leave.  Records  are  also  used  to  produce  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  functions  for 
whirt  the  records  are  coBectod  and  maintaiarid  and  for  related  per¬ 
sonnel  management  fimetions  or  p^  studies,  and  for  othm  put- 
poses  compatible  with  the  intern  for  which  the  records  system  was 
created. 

Safsgaards:  Access  to  and  use  of  these  records  are  Unuted  to  per- 
soimel  whose  ofiBcml  duties  require  such  access.  Personnd  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosare. 

Rrtmttoa  and  dhnaaal:  A  record  (coidinnoosly  updated)  is  main¬ 
tained  on  the  data  cUsc  for  as  long  as  employed.  Source  document 
microfilm  records  are  kept  4  years  thim  destroyed.  Time  card 


microfilm  is  kept  5  years  then  destroyed.  Data  file  microfilm  is  kept 
6  years  then  destroyed. 

Systoai  msnsgrrfs)  and  addrvmt 

Dhector,  Division  of  Centnd  PayroB 
P.  O.  Box  1825 
Washii«ton.  D.  C.  20013 

NatlBcatton  are  redan ;  Same  as  System  Manam.  Also  may  con¬ 
tact  PayroB  !  »»«»«■  Representatives  in  Personnd  Appendix  1.  Pro¬ 
vide  nanw,  sodd  security  number,  timekeeper  number  and  pay 
period  abom  which  inquiring 

Record  aoccas  praredaras;  Same  as  above. 

Contesting  record  pruMdnrti;  Same  as  above. 

Rocerd  soareo  catogprlin:  Informatioa  in  this  system  of  records  is 
1)  siqqdied  directly  by  the  individual  or  2)  derived  from  informa¬ 
tion  supplied  by  tte  inthvidual  or  3)  supplied  by  timekeepers  and 
other  Department  officials. 

Syateam  isrmptod  fram  rrrtoln  prsvIdsnB  of  the  act:  None. 

Personnd  Appendix  I 


Divison  of  Centrd  PayroB  Liaison  Officers 
OS 

TK  RANGE 
00010  -  00497 

PayroB  Lidaon  Officer 
Office  of  the  Secretary 
Room  4309  -  HEW  Ninth  Bldg. 

330  Independence  Avenue,  S.  W. 

Washington.  D.  C.  20201 

OE 

TK  RANGE 
04000-04999 

PayroB  Liaison  Officer 
Office  ai  Education 
Room  3092  -  B.  FOB  06 
400  Marytond  Ave.,  S.  W. 

Washit«ton,  D.  C.  20202 

NIE 

TK  RANGE 
06000-06999 

PayroB  I  iasion  Officer 
Natioad  Institute  of  Education 
Room  821  -  Marsh  Bldg. 

1832  M  Street.  N.  W. 

WashHtoton,  D.  C.  20208 

SRS 

PayroB  f  idson  Officer 
So^  and  Rehabdilatioa  Service 
Room  1219  -  HEW  Soudi  Bldg. 

330  C  Streel  S.  W. 

Wadu^ton,  D.  C.  20201 

Sodd  Secniity  Admidstration  Headquarters 

SSAHQ 
TK  RANGE 
80000-89999 

PayroB  Liamoo  Officer 
SSA  Hendquarters 
Room  IMIO,  Annex  Bldg.  - 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 

SSAHQ 

PayroB  liaison  Officer 
BRSl  Rnandd  Mgmt.  Branch 
Room  237,  West  Bldg. 

6401  Seenrdy  Bhrd. 
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Baltimore.  Marybuid  2123S 
SSA 

TK  RANGE 
00620  -  00624 

PayroO  Liaiaoa  Officer 
Universal  Bldg.,  Room  93 
187S  Connecticot  Ave.,  N.  W. 

Washington,  D.  C.  20009 

Social  Security  Administration  Program  Centers 

MID  ATLANTIC 
MATPC 
TK  RANGE 
20000  -  20499 

Payitdl  Liaison  Officer 
SSA,  HEW  Program  Center 
P.  O.  Box  12807 

Philadelphia,  Pennsylvania  19106 

NORTH  EASTERN 
NEPC 
TK  RANGE 
20S00  -  20499 

PayroD  Liaison  Officer 
SSA  Program  Center 
9605  Horace  Harding  Expressway 
Flushing,  New  York  113M 

SOUTH  EASTERN 
SEPC 

TK  RANGE 
40000  -  40999 

Payn^  Liaison  Officer 
Birmingham  Program  Center 
P.  O.  Box  1031 
Birmingham,  Alabama  3S201 

GREAT  LAKES 
GLPC 

TK  RANGE 
SOOOO- 50999 

Payroll  Liaison  Officer 
Chicago  Program  Center 
165  North  Canal  Street 
Chicago,  lUinios  60606 

MID-AMERICAN 
MAMPC 
TK  RANGE 
60000  -  60999 

Payroll  Liaison  Officer 

601  East  12th  Street  -  Room  1459 

Kansas  City,  Missouri  64106 

WESTERN 

WPC 

TK  RANGE 
70000  -  70999 

Payroll  Liaison  Officer 
San  Francisco  Program  Center 
P.  O.  Box  2000 
Richmond,  CaUfomia  94802 

Boston 
TK  RANGE 
26066  -  27707 

Payroll  Liaison  Officer 
John  F.  Kennedy  Federal  Bldg. 

SSA 

Government  Center 
Boston,  Massachusetts  02203 


New  Y<Mk 
TK  RANGE 
27800  -  28435 

PayroD  Liaison  Officer 
26  Federal  Plaza 
Room  737 

New  Ymk,  New  York  10007 

Philadehtliia 
TK  RANGE 
31675  -  32146 

PayroO  Liaison  Officer 
P.  O.  Box  8788 

Philade4>hia,  Pennsylvania  19101 

Atlanta 
TK  RANGE 
47115  -  47365 

PayroD  Liaison  Officer 

Room  226,  Peachtree-Seventh  Bldg. 

SO  7th  Street.  N.  W. 

Atlanta,  Gemgia  30323 

Cleveland 
TK  RANGE 
56408  -  56675 

Payrcdl  Liaison  Officer 

Room  100 

14725  Detroit  Ave. 

Cleveland,  Ohion  44107 

Chicago 
TK  RANGE 
55535  -  56359 

Payndl  Liaison  Officer 
SSA  Admin.  BDOO 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Kansas  City 
TK  RANGE 
65765  -  66030 

Pay^  Liaison  Officer 
Regional  Representatives 
DHEW  SSA 
601  E.  12di  Street 
Kansas  City,  Missouri  64106 

Dallas 

TK  RANGE 
67366  -  67780 

PayroD  Liaison  Officer 
DHEW  SSA  BDOO 
Room  624 

1114  Crmunerce  Street 
Dallas.  Texas  75202 

Denver 
TK  RANGE 
69100  -  69230 

PayroD  Liaison  Officer 
Federal  Office  Bldg. 

19th  and  SStout  Streets 
Denver,  Colorado  80202 

Seattle 
TK  RANGE • 

79505  -  79559 

PayroD  Liaison  Officer 

DHEW  Regional  Representatives  BDOO 

RPK  Plaza  Bldg. 
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Seattle,  Washington,  98101 

San  Fnmcisco 

Payroll  Liaison  Officer 
DREW  Personnel 
SO  Fulton  Street 
San  Francisco*  California  94102 

Baltimore 

PayroO  Liauson  Officer 
SSA 

Room  24S  •  Ahmeyer  Bldg. 

6401  Security  Blvd. 

Baltimore,  Maryland  2123S 

BHA 

TK  RANGE 

Payroll  Liaison  Officer 
Room  33S  -  Webb  Bldg. 

801  N.  Randolph  Street 
Arlington,  Virginia  22203 

Regional  Offices 

Boston 

Payroll  Liaison  Officer 

HEW  Persormel 

Room  1S03 

IFK  Federal  Bldg 

Boston,  Massachusetts  02203 

New  York 

PayroU  Liaison  Officer 
Room  937 
26  Federal  Plaza 
New  York,  New  York  10007 

Philadelphia 

PayroU  Liaison  Officer 
Financial  Management 
P.  O.  Box  13716 

Hiiladelphia,  Peimsylvania  19101 
Atlanta 

PayroO  Liaison  Officer 

Room  404 

50  7th  Street,  N.  E. 

Atlanta,  Georgia  30323 

Chicago 

PayroU  Liaison  Officer 
DHEW  Personnel 
300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Dallas 

PayroU  Liaison  Officer 
Region  VI  Personnel  Office 
DHEW,  Room  1410 
1114  Commerce  Street 
Dallas,  Texas  7S202 

Kansas 

PayroU  Liaison  Officer 

Office  of  Regional  Directors,  DHEW 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Denver 


Room  9019 
Federal  Office  Bldg. 

19th  and  Stout  Street 
Denver,  Colorado  80202 

San  Francisco 

PayroU  Liaison  Officer 
DHEW  Personnel 
SO  Fulton  Street 
San  Francisco,  Califomia  94102 

Seattle 

PayroO  Liaison  Officer 
R^ional  Persormel  Office 
RFK  Plaza  Bldg.,  MS  627 
Seattle,  Washington  98101 

Cleveland 

PayroU  Liaison  Officer 

Room  500  ~ 

14600  Detroit  Ave. 

Cleveland,  Ohio  44107 

Black  Lung 

PayroU  Liaison  Officer 
Room  423 
P.  O.  Box  2518 
Washmgton,  D.  C. 

Data  Operations  Center 

PayroU  Liaison  Officer 
Room  423 
P.  O.  Box  2518 
Washington,  D.  C. 

Data  Operations  Center 

PayroU  Liaison  Officer 
Di^  Operations  Center 
P.  O.  Box  2247 

Albuquerque,  New  Mexico  87103 

U.  S.  Public  Health  Service  Hoqiitals 

San  Franciaco 
TK  RANGE 
72000  -  72284 

PayroU  Liaison  Officer 
USPHS  Hospital 
15th  and  Lake  Street 
San  Francisco,  C^cunia  94118 

Seattle 
TK  RANGE 
73000  -  73300 

PayroU  Liaison  Of&er 
USPHS  Hoqntal 
P.  O.  Box  3145 
Seattle,  Washingtcm  981 14 

Staten  Island 
TK  RANGE 
23300  -  23840 

PayroO  LiaisfNi  Officer 
USPHS  Hospital 
Bay  and  VanderbOt  Street 
Staten  Island,  New  York  10304 

Saint  Elizabeths 
TK  RANGE 
08010  -  08910 


PayroU  Liaison  Officer 
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St  Elizabeths  Hospital 
Roon  120,  E  Bldg. 

2700  Martia  Luther  King  Ave.,  S.E. 
Washington,  D.  C.  20032 

BaltinHMtc 
TK  RANGE 
24300  •  24610 

Payroll  Liaison  Officer 
USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Boston' 

TK  RANGE 
23005  -  23250 

Payroll  Liaison  Officer 
USPHS  HospiUl 
77  Warren  Street 
Boston,  Massachusetts  02135 

CarviDe 
TK  RANGE 
46500  -  46710 

Payroll  Liaison  Officer 
USPHS  Hospit^ 

CarviDe,  Louisiaaa  70721 

Galveston 
TK  RANGE 
62000  -  62100 

PayroU  Liaison  Officer 
USPHS  Hospital 
4400  Avenue  N. 

Galveston,  Texas  77550 

New  Orleans 
TK  RANGE 
46000  -  46415 

PayroU  Liaismi  Officer 
USPHS  Hospital 
210  State  Street 
New  Orleans,  Louisiana  70118 

Norfolk 
TK  RANGE 
24900  -  25155 

Payn^  Liaison  Officer 
USPHS  Hospital 
6500  Hampton  Btvd. 

NorffUk,  Virginia  23308 

Indian  Health  Service 

Aberdeen 
TK  RANGE 
53400  -  53490 

PayroU  Liaison  Officer 
PHS  Indian  Health  Service 
Room  300  •  Citizens  Bldg. 

Aberdeen,  South  Dakota  57401 

Albuquerque 
TK  RANGE 
62700  -  63325 

PayroU  Liaison  Officer 

Albuquerque  Indian  Health  Smvice 

Federal  Office  Bldg,  and  U.  S.  Courthouse 

Room  4006 

500  Gold  Avenue 

Albuquerque,  New  Mexico  87101 

Anchorage 


TK  RANGE 
74003  -  75430 

Payndl  Liaison  Officer' 

Alaska  Native  Medical  Center 
P.  O.  Box  7-741 
Anchorage,  Alaska  99501 

Billings 
TK  RANGE 
53900  -  34135 

PayroU  Liaison  Officer 
Indian  Health  Area  Office 
P.  O.  Box  2134 
Billings,  Montaiu  59103 

Oklahoma 
TK  RANGE 
63400  •  63965 

PayroU  Liainon  Officer 

OklMwma  City  Area 

Indian  Health  Service 

388  Old  Pott  Office  and  Courthouse  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Saratoga 

TK  RANGE 
63917 

PayroU  Liaiaon  Officer 
In^n  Health  Service 
1970  Main  Street 
Saratoga.  Florida  33377 

Phoenix 
TK  RANGE 
73301  -  73319 
73321  -  73932 

PayroU  Lmison  Officer 
Phoenix  Area  Indian  Health 
801  E.  Indiaa  Medical  Center 
Phoenix,  Arizoiu  83021 

Phoenix 
TK  RANGE 
73320 

PayroU  Liaiaoa  Officer 
Phoenix  Irulian  Medical  Center 
4212  No.  16th  Street 
Phoenix,  Arizotu  83016 

Tucson 

PayroU  Liaiaon  Officer 
IHS-HPSC 
P.  O.  Box  11340 
Tucson,  Arizotu  83734 

PubUc  Health  Service 

CDC 

TK  RANGE 

43000-43600 

74003-74083 

PayroU  Liaiaoo  Officer 
Center  for  Dieease  Control 
Fiiuncial  xi  w».i«t 
1600  Clifton  Road,  N.  E. 

Atlanu.  GEorgia  30330 

NIH 

TK  RANGE 
10010  -  16371 

PayroU  Liaison  Officer 
NatkMul  Institutes  of  Health 
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Room  BIB,  BUg.  11 
9000  Rockville  P&e 
Bethesda,  Maryland  ^14 

FDA 

TK  RANGE 
09000  -  09934 

Payrofl  Liaison  Officer 
FDA  PayroO  Liaison  Section 
Accoontiim  Branch 

HFA  120,  Room  11-82,  Pmklawn  Bldg. 
S600  Fishers  Lane 
Rockville,  Maryland  208S2 

NIOSH  (CDC) 

TK  RANGE 
03500  -  03579 
03600-03608 
52936  -  52949 
52930  -  52935 
69120 


Caiegaries  af  recwds  hi  the  tp/lmmi  This  system  coniats  of  a 
variety  of  records  relating  to  peraonnel  actions  aad  detennhutions 
made  about  im  individual  wMle  employed.  These  recoids  may  con¬ 
tain  information  about  an  individttal  relating  to  name;  date; 
home  address;  telephone  number;  emeigeiicy  addrwnee; 
security  nuniber;  veterans  preference;  tenure;  woric  f  onwii  tint  inju¬ 
ries;  handicap  code;  errqiloyment  history;  quaBfications 
background;  p^  and  present  saluies,  grades  arul  position  titles; 
training;  aarards  and  otter  recognition;  counaehng;  performance  ap¬ 
praisal;  condi^;  pay  and  leave;  and  data  document^  reteons  for 
persormel  actioiu,  decisions  or  m<rn«nnM^rtafioM  abont  an 

employee;  ^  bKkground  data  aad  documentMion  !»'«««■§  to  an 
adverse  action  being  «n  employee. 

Aniharify  Imr  mnintrnanii  af  the  ayatcai:  5  U.S.C.  1302,  2951, 
4118,  4306,  4506,  7501,  7511,  7521  and  Executive  Older  10S6L 

■anthw  asaa  af  reeards  nuinlBlned  in  the  qatnn,  indnilM  califn- 
■frs  af  asers  and  the  pnrpaaes  af  snch  aacs:  Information  ra  ttete 
records  may  be  used: 

1.  By  an  agency  of  the  Federal  Government  having  oversight 
or  review  with  regard  to  Civfl  Service  ConuniaBion  activities. 

2.  In  the  event  an  ^peM  is  made  ontsite  the  Department, 
recoids  which  are  relevant  mi^  be  referred  to  the 
approiHiate  agency  charged  with  rendeimg  a  decimon  on  the 
appe^ 

3.  In  accordance  with  Amiendix  B  of  the  D^artmental 
Regulations  (45  CFR,  Part  5b)  Items  1,3.4,5,6,7.8,9. 

Policies  and  practices  iar  staring,  wtrliving,  aecemteg,  retaWnn. 
aad  dtapodng  of  reeards  in  the  syatea: 

Storage:  Reccnds  are  maintained  in  file  folders,  magnittir  tape, 
and  index  cards. 

RctrlevahlHty:  Records  are  indexed  by  any  romta nation  of  name, 
Inrth  date,  social  security  number,  or  identification  aamber. 
Records  are  used  by  operating  officials  in  carrying  out  their  persoa- 

management  responaibiiities.  Ttey  m^  be  need  a  this  connec¬ 
tion  in  recommendiitg  or  *»t»»»g  personnel  actions  u  are  re¬ 
lated  to  appointments,  transfers,  proamtioos,  mast%nnMinti.  ad- 
vem  actions;  as  a  base  for  employee  devdopment,  trainii^  recog¬ 
nition,  rquiinands,  aad  diaciphnary  for  Trt^'wg 

on  einployee  complaints;  and  u  a  base  for  staffing  and  budgetary 
planning  and  control,  organizational  plaruung,  and  for  «n«npnMwr 
utilization  purposes;  and  for  preparing  statistical  or  summary  re¬ 
ports.  They  may  alK>  be  used  by  appropiiaie  offidab  in 
decisions  on  grievances,  aiqreais  aind  advoae  actions. 

Safegnaris:  Access  to  and  use  of  these  records  are  KmitMi  to 
those  persons  whose  rrfficial  «*««»«*•  require  anch  access. 

RetentiM^snd  dlapaaal:  Retained  during  the  period  of  eaqployment 
of  the  individnaL' Dntroyed  or  transfen^  to  the  Official  iv— 
Folder,  as  appropriate,  when  an  individnal  resrips,  transfers  or  is 
separated  from  the  Federal  service. 

Systsm  maaagrifs)  and  addrsas:  Personnel  Officers  of  the  Depart- 
menL  See  Applicanto  for  Employmerrt  Records,  HEW.  System  OS- 
ASAM-PT-1,  Appendix  1. 

NatiBnitiaa  prartdnm:  Immediate  supervisors  of  individaals  or 
the  administrative  offices  the  orgaruzational  in  which  em¬ 
ployed.  “nie  system  manager  steam  above  may  abo  provide  further 
iidormation  concerning  tte  existence  of  thb  system  of  In- 

divkh^  shc^  provide  their  same,  sodd  security  nuniber,  and 
(Hganization  in  arfaich  employed. 

Rccerd  aeeam  prorrdnria:  Same  as  notification. 

Cenleathig  reeard  piareduriei  Same  as  notification. 

_  Reeard  snree  cetnarlm:  Information  in  thb  *yTtrm  of  records 
dther  comes  from  the  individnal  to  whom  it  Julies,  b  derived 
from  infmmation  he  supplied,  or  b  provided  by  Department 
dab. 

Sybcms  wrmpbi  ham  ecitain  privitisue  af  tte  act:  None. 

08  ASAM  PT  14J8 

Sysdon  name:  Spedal  Enqdoyment  Programs.  HEWA)S/ASAMyFT. 

Security  rlmtinistim  None. 

Sybcm  laratisn:  Personnel  Offices  shown  in  Apphcanb  for  Em- 
idoymrat  Recmds,  HEW.  System  OS-ASAM-PT-1.  Appendix  1  and 
operating  (^kes  in  wganirational  unib,  serviced  1^  those  person¬ 
nel  offices,  in  arhich  employees  are  employed. 

Catsgarim  ef  indbidBab  cuvmad  hy  tte  lysbm:  Current  Federal 
employees  of  tte  Deputment  who  are  paftirip«Hi»g  in  special  em- 
idoyment  programs. 


PayroD  Liaison  Officer 
DHEW,  CBC.  NIOSH 
Financial  Mgmt.  Branch 
ParUawn  Bldg. 

DANAC  3  -  32  F 
5600  Fidiers  Lane 
RockviDe,  Maryland  20852 


Payroll  Liaison  Officer 

National  Institute  of  Environmental  Health  Sciences.  NIH 
P.  O.  Box  12233 
Research  Ttiangte  Park 
North  Carolina  27709 

HSMHA 
TK  RANGE 
02000  -  03878 


Payroll  Liaison  Officer 
HSMHA  (Parklawn) 

Room  1649  -  ParUawn  Bldg. 
5600  Fishers  Lane 
RockviDe,  Maryland  20852 


NIMH 
TK  Range 
03900  -  03999 
52000  -  52120 


Payroll  Liaison  Officer 
NIMH 

Room  1399  -  ParUawn  Bldg. 
5600  Fishers  Lane 
RockviDe,  Maryduid  20652 

DHEW  HSA  FHPS 
TK  RANGE 
<  )  -  03420 


rayroO  Liaison  Officer 
Administrative  AssL 
6525  Bekrest  Road 
West  HyattsviDe,  Maryland  20782 

OS  ASAM  PT  13.63 

Sytem  name:  Personnd  Recoids  in  Operatins  Offices. 
HEW/OS/ASAM/PT. 

Security  rlasriWi  atliu;  None. 

Sybem  lacatien:  Operationg  Offices  of  tte  Department  at  tte  or- 
gamzatioual  level  of  tte  individual’s  emidoyment  Such  offices  ate 
located  withm  organizational  ccmponenb  ser  '  ' 

fices  shown  in  Appicanb  for  Eno^yment  H 
OS-ASAM-PT-1,  Appendix  1. 

Catsgache  af  Indliiduali  eavcnd  by  tte 
pkyees  of  tte  Department 


[EW  System 


i 
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Catefwics  «f  racards  !■  the  tfttumi  This  systra  cmuists  of  a 
vaiiety  of  fccords  rdatiiig  to  an  employee’s  partidi»tioo  in  special 
employment  MMrams  snch  as  the  Upward  Mobility  CoBege, 
START,  STRiDC  access.  Worker  Trainee  Opportnm^  Jonior 
Fellows,  Management  Intern,  Personnel  Intern  and  the  HEW  Fel¬ 
lows  Prognun.  Examples  of  information  which  this  records  system 
may  contain  inchidie  the  employee’s  name,  SSN,  program  enrcdled 
in,  employing  agency,  grade,  joh  title,  job  series,  sex,  date  of  birth, 
status,  educational  bKKgroi^,  handicap  code,  application  for  em¬ 
ployment,  position  description,  assignment  evalmtkms.  Veterans 
preference,  job  counseDu^  records,  and  letters  of  rMerence  and 
recommendations. 

Antharily  for  milnimanrr  of  the  system:  S  U.S.C.  1301,  3301,  and 
71S1  et  seq..  Executive  Order  11813. 

Bondne  nses  of  records  malntainrd  fas  the  system,  tnrhuitog  catego 
lies  of  aoers  and  the  par  pears  of  snch  uses:  Information  in  &s 
system  may  be  used: 

1.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Items  1,3,4,S,6,7,8,9  of  the  Departmental 
Regulations,  (4S  CFR  Part  %),  Appendix  B. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  of  reemds  is  maintained  in 
file  folders,  data  tape  and  punch  cards. 

RetrievabOity:  Records  are  ret]ievid>le  by  name  and  SSN. 
Records  are  used  by  personnel  offices  and  operating  officials  to 
monitor  the  progress  of  the  individual  in  the  special  program,  for 
career  planni^,  and  for  taking  persormel  actioiu. 

SofegnardsT  Access  and  use  of  these  records  are  limited  to  those 
persons  whose' official  duties  require  such  access. 

Retention  and  disposal:  Information  in  these  records  is  retained 
for  as  long  as  the  individual  participates  in  a  special  employment 
program.  Upon  completing  the  program,  the  individual’s  record  is 
maintained  m  an  inactive  w  for  2  years,  then  destroyed. 

System  managcr(s)  and  address:  Personnel  Officers  shown  in  Ap- 
phe^ts  for  Employment  Records,  HEW  System  OS-ASAM-PT-1, 
Appendix  1,  who  service  organizational  units  in  which  the  partici¬ 
pant  is  employed. 

Notification  jprocednrc:  Same  as  above.  Individuals  should  include 
their  name,  SSN,  grade,  title  and  organization  when  contacting  the 
system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  sonree  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  tte  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

Systenu  exempted  from  certain  provisioas  of  the  act:  None. 

OS  ASAM  PT  15.03 

System  name:  Suitability  for  Employment  Records. 

HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-1,  Appendix  1. 

Categories  of  indhridnais  covered  by  the  system:  Federal  em¬ 
ployees  of  the  Department,  and  applicants  for  enq>loyment 
Categories  of  records  in  the  systn:  This  system  crasists  of  a 
variety  of  records  relating  to  an  mdividual’s  si^bihty  for  employ¬ 
ment  m  terms  of  character,  reputation  and  fitness,  including  letters 
of  reference,  responses  to  pre-employment  inquiries.  National 
Agency  Checks  and  Inquiries  material  received  from  the  Civil  Ser¬ 
vice  Commission  relating  to  non-sensitive  positions,  qualificatiotiB 
and  character  investigations,  and  other  information  which  may  re¬ 
late  to  the  suitability  of  the  individual  fw  the  position. 

Antharily  tor  malntmanfr  of  the  system:  S  U.S.C.  3301,  3302, 
7301,;  Executive  Order  10377;  Executive  Order  11222. 

Rsntins  uses  of  records  maintatord  in  the  system,  toelndhif  catego¬ 
ries  el  nsers  and  the  purposes  of  snch  uses:  Inftmnation  in  th^ 
records  may  be  used: 

a.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

b.  In  accordance  with  Appendix  B,  Departmental  Regulations 
(45  CFR  Part  Sb)  Items  01,3,4,6,8,9. 


PoHrirr  and  pracitoaa  tor  storing,  iililaiing,  accemtog,  relaiaing, 
and  diapaaiiv  of  rocorda  to  the  ^atem: 

Storogi-  Records  are  maintained  in  file  foUers. 

RitriavahfiRy :  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number.  Infor¬ 
mation  in  these  records  is  used  by  designated  appointing  and  select¬ 
ing  authorities  to  determine  an  individiial’s  smtobility  for  employ- 
ment  by  consideration  of  factors  preseiU  in  such  reconb. 

Sotognordr  Reemds  are  maintained  in  confidential  files  separate 
from  the  Official  Petdonnd  Folder  and  are  located  in  lockaUe 
metal  file  cabinets  or  in  metal  file  cabinets  in  secured  rooms  with 
access  limited  to  those  whose  officud  duties  reqiure  access. 

Rcteattoa  and  dtspaml:  NACI  information  is  retained  during  the 
period  oi  employment  with  the  Department  and  upon  transfer  or 
separation  of  employee,  is  returned  to  the  Civfl  Service  Commis¬ 
sion.  Other  records  are  retained  dur^  the  period  ol  emidoyment 
or  for  two  years  whichever  u  earlier.  Aft^  that  time  tlu^  are 
destroyed. 

System  ammigcr(s)  and  addrrni-  Heads  of  personnel  offices  which 
service  organiaational  units  in  which  individual  is  employed  or  in 
which  she  applied  for  employment  See  Applicants  For  Employ¬ 
ment  Records,  HEW,  System  OS-ASAM-PT-l  Appendix  1. 

Natifieatioa  ptneadnra:  Same  as  above.  Individuals  should  in¬ 
dicate  name.  Social  Seemrity  Number,  date  of  turth,  and  organiza¬ 
tion  in  which  employed,  <nr  to  which  ttey  applied  for  employnient 
Rccatd  aeecm  proeedarcs:  Current  Department  employees  or  ap¬ 
plicants  should  contact  the  appropriate  system  manager  shown 
above.  Former  Department  enq^yees*  who  are  employ^  by  the 
Federal  Government  who  wish  to  gain  access  or  contest  the  records 
maintained  on  them  while  employed  by  the  Department  should  con¬ 
tact  the  aiqMopriate  official  of  their  current  employing  agency  in 
accordance  wiA  the  ^>pro|»iate  records  system  notice  ^  that  agen¬ 
cy.  Former  Department  emidoyees  who  have  separated  from 
Federal  service  should  direct  a  request  to: 

National  Personnel  Records  Center 
General  Services  Administration 
111  Winnebago  Street 
SL  Louis,  Missouri  63118 
ConSesItog  record  procedures:  Same  as  above. 

Record  sonree  categories;  InformatkHi  contained  in  the  system  is 
obtained  from  the  categories  of  sources: 

Applications  and  other  personnel  and  security  forms  furnished 
the  individual. 

Information  furnished  by  other  Federal  agencies. 

Information  provided  by  sources  such  as,  employers,  schools, 
references,  former  employers. 

Systems  rxrmpted  tram  erriato  provisioas  of  the  act:  Individuais 
will  be  provided  information  from  the  above  reoxd  system  except 
when  in  accordance  with  the  provisions  5  U.S.C.  SS2a(kX5);  1. 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  informatum  to  the  Government  und«  a  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2.  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-379,  dittlosure  of  such  information  would  reveal 
the  ident^  of  a  source  who  provided  information  under  an  inqilied 
promise  tlut  the  identity  of  tte  source  would  be  held  in  confidence. 
(F.R.  38409,  August  27,1975). 

OS  ASAM  PT16J3 

System  name:  Training  Manpower  Information  System. 

HEW/OS/ASAM/PT. 

Security  tlasfiBcaHsn-  None. 

System  Iscntlsn: 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Cstegastes  of  todlvtonals  covered  ^  the  syteem;  All  employees 
who  receive  training  in  a  course  whi^  was  more  than  8  hours  in 
length  and  which  was  authorized  under  the  authmity  of  the 
Government  Employees  Training  Act 

’  Categarim  of  records  to  the  system:  The  Training  Man^ment  In- 
formraon  System  consists  of  a  variety  of  records  relating  to  train¬ 
ing  received  by  an  employee.  In  addition  to  the  name  the  em¬ 
ployee,  the  system  inctndM  information  about  the  employ’s  So¬ 
cial  Seciuity  Account  Number,  pontion  title,  grade,  salary,  pay 
plan,  series,  tenure,  years  of  continuous  service,  hours  of  pmr 
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uoo-Mvemment  tniniac,  oature  of  training  taken,  cost  of  traimng 
and  dates  of  training. 

Aatherity  far  ■afatraaTr  el  the  ^ataa:  S  U.S.C.  4101  eL  aeq.; 
Executive  Order  11348. 

Eatfae  aeea  af  recardi  nafatsfasd  fa  the  qrafaa^  facfadfag  ralsga 
ifaa  af  aaera  and  tke  parpaaaa  ai  aach  aaes:  btfmmation  in  mis 
system  of  records  is  us^: 

a.  In  accordance  with  Appendix  B  Departmental  Regnlatkms 
(4S  CFR  Part  5b)  Items  013.4,5.6.7.8.9. 

b.  By  the  Civil  Service  Commission  in  carrying  out  ha 
functions. 

c.  To  other  Federal  agencies  or  inivate  organizations  to 
authorize  training. 

Pandas  and  practkes  far  staling,  retrieving,  accaasfag.  rataining, 
and  diq  taafag  <rf  raeards  in  tha  syataas: 

Sfarage:  Data  tape. 

Batrhvahfliti;  Records  are  indexed  by  any  combination  of  name, 
birth  date,  SSN  w  transaction  numbtt.  Information  is  used  to 
mamtahi  a  history  of  training  ai  the  individual  duii^  1^  employ- 
ment  with  the  Department,  as  a  basis  for  determining  future  train¬ 
ing  needs  of  the  i^vidual,  for  evaluating  the  Department’s  training 
program,  for  auditing  and  budgetary  planning  purposes  and  fw  re¬ 
lated  analytical  and  operational  peniomiel  management  functions. 

Safegnards:  The  information  is  available  only  to  authorized  per¬ 
sonnel  Personnel  screening  is  used  to  prevmit  unaodHHized  disclo¬ 
sure. 

Retention  and  dtepoaal:  Retained  in  the  data  file  until  separation 
employee  from  the  Department.  Training  records  are  rettened  in¬ 
definitely  in  the  Official  Personnel  Folder. 

System  managerfs)  and  addrear 
Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Department  of  HeaMi,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Netifleartoo  procedure:  Contact  the  Deputy  Assistant  Secretary 
for  Personnel  and  Training  for  information.  The  individual  should 
indicate  name,  position  tide,  grade  and  series  and  enganization  in 
which  located. 

Record  access  procedates:  Same  as  notification. 

Contestiag  record  procednres:  Same  as  notification. 

Record  sonrcc  categories:  Information  in  this  system  of  record  is: 
1)  supplied  direedy  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  i^vidual,  (w  3)  supplM  by  Department  or  by 
source  of  training  officials. 

Systems  exempted  from  certain  privteioni  of  the  act:  None. 

OS  ASAM  FT  17,83 

System  naam:  Volunteer  EEO  Support  Personnel  Records. 
HEW/OS/ASAM/PT. 

ScenrRy  claasilicatfan:  None. 

System  location: 

Office  of  Equal  Employment  Opportunity,  DHEW 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  t^  designated  EEO  Officers  in  Principal  Operadiig 
Components,  Ofi^e  (rf  the  Secretary,  Health  Agencies, 
Education  A^ncies  and  Regional  Offices.  See 
Discriminadon  Complaints  Records  System,  HEW  System 
OS-ASAM-PT-4  Appendix  01  fcM’  exact  locations. 

Categories  of  fadividnals  covered  by  the  system:  Individuals  adio 
have  volunteered  or  have  been  propooed  tor  duty  as  EEO  Counsel¬ 
lors  and  discrimination  complaint  investigators  on  a  part-time  basis. 

Categories  of  records  in  the  qntem:  This  system  of  records  con¬ 
tains  formation  or  documents  concerning  personal  characteristics 
of  EEO  counsellors  and  investigators.  The  records  consists  ai  the 
name  and  other  identifying  da^  title,  location,  training  received, 
information  concerning  qualifying  background,  case  assignnwnts, 
and  evaluations  of  EEO  counsellors  and  investigators  so^rang  on  a 
part-time  basis,  and  related  information. 

Anthorky  far  nudntenance  af  the  system:  Executive  Order  11478, 
P.  L.  92-261,  P.  L.  93-259. 

Rantlac  uses  af  recerds  asafatained  la  the  natem,  inclndlng  catega 
lies  af  ascfs  and  the  purpsem  af  anch  naes:  Inese  records  a^  infor¬ 
mation  in  the  records  may  be  used: 
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a.  To  provide  reaoorce  to  another  Federal  ^ency.  in  response 
to  its  request  for  loan  of  investigaton  or  couaaellon. 

b.  In  accordance  svith  Appendix  B  Departmental  Rrgulafinni 
(45  CFR  Part  5b).  Items  013.4.6,7/.9 

c.  By  the  Civil  Service  Comtnisaiaa  m  carryiqg  ont  its 
fnnetionB. 

Psilefas  and  psactices  far  alssfag,  rstelsvhigf  aeesarfngf  rstelsifag, 
and  di^aaiag  af  recasds  in  the  ayalm 

Sfarage;  These  records  are  maiataiiied  in  fik  folders,  binders  and 
index  cards. 

Rctefavahflity:  These  records  are  indezed  by  the  names  ai  the  in- 
dividuals  on  whom  they  are  maintained.  They  nmy  be  used:  for 
identification,  location  and  determination  of  avadabdity  of  vnfan 
teer  counadlors  and  investigators  for  to  counsel  com- 

plaints  and  to  investigate  co^pimnts;  to  respond  to  inqniiaes  regard¬ 
ing  avadabdity  of  counsellor  resources  or  deteiwinnlinn  eegssdiag 
locatkm  and  the  jurisdictional  propriety  of  an  investigator  reaote; 
for  delermii^  trnming  needs  of  EieO  counsellors  and  mvcafigalors; 
to  provide  information  for  production  of  summary  deacriptivn 
statistics  and  analytical  studies  in  support  of  the  fhnebon  for  nrhich 
the  records  are  collected  and  maintaiiied,  or  for  related  personnel 
management  functions  m  manpower  studies;  and  to  locate  specific 
individuals  for  personnel  research  or  other  personnel  managrmrnt 
functions. 

Safegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  crffidal  duties  require  access. 

Rctentian  and  diapaaai:  The  records  are  maintainrd  up  to  one 
year  after  volunteer  has  terminated  his  services,  at  which  time  they 
are  destroyed. 

System  managrrfs)  and  addrsan  See  Discrimination  Compfainta 
Reemds  Systra,  HEW  System  OS-ASAJi-PT-4,  Appeadizl  for 
General  Coordinator  and  appropriate  Immediate  System  Ifanagrr. 

NettfIraHen  prscsdnri;  Individnals  adio  have  vohiBteered  or  been 
pnqwaed  as  counsellors  or  investigators  are  aware  of  that  fact  apd 
the  information  contained  in  die  record.  They  may.  however,  wiite 
the  immediate  system  msnagrr  or  coordiaator  indicated  above  re¬ 
gard^  the  existence  of  such  records  pertainmg  to  them  The 
inquirers,  as  appropriate,  should  provide  to  the  immediate  system 
manago^  (Mr  (MMudinator,  their  name,  agency  in  nrhich  they  were 
propcMed  or  served  when  inipiiries  about  records. 

Reeard  aocem  prersdures!  Individuala  who  have  been  certified  as 
ccMinsdlon  or  investigators  on  a  part-time  bams  have  either  pro¬ 
vided  the  information  themselves  or  are  aware  of  the  mforasatioa. 
The  iiMpiirer.  who  has  been  certified  as  a  counselor  or  inTfiirtgalnr 
may  gam  access  to  or  contest  the  official  record  by  writmg  the  hn- 
mediate  system  manager  or  imordiiiatar  indicated  above. 

Centeatfag  reeasd  preredmnia;  Contact  Systeass  Ifanagrr. 

a.  Individuals  to  whom  the  record  pertains 

b.  Department  or  othm  officials 

c.  Official  documents  relating  to  ^pparatments  and  case 
assignments  as  counselors  and  investigatars 

d.  Corre^mudence  for  qiedfic  persons  or  organizations 

e.  Formal  reports  submitted  by  the  individual  in  the 
peifcMnnance  of  official  vohinteer  srork. 

15 

None. 

OS  ASAM  FT  18j82 

System  naase:  Unfair  Labor  Practice  Records.  HEW/OS/ASAM/PT. 
Security  claaaillcatiarK  None. 

System  lacatian;  Personnd  Offices  ai  the  Department  shown  in 
(See  Applumtkm  for  Enqiloyment  Recor^  ffiSW  System  OS- 
ASAM-1,  Appendix  1  and  ofiSces  of  operating  officiala  in  organiza¬ 
tional  units  serviced  by  those  Personnel  Offices. 

Categsrfas  af  individaals  cavaaud  hy  the  system:  Current  HEW 

employ^  and  union  officials. 

Categastes  af  reeards  in  tha  syateau  This  system  of  immrds  con¬ 
sists  of  a  variety  of  reemds  rdating  to  u  unfair  labor  practice 
charge.  Examples  of  information  udiich  may  be  inchided  in  tins 
system  are  the  employee’s  name.  Social  Seiarity  Number,  fpade, 
title,  employment  history  and  a  variety  of  work  and  personnel 
recMHdg  associated  with  the  charges  and  required  under  proceedings 
estaMished  by  Executive  Order  11491  and  Department  of  Labor 
Regulatioiis. 

Anthasitj  far  asafatenanea  af  tha  syatemu  Executive  Order  11491, 
as  amended 
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Rmrttee  ntes  ol  rwrti  ■■IrtalBril  la  the  eyeteai,  iTtaiWat  niirio- 
rfee  at  mam  amd  the  ■■rpewf  at  each  aies:  Infomuitkm  in  this 
system  may  be  released  to: 

1.  The  Department  (d  Labor. 

2.  In  accordance  with  Items  1,3,4^,6,7,8,9  of  Departmental 
Regnlations,  (45  Part  5b),  Appendix  B. 

3.  The  Federal  Labor  Relations  Comacfl. 

Paikks  and  practices  far  staring,  retrkring,  aeccaring,  retahriag, 
and  disposing  at  recards  in  the  systw: 

Starage:  Records  are  maintained  in  file  ftdders. 

Retrierahility:  Records  are  retrievable  by  name.  They  are  nsed  to 
make  a  determination  on  and  to  docnment  a  decision  made  on  an 
unfair  labor  practice  charge  filed  by  an  employee  or  union  officiaL 
Information  from  this  system  may  be  used  by  Department  officials 
for  preparing  statistical  summary  or  management  reports. 

Safcgnards:  When  not  in  use  ^  authorized  persou,  these 
records  are  stored  in  lockable  metal  fue  cabinets.  Access  to  and  use 
of  these  records  are  limited  to  personnel  who  have  a  need  for  the 
records  in  performance  of  official  duties. 

Rrtratisu  and  disposal:  The  case  files  ate  maintained  as  long  as 
they  may  be  pertinent  for  purposes  of  precedent  or  as  management 
information  devices.  When  no  longer  useful  for  such  purposes,  they 
are  destroyed. 

Sysleai  maaagcrfs)  and  address:  Personnel  Officer  shown  in  Ap¬ 
pendix  1  of  OS-ASAlf-FT-l  who  services  th  mganizational  unit  in 
which  the  individual  is  employed. 

Nadficadon  procedure:  Contact  the  systems  manager  and  provide 
name,  approximate  date  of  record,  the  unfair  labor  practice  charge 
as  specined  by  the  complainant,  and  management  component  in 
which  the  charge  was  filed. 

Record  access  procednres:  Same  as  above. 

Cantrsdng  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is: 

1.  Supplied  direc^  by  the  individual,  or 

2.  Derived  from  infmmation  supplied  by  the  individnal,  or 

3.  Supplied  by  testimony  of  witnesses,  or 

4.  Supplied  by  onion  officials,  or 

5.  Supplied  by  Department  tdfidals. 

Sysicflu  cxeaiplcd  from  certain  prosisions  of  the  act:  None.' 
ADAMHA  OA  dtl*.*! 

System  name:  Grant  Files  containing  information  on  individual  gran¬ 
tees  and  personnel  at  grantee  institution  -  HEW/ADAMHA. 
Security  ciassificodsu:  None. 

System  location: 

National  Institute  on  Drug  Abuse 
Grants  Management  Branch 
Room  849,  Rockwall  Budding 
11400  RockvOle  Pike 
Rockville,  Maryland  20852 

National  Institute  on  Alcohol  Abuse  and  Akobohsm 

Grants  Managenrent  Branch 

Room  14C-04,  Paiklawn  Building 

5600  Fishers  Lane 

Rockville.  Maryland  20852 

National  Institute  of  Mental  Health 

Grants  and  Contracts  Management  Branch.  OPS 

Room  7C-02,  Parfclawn  Building 

Rockville.  Maryland  20852 

Categories  of  inMsidnnIo  covered  by  the  syitenu  Principal  in¬ 
vestigators,  project  dhectors,  other  employees  of  grantee  institn- 
tions,  and  trainees,  soi^>orted  under  grants  awarded  by  the  three 
Institutes. 

CotigorWi  of  records  in  the  system:  Curriculum  vitae,  salary  infor¬ 
mation,  summary  ot  review  committee  deUberatioos,  reports  on  site 
visits,  and  related  documents. 

Authority  for  amintcnancc  of  the  syatens:  NIDA:  Public  Health 
Service  Act  Section  301(42  U.S.C.  241);  Section  251  (42  U.S.C. 
2688k)  Community  Men^  Health  Centers  Act  Section  4f0  (21 
U.S.C.  1177);  and  the  Drug  Abuse  Office  and  Treatment  Act  of 
1972.  NIAAA:  Public  Health  Service  Act  Section  301  (42  U.S.C. 
241);  Comprehensive  Alcohol  Abuse  and  Alcoholism  Treatment  and 
Rehabilitation  Act  of  1970  Sections  101,  311  (42  U.S.C.  4551,  4577). 


NIMH:  PMdic  Health  Service  Act  Section  301.  303(a).  433(a),  455, 
and  472(aXlXA).  (42  U.S.C.  241.  242a  289c.  289k-l.  and  2891-1). 

Rontiae  naes  of  raeords  maintained  in  the  syatens,  Im  lading  cale^ 
ries  of  aeera  and  the  parpaaee  at  each  aees:  Records  cemtainra  in  Om 
Official  Grant  Kle  may  ne  released: 

1.  to  the  Smithsonian  Science  Information  Exchange  for 
dissemination  of  science  information. 

2.  to  qmdified  experts  for  opituon  during  the  review  process. 

3.  to  individnals  and  organizatkms  deein^  qualified  by  the 
Secretary  to  carry  out  specific  research  soldy  for  the 
purpose  of  carrymg  out  such  research. 

4.  to  orgainzatiom  dosmed  qualified  by  the  Secretary  to  crury 
out  quality  assessment,  medical  aurto,  or  utilization  review. 

5.  to  the  Cognizi^  Audit  Ageacy  and  the  General  Accounting 
Office  for  anditiag. 

6.  to  the  Department  at  Justice  or  other  law  enforcement 
agericies  as  required  for  hdgation. 

7.  to  either  House  of  Congress,  or  to  the  extent  oi  matter 
within  its  jurisdiction,  to  any  committee  or  subcommittee. 

8.  to  a  Fede^  agency,  in  response  to  its  request,  in  coimection 
with  the  biting  or  retention  of  an  employee,  the  issuance  a 
security  clearance,  the  rqwrting  of  an  invertigation  of  an 
emplo]^,  the  letting  of  a  contract,  or  the  issuance  of  a 
hcmiae,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  record  is  relevant  and  necessary  to  the 
requestir^  agency’s  decision  <»  the  matter. 

Pelfcbi  aad  practices  lor  storing,  retrieving,  aeoeming,  retaining, 
and  dl^^oMag  at  records  in  the  qalem: 

Storage:  Documents  filed  in  folders, in  enclosed  file  cabinets.  In¬ 
formation  on  3  X  5  cards  in  file  cabinets. 

Ri  tiiiiohilltj  By  grant  numbers  and  cross-indexed  by  name. 
Used  ^  staff  program  and  management  qredalists  for  purpooe  of 
awarding  and  momUMing  grant  fnr^. 

Safegaardo:  Only  authorized  persormel  have  access  to  the  files 
and  the  files  themselves  nuy  not  leave  the  premises. 

Rcicatiaa  and  disposal;  Information  retained  indefinddy.  Files 
retired  to  a  Federal  Records  Center  after  the  expiration  of  grant 
period  and  afl  closeout  procednres  are  conrpleted. 

Syatens  asonagerfs)  aad  adfcvsr 
National  Institute  on  Drug  Abuse 
Chief,  Grants  Management  Branch,  OPS 
Room  854,  Rockwall  Building 
11400  Rodcville  Pike 
Rockville.  Md.  20852 

Natiorul  Institute  on  Alcohol  Abuse  and  Alcoholiam 

Cluef ,  Grants  Management  Branch 

Room  16-86,  Patklawn  Building 

5600  Fishers  Lane 

Rockville.  Md.  20652 

National  Institate  ot  Mental  Health 

Chief,  Grants  and  Contracts  Management  Branch 

Room  7C-02,  Parklawn  Budding 

5600  Rshers  Lane 

Rockville,  Md.  20852 

NatllhatiBn  praM.durt.  Same  as  the  above. 

Rcesrd  acceas  preesdusri:  Sanre  as  above.  Provide  grant  number 
under  which  employed. 

Cantestlng  lecasd  praesdusar  Same  as  above. 

Rcesrd  asnsec  ratrgarlfs'  Grantees  on  whom  the  record  is  main¬ 
tained,  Fedural  advisory  committees,  site  visitors,  consultants, 
references. 

SyMesw  eaempaed  fTOsi  certain  prnvWans  al  the  act:  None. 

•  HRA  RHlf  8887,81 

System  anam:  Public  Health  Service  Scholarship  Program 
HEW/HRA/BHM. 

Seem'lty  daaaBcallm:  None. 

SyMms  lacaliBa: 

Bldg  31 

9000  RockviBe  Pk. 

Bediesda.  Md  20014 

Div  of  Computer  Research  A  Tech. 

Bldg  12 

BcArada.  Md  20014 

and  Regimul  Federal  Records  Center 
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Catecorics  of  kMUridnab  covered  by  the  eyitoo;  Students  •  Health 
Professionals  as  specified  in  42  CFR  62:  1)  AmiUcants,  2) 
Recipients. 

Caiegariei  of  records  hi  the  syateni:  ApplkatkHi  and  associated 
fonns;  recipient  records  also  contain  progress  repewts,  payroO 
forms,  deferment  and  placement  data. 

Anthority  for  malnlroafe  of  the  ayUea:  PX.  92-583. 

RooHi  OSes  of  records  maintaiord  in  the  eyelem,  if  lodbeg  calcge 
rice  el  osers  and  the  pnrpaoes  of  each  naes:  Name  of  scholarsiiip 
recent,  professional  school  he  w  she  is  attendmg,  and  date  of 
gradnation  are  made  available  to  health  professions  associations 
and  other  interested  health  professions  groups  who  have  lesponsi- 
bihty  for  coordinating  funds  paid  to  students  from  Federu  and 
other  sources. 

PeHrifi  and  nractioes  lor  storing,  retrieving,  aceeaeing,  retohring, 
and  dtapaelng  of^ecards  in  the  syatm: 

Storage;  Pile'Xabinets;  ADP  -  Tapes. 

Retrkvabillty:  The  records  in  this  system  are  used  in  the  follow¬ 
ing  manner:  1)  Apfdkation  -  for  the  selection  {WoceM  by  HRA  and 
HSA  2)  Recipient  •  Payndl,  tuitkm  and  fees,  tracking,  deferment, 
defaults,  A  placement  by  HRA,  HSA,  central  paynd  and  PHS 
claims  office.  RetnevabOity:  Name,  Award  No.,  University,  Social 
Security  No.  (Permission  has  been  requested  from  the  department 
for  the  continued  use  in  this  system  of  the  SSN  as  a  use  within 
Sec.  7(aK2XB)  of  the  Privacy  Act) 

Stfegnards:  Locking  file  units  have  been  requested.  (Lektriever 

200). 

Retanthm  and  diapoaal;  Number  of  years  held  at  HRA:  12. 
Number  of  years  held  at  Federal  Record  Center  before  disposal:  3. 
How  destroyed:  shredder  (non-selected  applicant  files  destroyed: 
after  six  months  from  deadline  due  date). 

System  managcr(s)  and  address: 

Chief,  Scholarshqi  Section,  Student  Assistance  Staff 
9000  Rockvik,  Pike 
Bethesda,  Md  20014 
Notification  proeednre:  Same  as  above. 

Record  access  procednres:  Same  as  above. 

Cantesdag  record  procednres:  Same  as  above. 

Record  source  categories: 

Evaluation  forms  from  school  faculty  -  requested  by  student 
applicant 

Educational  Institution  attended 
Internship  and/or  residency  training  site 
HSA  and  CPOD,  OPM/H 

Syateau  exempted  from  certain  provisiani  of  the  act:  None. 

HSA  BMS  eM4.02 

System  name:  Federal  Employee  Occupational  Health  Data  System 
HEW/HSA/BMS. 

Security  classHWation:  None. 

System  locatioa: 

PCB  03,  Room  330 
6525  Bekrest  Road 
W.Hyattsvilk,  Maryland  20782 

Categories  of  individaals  covered  by  the  system:  Federal  em¬ 
ployees  enroUed  in  PHS/DFEH  Health  Units.  (See  appendix  to 
Division  of  Federal  Employee  Health  (DEFH)  Employee  Health 
Records  System  td  determine  covered  employees). 

-  Categorfes  of  records  in  the  system:  Health  Records. 

Anthority  for  maintenance  of  the  system:  5  USC  7901,  5  USC 
8101,  0MB  Circular  No.  A-72. 

Rontiac  uses  of  records  maintained  in  the  system,  inrinding  catego¬ 
ries  of  nsers  and  the  purposes  of  snch  uses:  Purpose:  access  to  files 
of  those  persons  claiming  compensation  benefits  due  to  personal  in- 
whik  on  the  job.  Users:  U.S.  Department  of  Labor,  Officer  of 
Worker’s  Compensation  Program.  Certain  records  may  Iw  disclosed 
to  medkal  laboratories,  medical  coiuultants,  or  computer 
processing  firms  under  servke  contract  agreement  In  the  event  of 
a  chanre  in  sponsorship  of  a  PHS/DFEH  health  care  unit  or  in  a 
case  of  mass  transfer  of  employees  covered  by  a  PHS/DFEH 
health  care  unit  to  one  served  by  a  non-departmental  organization, 
the  health  records  will  be  transferred  to  the  custodianrfiip  of  the 
new  organization. 

Policies  and  practices  for  storing,  retrieving,  accestosg,  retaining, 
and  dispodng  of  records  hi  the  systm: 


Storage:  Magpetk  tape,  and  disc. 

RetrkyabfHty:  Purpose:  The  system  is  desjgnrd  to  provide  im¬ 
proved  infoimation  to  DFEH  numagement  wlifle  shnultaiieously 
reducing  the  administrative  workload  on  the  medical  pnrfessioiiah 
in  the  health  units.  Users:  physidaiu,  nurses,  other  health  profes¬ 
sionals.  Retiievability:  by  SSN.  (Permission  has  been  requested 
from  the  Department  for  the  continned  use  in  this  system  of  the 
SSN  as  a  use  within  Sec  7  (a)(2)(B)  of  the  Privacy  Act.) 

Salvgnardf  Access  to  information  limited  to  authorized  DFEH 
persoimeL 

Rrtantian  and  dispaaal:  Number  of  yean  held  at  HSA  -  In¬ 
definitely  or  until  6  yean  after  record  becomes  inactive.  Purged 
frcHn  computer  and  stcued  on  computer  tape  for  a  period  of  6  yean 
after  fik  becomes  inactive. 

System  managerfs)  and  addrem: 

Directm 

Division  of  Federal  Employee  Health 
FCB  03  6526  Bekrest  Road 
Hyattsvifle,  Maryland  20782 
Natilhatlan  precsdmne:  Same  as  above. 

Rceard  aeecm  praceidhreai  Same  as  above. 

Cantosting  reeavd  pracednreai  Same  as  above. 

Raesrd  sanrci  categarfaa;  Data  resulting  from  the  clinical  and 
preventive  services  offered  by  the  PHS/DFEH  Health  Units  and 
data  obtained  frmn  individuaL 

NraMHSflSijIl 

System  naaw:  Grants:  Application  Control  File.  HEW/NIH/DRG. 
Seuurity  dasrillcatiaa:  None. 

System  Iscatisn: 

Westwood  Building,  Room  248,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categarfes  al  IndiTidnals  cavsred  hy  the  syateau  Grantees  and  ap¬ 
plicants  for  NIH  extramural  biomedical  research  grants. 

Categsrirs  sf  recacds  in  the  system:  Grant  Apphadion  Data 
reflecting  the  identification  and  quahficatians  of  tte  Principal  In¬ 
vestigator. 

Anthacity  tor  aurintenance  aC  the  system:  42  USC  241c,  2891;  289- 
1 ;  58  Stat  691c  (Repealed). 

rfcs  of  nsers  and  the  purposes  of  such  uses:  Information  sent  to  Na¬ 
tional  Science  Foundation  for  program  coordinatioo;  a  record  &om 
this  system  may  be  disclosed  to  a  federaL  state,  or  local  agency,  in 
response  to  its  request  in  connection  aridi  the  isiaatice  at  a  giant 
by  the  requesting  agency;  Appendix  B  of  the  Departmeirt  Regula¬ 
tions  (45  CFR  Part  5b)  items  9,  101, 102. 

PoHdes  and  practices  tor  tesrtog,  retrieving,  acesssh^  rctstoing. 
and  dispaaiag  of  records  in  the  system: 

Storage:  they  are  stored  in  file  folders,  on  cards,  in  notebooks 
and  on  film. 

Retefavabaity:  They  are  retrieved  by  name.  NIH  Use:  Used  by 
diviskm  staff  and  outside  consultants  to  review  applications  for 
scientific  merit,  evaluate  award  decisions,  and  to  communicate  orith 
applicant 

Safeguards:  Limited  access. 

Retention  nd  dispaaal:  Years  at  NIH:  indefinitdy. 

System  managerfs)  and  address: 

Chief,  Referral  Branch,  DRG 
Westwood  Budding,  Room  248,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
NortBrstinu  procedure: 

Chief,  Grants  Inquiries  Office 
Westwood  Build^,  Romn  448,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Record  aocem  pracoduwe:  Same  as  Notification. 

Contesting  record  preeedurcs;  Same  as  Notification. 

Record  source  c^ifego^des:  Data  is  obtained  from  the  individnal 
Principal  Investigator. 
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Sniaii  wMac:  Grants:  IMPAC  (Granl/Contnet  Mommion). 
HEW/NIH/MtG. 

Stcnrity  dnalBcallM:  None. 

Sjatoi  Isntlsn- 

Westwood  Bnflding,  Room  1A03B 
5333  Westbard  Avemw 
Bethcsda.  IfD  20016 

Catstsriea  of  InillTidaala  caocrcd  bo  the  lymrm;  Applicants  for 
and  recipients  of  PHS  grants  (NIH  and  ADAMHA). 

Categories  of  records  ta  the  qrslem:  Applications,  awards,  and 
trainee  appointments. 

Aathority  for  moinSrnaTe  of  ttc  qrslem:  42  USC  241c;  58  Stet. 
691c  A  d  Repealed. 

Roatine  ascs  of  records  malataiard  ia  the  lystea,  iarhidlBg  catego 
ries  of  aoers  aad  the  parpooci  of  each  ascs:  Information  sent  to 
Science  Information  Exchange  for  dissemination  of  science  info;  to 
cognuant  audit  agency  A  tte  Government  Accounting  Office  fm* 
auditii^;  to  Professional,  Scientifle  Organizations,  Individual’s 
Educational  Institution  for  dissemination  at  informatioa;  Informa¬ 
tion  is  also  sent  to  other  federal,  state,  and  local  agencies,  public 
and  private  organizations,  and  private  individuals;  Appendix  B  of 
the  Department  Regulations  (45  CFR  Part  5b)  items  1,  9,  101,  102. 
Purposes  include  administrative  (fiscal  operations,  budgeting,  pro¬ 
gram  direction,  planning,  etc);  puUic  i^ormation;  research  and 
analysis,  judici^  and  lepslative. 

Pettcies  and  practices  (or  storing,  letrieslng,  aecesriag,  rcCainhig, 
aad  disposing  of  records  In  the  system: 

Storage:  They  are  stored  on  discs  and  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  name,  application,  grant, 
and  contract  D)  number.  NIH  Use:  The  record  are  used  by  NIH 
A  ADAMHA  management  and  operating  staff  to  prepare  hsting, 
tabulations,  magnetic  tapes  and  other  machine  prowssable  media, 
microfiche  and  publications  for  administrative  purposes  such  as 
fiscal  operations,  budgeting,  program  direetkm  and  plamiing;  public 
information;  research  and  an^sis. 

Safegnards:  Limited  access. 

Retentioa  and  dispaonl:  Years  at  NIH:  indefinitely. 

System  managcr(s)  aad  address: 

Chief,  Statistics  and  Analysis  Branch,  DRG 
Westwood  Building,  Room  1A03B,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
NotiOcatioa  ptnccdarc: 

Grants  Inquiries  Officer,  DRG 
Westwood  Building,  Room  448,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Record  access  procedures:  Same  as  Notification. 

Contesdag  record  procednres:  Same  as  Notification. 

Record  soarcc  categories:  Individual,  individual’s  educational  in¬ 
stitution,  and  references. 

Nm  OD  0300.02 

System  name:  Grants:  Research,  Research  Training,  Fellowshq)  and 
Construction  Applications  and  Awards.  HEW/NIH/OD. 

SecarRy  classification:  None. 

System  tocathm:  See  Appendix  I. 

Categorics‘o(  todividaals  covered  by  the  system:  Grant  applicants 
a’*d  Grantees,  and  Reviewers. 

Categories  of  records  hi  the  qrstem:  Grant  A{^licatk>ns  and 
review  history,  awards,  financial  records  and  progress  reports  and 
correspondence. 

AathorRy  (or  matetenaace  of  the  system:  42  USC  241(c).  (d).  276, 
281,  287.  288,  289(a).  (d).  (e),  (i).  289(k-2)  58  StaL  691  (repealed). 

Roatiae  ascs  of  records  maiatslani  fes  the  system,  iacMUag  cstegs 
rics  of  asers  aad  the  porpsses  of  such  uses:  Information  sent  to 
Science  Information  Exchai^  for  dissemination  oi  science  info;  to 
Cognizant  Audit  Agency  A  GAO  for  auditing;  to  DepL  of  Justice  as 
r^uired  for  litigation:  to  Prcrfessional,  Scientific  Organizations;  In- 
dii^uals  Educational  Institution;  for  dissemination  of  information 
and  used  to  respond  to  CongresskMul  inquiries;  to  qiudified  ex¬ 
perts,  not  withrn  the  defimtion  of  department  employees  as 
prescribed  in  Department  Regulations  (45  CFR  Part  5b  2),  for 


opiaioaa  as  a  part  of  the  review -process;  Appendix  B  of  the  Da- 
paitneat  Ffgulatinae  (4S  CFR  tat  51^  items  9401,102;  a  lecoai 
from  this  system  a^  be  diacloaed  to  a  federsL  state  or  hwai  bpsa- 
cy,  in  renoBse  to  its  request  m  coimection  with  the  issnance  of  a 
gyanl  by  tne  reqaeatnig  agency. 

Bsifetes  aad  practices  isr  stevhig,  rstiisMng,  accesdag,  rctoiniag, 
aad  diqyadag  af  lacards  ha  the  system: 

Sterage:  Stored  ia  file  folders,  on  conqiuter  tapes  and  discs, 
cards  and  in  notebooks. 

RstrfavahiBty  Retrieved  by  name  and  grant  rnunber.  Use:  By 
staff  for  review,  aarard,  and  administration,  of  grants. 

Safegnards:  Access  limited  to  authorized  persomicL 

RcScatlaa  aad  tfspsaal:  Yeats  at  NIH:  1  yw  after  close  out  ex¬ 
cept  for  Constnictioa  Grants  which  are  retained  for  3  years  after 
cl^-out  Years  at  FRC:  5  years  except  for  National  Research  Ser¬ 
vice  Awards,  9  years  and  Coustruction  Aarards,  12  years. 

System  maaagcr(s)  and  adteam:  See  Appendix  H. 

NstBIcaiisn  procedars:  See  Appendix  HI. 

Rccard  aceem  pracsdarsi;  See  Appendix  IV. 

Contesting  record  procedarer;  Same  as  System  Manager. 

Record  saarcc  cstegarirr  Information  submitted  by  applicant, 
supfdemented  by  outsit  reviewers  and  internal  staff. 

Systeam  rsrmpted  team  certain  provirionr  of  the  act:  None. 

Appendix  I  System  Locatkm 


National  Cancer  Institute 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Room  837.  iaA15.  8A18.  805,  855,  809.  848 

National  Heart  and  Lung  Institute 
Westwood  Budding 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  5A15 

National  Lilnary  of  Medicine 
Federal  Budding 
7550  Rockville  Pike 
Bethesda.  MD  20014 
Room  916A 

National  Institute  at  Allergy  and  Infectious  Diseases 

Westwood  Building 

5333  Westbard  Avenue 

Bethesda.  MD  20016 

Room  722 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  621 

National  Institute  of  (Thild  Health  and  Human  Development 

Landow  Building 

7910  Woodmont  Avenue 

Bethesda.  MD  20014 

Room  Affil 

National  Institute  on  Aging 
Landow  Building 
7910  Woodmont  Avenue 
Bethesda.  MD  20014 
Room  AGt 

National  Institute  of  Dental  Research 
Westwood  Building 
5333  Westbard  AVenue 
Bethesda.  MD  20016 
Room  510 

National  Institute  of  Environmental  Health  Sciences 
Budding  12 
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Research  Triangle  Park,  North  Cantina  27709 
Room  1213 

National  Institute  of  General  Medical  Sciences 

Westwood  Building 

5333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  938 

National  Institute  of  Neurological  and  CtHnmunieative 
Disorders  and  Stn^ 

Westwood  Building 
5333  Westbard  Avenue 
Bethesda.  MD  20016 
Room  748 

National  Eye  Institute 
Building  31 
9000  RockviDe  Pike 
Bethesda.  MD  20014 
Room  6A47 

Division  of  Research  Resources 
Building  31 
9000  Rockville  Pike 
Bethesda.  MD  20014 
Room  5B05 

Regional  Federal  Records  Center 


Appendix  II  System  Manager  and  Address 


National  Cancer  Institute 

Chief,  Program  Analysis  A  Evaluation  Branch 
Room  837,  Westwood  Building 

Fellowships  Officer  (Fellowsh^  and  Research  Career  Awards) 
Room  10A15,  Westwood  Building 

Chief,  Grants  Administration  Branch 
Room  8A18,  Westwood  Building 

Grants  Technical  Assistant  (Institutional  Research  Fellowships) 
Room  805,  855,  Westwood  Building 

Referral  Officer  (Applications  Referrals,  Site  Visits  and 
Conference  Grants) 

Room  809,  Westwood  Building 

Program  Director  for  Review  Activities 
Room  805,  Westwood  Budding 

Executive  Secretary,  DCRRC  (Center  Grant  Aiqilication) 

Room  809,  Westwood  Building 

Associate  Director  for  Research  Programs 
Room  848,  Westwood  Building 

Review  Activities  Program  Director  (Research  Grant 
Applications) 

Room  809,  Westwood  Building 

National  Heart  and  Lung  Institute 
Administrative  Officer,  DEA 
Room  5A15,  Westwood  Building 

National  Library  of  Medicine 

Associate  Director  for  Extramural  Programs 

Room  816A,  Federal  Building 

National  Institute  of  AOeigy  and  Infectious  Diseases 
Administrative  Officer,  NlAID 
Room  707,  Westwood  Building 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Technical  Information  Specialist 
Room  726A,  Westwood  Buihhng 


National  Institute  of  Chfld  Healtt  and  Hmaan  Development 
Chief,  Office  of  Giantadk  Cortracts 
Room  A621,  Landow  BnScfing 

National  Institute  on  Amng 
Giants  MaoMement  Officer 
Room  A62l/Landow  Budding 

National  Institnte  of  Dental  Research 
Giants  Managfmcnt  Officer,  NIIA 
Room  510,  Westwood  Bnidmg 

National  Institnte  of  Enviromnental  HeMth  Sciencee 
Grants  Management  Officer 
Room  1213,  Biiiidii^  12 

National  Institnte  of  General  Medical  Sciences 
Giants  Management  Officer.  NIGMS 
Room  938,  Westwood  Bniiding 

Natkmal  Institute  of  Ncnrological  and  fniiMnirjfi— » 
Disorders  and  Stroke 
Giants  Officer,  Extmiraiial  ftograms 
Room  738,  Westwood  Budding 

National  Eye  Institiite 

Ass.  Dir.  for  Extramural  4k  Coflaborative  Pwigf—M 
Room  6A04.  Bmldi^  31 

Division  of  Research  Resources 
Executive  Officer,  IXUt 
Room  5B05.  Building  31 


Appendix  III  Notificatimi  Procedmcs 


NaticMial  Cancer  Institiitr 

Chief,  Giants  Administiation  Brandi 

Room  8A18,  Westwood  Boililing 

National  Heart  and  Lnqg  laatitale 
Privacy  Act  CooriMnalor,  NHLI 
Room  5A50,  Bniiding  31 

National  Ubrary  at  Medicine 
See  Appendix  H. 

% 

Natkmal  Institute  of  ABergy  and  Infections  Diaeaaes 
See  Appendix  H. 

Natkmal  Institute  of  ArthiitiB,  Metaboln,  ud  Digestive 
Diseases 

Admmistrative  Assistant 
Room  9A35.  Budding  31 

Natkmal  Institute  of  Qidd  HmMi  and  Human  Development 
See  Appendix  IL 

National  Institnte  on  Aging 
See  Appendix  H. 

National  Institnte  of  Dental  Research 
See  Appendix  H. 

Natkmal  Institnte  of  Environmental  %altii 
See  Appendix  IL 

Natkmal  Institnte  of  General  Medical  Sciences 
See  Appendix  H. 

Natkmal  Institnte  of  Nenrological  and  CnummirjHw 
Disorders  and  Stroke 
See  Appendix  IL 

Natkmal  Eye  Institnte 
See  Append  IL 

Division  of  Research  Resources 
See  Appendix  IL 
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Appendix  IV  Record  Access  Procedures 


National  Cancer  Institute 

Chief.  Grants  Administration  Branch 

Room  SAIS.  Westwood  Bnikling 

National  Heart  and  Lung  Institute 
See  Append  m. 

National  Library  of  Medicine 
See  Appendix  11. 

National  Institute  of  ADergy  and  Infections  Diseases 
Chief,  Of.  of  Research  Reporting  A  Public  Response 
Room  7A32,  Buildii^  31 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

See  Appendix  IIL 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  H. 

National  Institute  on  Aging 
See  Appendix  H. 

National  Institute  of  Dental  Research 
Personnel  Officer,  NIDR 
Room  2C23,  Building  31 

National  Insthute  of  Environmental  Health  Sciences 
See  Appendix  II. 

National  Institute  of  General  Medical  Sciences 
Research  Reports  Officer 
Room  909,  Westwood  Budding 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Head,  Administratioa  Mgmt.  Section 
Room  8A47,  Buildkig  31 


National  Eye  Institute 
Administrative  Officer 
Room  6A31,  Building  31 

« 

Division  of  Research  Resources 

Re^Siow^ra^umber  of  paragraphs  to  the  f<dlowing  Notices  of 
Systems  of  Record: 

OS  ASAM  SM  1 

name:  Safety  Management  Information  System  (DHEW  Ac- 
^cident.  Injury  ,  and  Illness  Reimcting  System). 
HEW/OS/ASAM/SM 
Security  tIamiilrsHen:  None. 

isrstiTu-  At  Departmental  Regional  and  Headquarters 
facaties  (see  Appendix  1). 

ratfgsrlrB  el  InilvHusIs  cuscred  by  tbe  system: 

1.  DHEW  Employees,  including  both  civiliu  and 
commisskmed  corps  personnel,  who  are  involved  ra  u 
accident  which  arnes  out  of  and  in  the  course  m  their 
employment  whedier  occurring 'on  HEW  premises  or  not  and 
results  in: 
ft.  A  ffttftUty. 

b.  Loet  workdays  beyond  the  day  in  which  the  accident 

occurred.  ,  •  w 

c.  Nonfatal  mjuries  which  result  m  transfer  to  anouer 
tenninatkMi  of  employment,  medical  treatment  othM  man 
fast  aid,  loss  of  consciousness  or  restriction  of  won  or 
motion. 

d.  A  poss3>le  tort  claim. 

e.  A  for  compensation. 

f.  Property  damage  in  excess  of 

so.oo. 

g.  Interrupts  or  interferes  with  the  orderly  progress  of  work  of 
other  employees. 


h.  Radiation  over  exposure.  i 

L  Bkdoficftl  exposure  resoltiiv  in  loftt  time  or  ftccidentfti 

idease  of  biologicals  where  the  pubhc  may  be  over-exposed. 

2  Vistins  scientists,  coirtractor  persmuiel,  hospitali^ 
patients,  out-patients,  emplojw  of  other 
s^  or  local  governments  or  members  of  the  fuibhc  ^ 
suffer  injury,  iBness  or  property  damgr  on  or  m  HEW 
premiies  or  as  a  result  of  HEW  activities. 

Cahtortea  al  recur*  In  the  system:  This  system  consists  ^  a 
variet/rf  infonnation  and  supporting  docuasenta^  resuhnig  ^ 
the  reporting  and  investigtdson  of  accidents  which  have  resuned  m 
injuryraness,  property  damage  or  the  interruption  or 
wiA  the  orderly  progress  of  work.  The  records 
about  individuals  invrdved  in  or  experknemg  accidents  mduding 
but  not  limited  to  the  severity  of  the  injury,  whethw  consoousimss 
was  lost,  the  type  of  injury,  cnln^^  of 
from  work  if  any,  tbe  nature  of  the  mpiry.  illness  or  disease  the 
body  part  affected,  causal  factors,  weathn  factors,  ***“^^*®’ 
ddraLwhether  unsafe  mechanical,  physical,  or  pMsoi^  acts  or 
factors  were  involved,  the  accidents  area  of  otigii^and  rf  f^J"^ 
involved,  the  type  and  form  ot  matenab  mvolved.  Property  damage 
(both  prtdic  and  private)  is  noted  throu^  the  property  aequwy 
number,  who  owned  the  property  mvolved  ,  |»ope^  damaged  and 

or  estimated  monetary  loss,  the  HEW  mst^rtion  nu*^  if 
appropriate  and  the  year  of  manufactiue  or  cona^^  rf  ap- 
p^^te.  Identifiers  relating  to  •  P**5f«*“ 

Mnizteion,  case  number  assigned,  date  and  tune  of  ***“7*“^ 
SteaTterritory.  site,  type  and  clastifkatiou  o' 

MBOunt  of  tort  claims  if  appropriate,  name  of  individu^s)  uh 
volved.  the  social  security  number,  sax.  *#6. 

CSC  series,  address,  otiier  Depar^nts  notified  of  acad^,  duty 
sutus.  activity  at  time  of  accideat  and  time  oo  duty  befw  ac- 
cidenL  Management’s  evahmtiao  and  corrective  actum  taken  or 
proposed  is  also  noted. 

-  -  -  far  - - «|  the  system:  Section  19  (rf  the  Occu- 

patiSsifety  and  Health  Act  of  1970  (PL  91-596).  5  U.S.C.  7902; 
29  CTR  Part  I960;  Executive  Order  No.  11807 

Rautfne  af  racards  matetiM  sytesm,  teduding  cataga- 

a.  See  Appendix  B,  Departmental  Rcgulatioos  (45  CFR  Part  5b) 
Items  01,5 

b.  To  request  from  a  Federal,  state,  lo^  agency  or  private 

souroes  mformation  rdevant  to  the  investigation  ot  an 
accident  and/or  crwrective  action.  .  -  _  ^ 

c.  To  respond  to  an  inquiry  from  a  member  of  Congress  mane 
onbehMf  of  a  constituent. 


j  ei  racseds  In  the 

•rturrur-  Records  are  or  may  be  maiutainfd  on 
puncho^.  lists,  forms,  ^scs,  computer  storage,  m  file  folders, 
fandiBrs  »nd  index  cuds. 

RitiisiahiHly 

1.  At  the  Departmental  leveL  the  system  is  com^e^y 

computerixed  with  no  other  records  normaBy  sMUteamed  <w 

ictMied  in  the  Office  of  Safety  Management  Whie 
individnal  identifiers  sneh  as  name,  case  anniber,  and  social 
securky  number  uC'Witfaiu  the  computer  storage  bni^, 

programmiag  would  be  required  to  extract  mtovidual 
records.  Normal  output  conskte  of  statisriral  reports  ^ 
surveys  mduding  those  required  by  the  Department  of  Labor 
and  Aimlysis  in  support  of  the  DeimttniMtal 

ocLupati"ual  sMety  and  health  progruni  fm  dissammtiem  to 
the  ITim  ipal  Operating  Components,  Regioos  and  Staff 

Offices.  ,  .  _  . 

2.  The  Prmdpal  Operating  Components  of  the  Departeaent, 
their  sab<omponenta.  Regioaal  Offices  and  Staff  Offices 
may  maintam  original  or  copies  of  the  accident  reports  and 
supporthm  documenlation  by  name,  social  security  number, 
case  n^wer  or  cross  reference. 

3.  Birta>4i«h  a  wriOui  record  of  the  causes  of  accaief* 

4.  Provide  infonnation  to  initiate  and  support  corrective  or 
preventive  aetkm. 

5.  Provide  informrtioa  relatiag  to  accideats  resutong 

in  occupational  injwka,  ilnesaes,  and/or  prop^  damage. 

6.  Provide  nianagrmnit  with  mfornutoon  with  which  to 

*  evahmte  toeenectiveness  of  safety  management  programs. 
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7.  Provi^  the  means  for  compMiig  with  the  reporting 
requirements  of  Section  19  of  the  Occupatiomal  Safety  and 
Health  Act  of  1970  and  such  odier  reporting  requirements  as 
may  be  required  by  legislative  or  regimtive  tequiremenU. 

8.  Provide  such  other  summary  descriptive  statisDcs  and 
analytical  studies  as  necessary  in  support  of  die  function  for 
which  the  records  are  coDected  and  maintained  incfaMling 
general  requests  for  statistical  information  without  personal 
identificatkm  of  individuals. 

9.  InformadtMi  in  these  recoil  is  used  by  or  may  be  disclosed 
to:  a.  The  Office  of  Safety  Management,  Office  cd  the 
Secretary,  DHEW  in  die  review  of  accident  esqterieace  dma 
to  determine  the  adequacy  corrective  actions,  the  effect 
of  codes,  standards  guides,  the  conaobdatic^ 
summarization  and  dissemination  accident  experience  data 
throu^out  DHEW  and  other  Government  Departments  and 
agencies  as  needed  or  required,  b.  The  supervisor, 
a^inistradve  officer  or  other  official  initiating  an  accident 
rep^,  including  each  succeeding  reviewing  offk^  in  the 
chain  of  command  throu^  which  the  rep«t  passes  to  insure 
that  corrective  action,  as  needed  and  appropriate,  is  taken,  c. 
Appropriately  appomted  Safety  Directors,  Officers,  or  others 
with  safety  responsibilities  aridiin  the  Department  in  the 
verifyi^,  assemUing,  analyzing,  summarizing  and 
disseminating  data  concerning  the  accident  eiqierience  in 
their  areas  of  responsibility  md  the  initiation  of  appropriate 
corrective  action. 

Safeguards:  Access  to  and  use  aS  these  records  is  made  availaUe 
to  those  personnel  having  a  legitimate  need  fw  the  information 
(those  whose  duties  require  review  or  access)  including  inspecting 
or  evaluating  personnel.  Records,  which  under  the  law,  may  not  be 
disclosed  s«i^  as  information  pertincat  to  national  security  or  trade 
secrets  are  maintained  separately,  adequately  safeguarded  and 
released  only  in  accordance  with  the  law.  When  there  is  doubt  re¬ 
garding  the  release  of  information,  the  matter  wfll  be  referred,  in 
advance  of  release,  to  the  Office  of  the  General  Counsel,  DHEW. 

Retention  and  dtepaaM:  All  accident  reports,  records,  logs,  and 
other  information  rating  to  an  accident  are  retained  by  the  Prin¬ 
cipal  Operating  Components  and  thdr  agencies,  the  Regional  Of- 
fiMs  and  the  Office  of  the  Secretary  fm  at  least  five  years  follow¬ 
ing  the  end  ot  the  calendar  year  in  which  the  accident  occurred. 
Specific  occupational  safe^  and  heddi  standards  (such  as  the  stan¬ 
dee  covering  the  handling  of  carcinogenic  chemicals)  may  be 
required  to  be  kept  fw  up  to  twenty  years.  Records  may  be 
retained  indefinitely. 

System  maaager(s)  and  addrem; 

Director 

Office  of  Safety  Management 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Netifkadou  procedure:  Individuals  wishing  to  inquire  whether  this 
system  of  records  contains  information  about  them  shouki  address 
t^ir  inquiries  to  one  of  the  following  as  appropriate: 

1 .  If  employed  or  femneriy  employed  in  DHEW  Regional 
Office,  t^  Regional  Occupation  Safety  and  Health 
Manager  of  the  Region  invrdved  (see  list  and  addresses 
under  appendix). 

2.  If  emfdoyed  or  formerly  em^yed  in  a  DHEW  Principal 
Operatirm  Component  or  sub-agency,  a  staff  office  or  the 
Office  of  the  Secretary,  the  OnipatKMial  Safety  and  Health 
Manager  of  the  component  where  employed  wiA  the 
exception  of  the  Food  mid  Drug  Adnimiatration  (see  list  and 
addresses  under  ^pendix).  The  contact  fw  the  Food  ruid 
Drug  Administration  is: 

Privacy  Act  Coordirutor 
Food  and  Drug  Administration 
5600  Fishers  Lane 

RockviUe,  Maryland  20852  Individuals  requesting  information 
about  this  system  of  records  should  provide  their  fuO  name, 
social  security  number,  name  and  address  of  office  and 
agency  in  which  currently  or  formerly  employed  and  the 
accident(s)  case  number  rf  known. 

Rccard  aecem  procedms:  Individuals  wishing  to  gain  access  to  or 
contest  their  records  should  contact  the  frdlowing  in  person  or  writ¬ 
ing  as  aroropriate;  with  the  exception  of  Food  and  Drug  Adminis¬ 
tration,  &e  ‘Notification*  above.  1.  If  employed  or  formerly  em¬ 
ployed  in  a  DHEW  Regkmal  Office,  the  Regional  Occupational 


Contesting  fcconi  prorsduws;  Same  as  abofve. 

Roeord  sonree  catagsrim:  The  infonnatian  in  this  system  is  ob¬ 
tained  from  the  foOrming  soarces:  1)  the  indhridnal  to  whom  the 
record  pertains;  2)  oritnesses  to  the  accitient;  3)  investigatmg  offi¬ 
cials  (Fedend,  state,  locaD;  4)  medicai  penonnd  seeiag  the  ia- 
dividuM  as  a  result  of  tee  accident;  S)  supervisory  perananri;  6) 
reviewing  officials;  7)  personnel  offic^  8)  inveteigMive  nmtearial 
furnished  by  Federal,  state,  or  local  agencies;  9)  on  site  oboerva- 
tkma. 


Appendix 


Remm  I: 

DlffiW  R^jonal  Safety  and  OccapatioaM  HeMte  Managrr 
John  F.  Kennedy  Fedc^  BoAdiag  -  Room  1503 
Government  Center 
Boston,  Masmclnnetts  02203 

Regional  II: 

DHEW  Regional  Safety  and  Occapntkmai  HeaRh  Man^rr 
Federal  Buildii«  -  Room  3835 
26  Federal  Flaxa 
New  York,  New  York  10007 

Regional  HI: 

DiffiW  Regional  Safety  and  Ocoqmtioaal  HeaRh  Manager 
3535  Market  Street 
Philadelphia,  Peansylvaiua  19101 

Rqional  rV: 

IMHEW  Regional  Safety  and  OccnpntionnI  Health  Managrr 
50  7te  Street.  NJS.  -  Room  447 
Atlanta.  Georgia  30323 

Regional  V: 

DHEW  Regional  Safety  and  Occnpotkinal  HeMth  ^Tn— gr- 
300  South  Wacker  Diiw  -  35te  Flm 
Chicago,  lOinais  60606 

R^ional  VI; 

DHEW  Regional  Safety  and  Occnpational  HeaRh  Manager 
1114  Commerce  Street  -  Room  1025 
Dallas,  Texas  75202 

Regional  VII: 

E«EW  Regional  Safety  ami  OccnpntinnM  HeaRh  Mani«er 
601  East  12te  Street  -  Room  566 
Kansas  CRy.  Missoari  64106 

Regional  VOL 

DHEW  Regional  Safety  and  Occupational  HeMte  Msn^r 
1961  Stont  Street  -  Room  11037 
Denver,  Colorado  80202 

Regional  DC: 

DHEW  Rmional  Safety  tmi  OccnpntionH  HeaRh  Maniyr 
Federal  Ofnx  Building  -  Room  8 
50  FuRon  Street 
San  Frandaco,  Caiifomia  94102 

Regional  X: 

DREW  Regional  Safety  and  Ormpalinnai  HeaRh  Manager 
Arcade  Plaza  -  Room  6003 
1321  Second  Aveane 
Seattle,  Washington  98101 

Office  of  Edacatiaa: 

Safety  Officer 
FOB  06 -Room  1175 
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400  Maryland  Avenue,  S.W. 

Washington,  D.C. 

National  Institute  of  Education: 

Safety  Officer 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Social  and  RehabOitaition  Service: 

Safety  Officer 

Room  4228  •  Switzer  Building 
300  C  Street,  S.W. 

Washington,  D.C.  20201 

Social  Security  Administration: 

Director,  Occupational  Health  Management 
Room  3^3  Annex 
640r  Security  Boulevard 
Baltimore,  Maryland  21233 

Office  of  the  Secretary,  DHEW 

Safety  Officer 

Room  4440  •  North  Building 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue.  S.W. 

Washington,  D.C.  20201 

Public  Health  Servke: 

Director,  Division  of  Health  Facilities  Planning 
Room  1^2  •  Parklawn  Building 
3600  Fishers  Lane 
Rockvilk.  Maryland  20832 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration: 

Safety  Officer 

Room  6-103  •  Parklawn  Building 
3600  Fishers  Lane 
Rockville,  Maryland  20832 

Center  for  Disease  Control: 

Chief.  Office  of  Biosafety 
Building  8  •  Room  232 
1600  Clifton  Road.  N.E. 

Atlanta,  Georgia  M333 

Food  and  Drug  Administration 
Safety  and  Occupational  Health  Manager 
Room  10-71  •  Parklawn  Building 
,3600  Fishers  Lane 
Rockville,  Maryland  20832 

Health  Resources  Administration: 

Safety  Officer 

Room  lOA-19  •  Paridawn  Building 
3600  Fishers  Line 
Rockville,  Maryland  20832 

National  Institutes  of  Health: 

Associate  Director,  Enviroiunental  Health  and  Safety,  Division 
of  Research  Sciences 
Room  4031  -  Building  12A 
*  9000  Rockville  Pike 


Bethesda,  Maryland  20014 

Health  Service  Admhiistratioo 
Director,  Safety  and  Environmental  Health 
Room  14-A-39  nnldawn  Bid 
3600  Fishers  Lame . 

RockvSe,  Maryland  20632 

ADAMHA  NIAAA  0033A1 

Syatani  nanm:  Records  of  Research  on  Alcohcd  Abusers  and  Ad- 
dicU.  HEW/ADAMHA/NIAAA. 

Security  damfllcatisn:  None. 

System  location; 

Intramural  Research  Braitch 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Rm.  493,  Wm.  A.  White  Bialding 

Saint  EKzabeths  Hospital . 

Washington,  D.C.  20032 

Categories  of  individnais  covered  by  the  qratm:  Alcohol  abusers 
and  addicts. 

Categories  of  roeards  in  the  lyatem:  Case  studies,  medical  records 
of  individuals  involved  in  studiira  between  1969  arid  1973  in  the  In¬ 
tramural  Research  Lritoratc^  pertaining  to  alcohol  abuse  and  al¬ 
coholism;  medical,  non-medkal,  test  and  labmat^  data,  observa¬ 
tion  data.'data  from  interviews,  data  fnun  previous  rec^s,  data 
from  epidemiohycal,  biochemical,  and  behavioral  areas,  and  otter 
data  from  investigatioiu  in  medical  and  related  sciences.  This  in¬ 
cludes  nuiterial  contained  on  video  tapes. 

Authority  for  maiutrnonre  of  the  system:  Public  Health  Service 
Act.  Sections  301.303  (42  U.S.C.  241,  242(a).  4331). 

Routfae  asm  of  records  maintaiaed  in  the  system,  tneinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See,  Appenmx  B  of 
DHEW  Regulations.  Item  101.  43  CFR  3(b). 

PoHcfas  and  pmetiees  for  storing,  retrieving,  aeceadng,  rctafaiag, 
and  iliipniing  of  records  hi  the  qutem: 

Storage:  Documents  filed  in  metal  file  cabinets  and  in  cardboard 
boxes. 

RetrievabOity:  By  case  study  number  and/or  by  patient’s  last 
name. 

Safeguards:  Only  authmized  personnel  have  access  to  the  files 
and  the  files  themselves  may  not  leave  the  premises. , 

Retenlfon  and  diipoml;  Case  studies  and  patient  records  wiD  be 
retained  for  five  years  and  then  transferred  to  the  Federal  Records 
Center. 

System  amnagerfa)  and  addrnm: 

Chief,  Intramural  Research  Branch 

Natumal  Institute  on  Alcohol  Abuse  and  Alcoholism 

Rm.  493,  Wm.  A.  White  Building 

Saint  Elizabeths  Hospifol 

Washington.  D.C.  20032 

NotfBcalfoa  procetfam:  An  individoal  may  have  access  to  his/her 
record  written  ^uest,  with  notarized  signature,  addressed  to 
the  System  Manager  identifi^  rimve. 

Rceord  aceem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories;  Duectly  from  the  individual  and  from 
observation  durmg  research  studies. 

Systems  exemptrd  from  certain  provWous  of  the  act:  Ncme.  /* 
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